3ATBEP/KEHO

PosznopsxeHHst MiCbKOTO TOJIOBU

14 geprst 2021 poxy Ne 200/2021-p

(y penaxuii po3nopsKeHb MiCbKOTO TOJIOBU
10 tpaBus 2022 poky Ne 122/2022-p,

26 tpasus 2022 poxy Ne 139/2022-p,

11 kBiTHs 2024 poxy Ne 87/2024-p,

20 gyepHs 2024 poky Ne 143/2024-p,

23 mumns 2025 poky Ne 209/2025-p)

[HCTPYKIIA
3 a1oBoicTBa y CTapOKOCTHTUHIBCHKINA MICBKIM pajil Ta ii BAKOHABYMX OpraHax,
CTPYKTYPHHX MIJIPO3/A1JIaX BUKOHABUYOI'O KOMITETY MICBKOI paau

1. 3arajgpH1 MOJIOKEHHS

1. THcrpykuis 3 autoBoactBa y CTapOKOCTSAHTHHIBCBKIM MICBKIA pajl Ta ii
BUKOHABYMX OpraHax, CTPYKTYpPHHUX MiAPO3/ijdaX BUKOHABUOTO KOMITETY MICHKOI
paau (mam - [HCTpyKIlis) BCTAHOBIIIOE BUMOTH JI0 JIOKYMEHTYBaHHS YHPaBIIHCHKOT
iH(dopmarlii Ta opranizaiii poOOTH 3 JOKYMEHTaMH, CTBOPEHHMHU B MarepoBiid Ta
CJICKTPOHHIN (popMax, 1 BU3HAYAE:

HOPSAAOK IPOXOKEHHS TOKYMEHTa 3 MOMEHTY MOro CTBOPEHHs a00 ofepKaHHs
1 10 MOMEHTY BiampaBlieHHs a0o TmepeJaBaHHA JO apXiBHOTO MIAPO3LTY
CTapOKOCTSHTUHIBCHKOI MICBKOI paJy Ta BUKOHABYOIO KOMITETY (Jam - apXiBHUN
iIpo3aun);

3arajibHi 3acaay (YHKIIOHYBaHHS 1 BUKOPUCTAHHS CUCTEMHU EJIEKTPOHHOI B3aeMOii
OpraHiB BUKOHABYOI BJIaJIH;

oTepaTUBHUM 1HPOPMAIIHII OOMIH 3 BAKOPUCTAHHIM CIIYKOOBOI €JIEKTPOHHOI
TOIIITH.

s [HCTpYKIlIS BCTAHOBIIOE 3arajbHI MpaBuia 3/1HCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIIPABIIHCHKUX PIIICHb.

OcobmuBoCcTi  opraHizaimii JUTOBOACTBA 3 JOKYMEHTaMH, IO MICTATH
iHopMallito 3 0OMEXEHUM JOCTYNOM, JUJIOBOJCTBA 3a 3BEPHEHHSIMU TPOMAJISH,
3alMUTaMd Ha MyOJiuHYy I1H(QOpPMAILll0 BH3HAYAIOTHCS OKPEMUMHU HOPMATUBHO-
NpaBOBUMHU aKTaMH, MpPU LbOMY BUMOTH M€l [HCTpyKLIi MOMIMPIOIOTHCS Ha
3a3Hauy€Hl BUJU JUIOBOJICTBA B 4YAaCTHUHI 3arajbHUX MPUHIUIIB POOOTH 3
JIOKYMEHTaMH Ta B TiM YaCTHHI, sSIKa MPSIMO HE BU3HAYEHA OKPEMUMH HOPMATHUBHO-



IIPpaBOBUMH aKTaMH.

Bumoru miei Inctpykiii 1o poOoTH 3 HEPBHHHO-00JIKOBOIO, OaHKIBCHKOIO,
(dhiHaHCOBOIO, 3BITHO-CTAaTUCTUYHOIO, HayKOBO-TEXHIYHOIO JTIOKYMEHTAIIIEI0
MOIIMPIOETHCS JIUIIE B YACTHHI 3aTaJIbHUX IIPUHITUIIIB POOOTH 3 JOKYMECHTAMH.

2.Y pa3l 3anpoBa)KCHHA CHCTEMH EJIEKTPOHHOTO JIOKYMEHTOOOIry y
CTapOKOCTSHTHHIBCHKIM MICBKIM pafl Ta ii BHUKOHABUMX OpraHax, CTPYKTYPHHX
HiAPO3/1Iax BUKOHABYOTO KOMITETY MICBKOI pamu (Aaii — CTPYKTYpHI HiAPO3ALIH
BUKOHABUOIO KOMITETY) OCHOBHOI (DOpMOIO IpOBaKEHHS MIUIOBOJACTBA Oyje
eJIEKTPOHHA.

JlokyMeHTyBaHHS yrpaBiiHCbKO1 iH(popMarlii y CTapoKOCTIHTUHIBCHKIN MIChKiH
pami (mami — Michbka pajaa), ii BUKOHAaBYMX OpraHax, CTPYKTYpPHHX MIIPO3aiJiax
BUKOHABYOI'0 KOMITETY Yy ManepoBiit popmi 3aCTOCOBYETHCS JI0:

JIOKYMEHTIB, 10 MICTATH 1H(MOpMAIIiI0 3 0OMEXEHUM JOCTYIIOM, BUMOTa II0JI0
3aXHUCTY SIKO1 BCTAHOBJICHA 3aKOHOM;

€JIEKTPOHHUX JOKYMEHTIB, IO HE MOXYTh OYTH 3aCTOCOBAHI SIK OPUT1HAJ 3T1THO
3 BUMOTaMU 3aKOHY;

JOKYMEHTIB, BUMOTa WIOJ0 ONpAILIOBAHHS SAKUX y TManepoBiid ¢opmi
BcTaHoBJieHA akTamu Kabinety MiHicTpiB YKpaiHu;

JIOKYMEHTIB MICBHKOI pajiy Ta i1 BUKOHABUYMX OPraHiB, CTPYKTYPHUX IiIPO3LTIB
BUKOHABYOTO  KOMITETY (10 3aMpOBaKEHHSI  CHCTEMHU  €JIEKTPOHHOTO
JIOKYMEHTOO0O0ITy).

3. Y miii [HCTpyKIIiT TEpMiHM B)KMBAIOTHCS B TAKOMY 3HAUCHHI:

1) ecleKTpOHHA KOIIisl OpHUriHAAy MarnepoBOro JoKyMeHTa ((OTOoKoIis) -
Bi3yaJlbHE TMIOJIaHHSI TIAMEPOBOr0 JOKYMEHTa B €JEKTPOHHIM (opMi, OTpuMaHe
HUIIXOM CKaHyBaHHS ((oTorpadyBaHHS) NAaepoBOro TOKYMEHTA;

2) mamnepoBa KOIlisl OpUTiHATy E€JIEKTPOHHOI'O JOKYMEHTA - Bi3yallbHE MOAaHHS
€JIEKTPOHHOTO JIOKYMEHTa Yy TmanepoBiid ¢Gopmi, SKE 3aCBIAYYETHCA B MOPSAKY,

BCTAHOBJIEHOMY [HCTpPYKIIIE€IO 3 ITTOBOJICTBA;

3) moromKyBad - MocajoBa 0co0a, IO 3MIMCHIOE BI3yBaHHS (ITOTOKEHHS)
MPOEKTY JOKYMEHTA,

4) peKBI3UT €IEKTPOHHOTO IOKYMEHTA - iH(popMairis, 3adikcoBaHa B
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CJICKTPOHHOMY JIOKYMEHTI Ta peeCTpaliifHO-MOHITOPUHTOBIM KapTIll ISl HOTro
imenTudikarii, opranizaiii 00iry Ta HaJlaHHS HOMY IOPUINYHOI CUJIH;

5) peecTparop - MPAIiBHUK 3arajJlbHOTO BIJJITy BUKOHABUOTO KOMITETY abo
oco0a, Ha sKy IMOKJIaJeHO (yHKII peecTpaili JOKYMEHTIB, YIMOBHOBa)XCHI Ha
3MIACHEHHS peecTpallii BXITHUX, BUXIJHHUX, BHYTPIIIHIX JOKYMEHTIB YCTaHOBH;

6) peecTpalliiiHO-MOHITOPHHIOBa KapTKa - KapTKa B €JIEKTPOHHINA (opmi, 1110
MICTUTh BHYEPIHY 1HQOpPMAIII0 TMPO CTBOPEHHS, OJCpPXKaHHS, MPOXOHKCHHS,
BUKOHAHHS, BIJAMpaBIICHHs, 30€piraHHs Ta 3HUIICHHA B BHUKOHABUYOMY KOMITETI
MICBKOT paau (1aji - BUKOHABUYMK KOMITET) JOKYMEHTa HE3aJeKHO Bin (hopmu ioro
CTBOPEHHS;

/) cucteMa eJIeKTPOHHOI B3a€EMO/IIi OpraHiB BUKOHABUOI BIaaM (Jadi - cucrema
B3a€EMOIi1) - IepKaBHA TEJICKOMYHIKaIllifHa CUCTeMa, IIPU3HAYeHa ISl aBTOMaTH3aIll1
IPOIICCIB  CTBOPCHHS, HAJCWJIAHHA, Iepenadl, ojep)KaHHSA, OOpoOJICHHS,
BUKOPUCTaHHA, 30epiraHHs, 3HUIICHHS JOKYMEHTIB B €IEKTpOHHIH dopmi 13
3aCTOCYBaHHSAM KBaJli(DIKOBAHOTO €JIEKTPOHHOTO MIANMUCY Ta/abo KBasihikoBaHOI
€JIEKTPOHHOI MEeYaTKH, a TAKOXK OpraHi3alli Mi>KBIJOMYOTO MOHITOPHUHIY 32 CTAHOM
BUKOHAHHS YIIPABIIHCHKUX PIIIEHb;

8) cmyxba miOBOACTBA - 3arajbHUN BiJIiJT BUKOHABUYOTO KOMITETY MiCBHKOI
paau (mami - 3arajdbHUM BIAJLI), Yy BUKOHABYMX OpraHax MICBKOI paau (mam —
BUKOHABYl OpraH), CTPYKTYpHHUX MIAPO3AUIaX BHUKOHABYOIO KOMITETY -
BIIMOBiAaNbHA 0co0a, Ha SKy IIOKJIQJICHO BHKOHAHHS 3aBlIaHb 1 (PYHKIH 1€l
CIykOu, 110 3a0e3medyye peecTpaiiro, OOJIK, OpraHi3amio JOKYMEHTOOOITY
CIIy’k00BHX JOKYMEHTIB, 30€piraHHs JOKyMEHTAIiiHOTO (poHIy abo HOro 4acTuHU
70 TIepelaBaHHS Ha 30epiraHHs J0 apxiBHOTO MiAPO3JUTy YCTaHOBU abo [0
apXiBHOTO B1UI1JTy BUKOHABYOTO KOMITETY,

9) cnyx0a KOHTPOJIIO - OpraHi3aliiHO-KOHTPOJIBHUN BT BHKOHABYOTO
KOMITETY MICBKOI paau (Aajii - OpraHi3auiiHO-KOHTPOJbHUN BIAI1I) ado mocagoBa
oco0a BHKOHABYOTO OpraHy, CTPYKTYPHOrO MiJIPO3/Aly BHUKOHAaBUOIO KOMITETY,
BIJINOBIJIAJIbHI 32 3/11IICHEHHSI MOHITOPUHTY CTaHY BUKOHAHHS YIPaBIIHCHKUX PIILIEHb
Ta KOHTPOJIIO 32 BIAMOBIAHICTIO iX BUKOHAHHS IMOCTaBJIEHOMY 3aBAaHHIO;

10) ciyx00Ba €ICKTPOHHA TMOIITA - EJICKTPOHHA MOIITA (MOIITOBA CKPHHBKA),
copMoBaHa 3 BUKOPUCTAHHSIM 1IMEH1 y JOMEH1 gOV.Ua Ay 0OMiHY yHpaBiiHCHKOIO
1H(popmarri€ro;

11) ympaBmiHcbka i1H(OpMaIss - CYKYIHICTh HEOOXIJHUX JaHHUX, SKi
CIPHUSTUMYTh BUPIMICHHIO YITPABIIHCHKUX PIllICHb;
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12) ympaBiiHCbKe pillIeHHS - Oyab-sIKe 3aBJaHHS, BU3HAUCHE IIOCA0BOIO
0c0000 a00 KOJIeTialbHUM OpPraHOM y MeEXax MOBHOBaKEHb Ta CIPSMOBaHE Ha
JOCATHEHHS TIOCTaBJICHUX ITiICH.

4. BianoBiIadbHICTh 3a OpraHizaiilo IIJIOBOJACTBA y MIChKIH pami Ta ii
BUKOHABYOMY KOMITETI HECYTh MICHKUN TOJOBA, CEKPETap MICHKOI paju, KepyrOUunui
CIpaBaMH BHKOHABUOTO KOMITeTy CTapOKOCTSHTHHIBCHKOI MICBKOI pamu (mami —
KEepYyIOUuid cIipaBaMH), KEPIBHUKH BUKOHABYMX OpPraHiB, KEPIBHUKU CTPYKTYPHHX
T1IPO3/11JIIB BUKOHABUOTO KOMITETY.

5. 3a miAroTOBIEHUH MPOEKT TOKYMEHTA BIAMOBIJAIIEHAM € OO aBTOpP.

6. Opranizaiis 11JIOBOJCTBA IOKJIAIAE€ThCSA HA 3arajJlbHUM BIJIJII, Y BUKOHABYMX
opraHax, CTPYKTYpHHMX ITIpO3/1JIaX BHKOHABYOIO KOMITETY - Ha CIEIiadbHO
MPU3HAYCHY VIS IbOTO 0CO0Y.

VY BUKOHABYMX OpraHax, CTPYKTYPHHUX I1Ipo3/iJaX BUKOHABYOTO KOMITETY JI€ 3a
IITAaTHAM PO3MKHCOM HE TepeadadyeHo IMocaay IpalliBHUKA 3 JUIOBOJICTBA, BEJCHHS
JIJIOBOJACTBA TIOKJIAJAEThCA HAKa30M KEpIBHMKA HAa OJHOTO 3 MpalliBHUKIB abo Iie
MPOMHUCAHO B MOr0 MOCaI0BIM IHCTPYKIIIi.

8. Cmy»0a nimoBOACTBa 3a0€3MeUyeE:

pO3pOOJICHHST  1HCTPYKIi 3 JIUIOBOJACTBA YCTAHOBM, SKOK OJHOYACHO
pErJIaMeHTYIOThCS MHUTAHHS OpraHizailii JUTOBOJACTBA Yy MAarepoBid Ta €JIeKTPOHHIN
dbopmax;

po3po0IeHHsT HOMEHKIATYpHu cipaB CTapoKOCTSIHTHUHIBCHKOI MICHKOI paau Ta ii
BUKOHABYOI'O0 KOMITETY;

peecTparliro Ta o0JIiK TOKYMEHTIB;

HaJaHHS METOAMYHOI JOIMIOMOIH Ta KOHTPOJIb 32 JOTPUMAHHSM YCTAHOBJIEHOTO
NOPSIKY poOOTH 3 JOKYMEHTaMHU B CTPYKTYPHUX HIIPO3J1IaX BHUKOHABYOTO
KOMITETY;

oprasizailito JOKyMeHTOO0OIry, GOpMyBaHHS CIpaB, iX 30epiraHHs Ta MiATOTOBKY IS
TiepeIaBaHHs JI0 apXIBHOTO MiAPO3ILTY Ta apXiBHOTO BIIILTY BUKOHABYOTO KOMITETY;,

BIPOBA/KCHHS Ta HAIVIAT 32 JOTPUMAHHSM BUKOHABYMMH OpraHaMH, CTPYKTYPHUMHU
MiPO3a1JIaMAd BUKOHABYOTO KOMITETY BHUMOT Iri€l [HCTpyKiii Ta HalllOHAJBHUX
CTaHJIapTIB;
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NPOBE/ICHHS PETYJISIPHUX TMEPEBIPOK CTaHy JUIOBOJCTBA Y BUKOHABYMX OpraHax,
CTPYKTYPHUX MiAPO3JLJIaX BHUKOHABYOrO KOMITETY a TaKOXX Ha MIANPUEMCTBAX
KOMYHaJIbHOI BIIACHOCTI;

JOTPUMAaHHS BUMOT JI0 MATOTOBKK JJOKYMEHTIB Ta OpraHizaiiii poOOTH 3 HUMU;

OpraHizaiil0 Haryisigy 3a CTaHOM 30€peXeHHs JOKyMEHTAIllHOro ¢oHIy
BUKOHABYOTO KOMITETY Ta KOPUCTYBaHHS HHM;

iHbOpMaIIiifHy B3aEMOJIII0 3 OpraHaMHi BUKOHABYOI BJIa/I Ta IHITUMHU JIEPKaBHUMHU
yCTaHOBaMHM Yepe3 CUCTEMY B3aEMO/II;

NEPEBIPKY IPABWIIBHOCTI BIJOMOCTEHM, BHECEHUX JIO PEECTPALIMHO-KOHTPOJIBHOT
KapTKA JOKYMEHTa 3a 3BEJACHOI HOMEHKIATypOI CIpaB MIChKOi paad Ta ii
BUKOHABYOI'O0 KOMITETY, Ta YTOYHEHHS ITUX BIJIOMOCTEH 3a E€KCIIEPTHU30I0 IIHHOCTI
JIOKYMEHTIB;

HIIIIOBaHHSA  MIABUINCHHS KBajiikailii MpaliBHUKIB BHKOHABYMX OPraHiB,
CTPYKTYPHHX IIJIPO3/A1IIB BUKOHABUYOTO KOMITETY 3 MUTaHb J1JI0BOJCTBA.

9. JinoBoACTBO y MIChKi paai Ta ii BUKOHaBYMX OpraHax, CTPYKTYpPHHX
M1pO3/1JIaX BUKOHABYOTO KOMITETY MPOBOAUTHCS HA MiACTaBl M€l IHCTpyKIi.

10. OOMiH eNeKTpOHHUMH JTOKYMEHTaMH 3IIHCHIOIOTHCS 3 BUKOPUCTAHHSIM
CUCTEMH B3a€EMOJII.

I1. lokymeHTyBaHHS YIpaBIiHCbKOI 1H(pOopMaIIii

3aranbHi BUMOTH JI0 CTBOPEHHSI JIOKYMEHTIB

11. JlokyMeHTyBaHHsI yOpPaBIIHCBKOi 1H(QOpMAIl TOJAra€ y CTBOPEHHI
JIOKYMEHTIB, Y SIKUX (PIKCYETHCS 3 JOTPUMAHHSM YCTAHOBJIEHUX MpaBuil (104aTOK 1)
1H(pOopMaIlis Ipo yHpaBIIHCHKI .

12. Tlix yac miArOTOBKM OPraHi3alliHO-PO3NOPSAYUX JTOKYMEHTIB Yy ManepoBii
dbopmi NpaliBHUKK BUKOHABYMX OPTraHiB, CTPYKTYPHUX MIJPO3ALIIB BUKOHABYOIO
KOMITETY 0pOpMIISIIOTH iX 3 ypaxyBanHsMm Bumor JICTY 4163-2020.

13. IlpaBo Ha CTBOpPEHHS, MIiANUCAHHS, IIOTOJDKEHHS, 3aTBEPJKCHHS,
JIOKyMEHTIB BU3HAYAETHCA aKTaMH 3aKOHOJABCTBA, TMOJOXKEHHSIMH TIPO CTPYKTYpPHI
P03 BUKOHABYOTO KOMITETY, I1i€t0 [HCTpyKITi€TO.
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14,V BUKOHAaBUMX OpraHax, CTPYKTYpHHUX MiAPO3/IaX BUKOHABUOTO KOMITETY
BU3HAYAETHCS CYKYIHICTh JOKYMEHTIB, Tepea0adueHuX HOMEHKIATYpOIO CIIpasB,
HEOOX1THUX 1 JIOCTATHIX VIl JOKYMEHTYBaHHS 1H(QopMaIlii mpo iX IisIIbHICTb.

3 nuTaHp, 110 CTAHOBJIATH B3AEMHHMM 1HTEpEC 1 HAJIekKaTh 10 KOMIIETEHIIT PI3HUX
YCTaHOB, MOXYTh CTBOPIOBATHUCS CIIJIbHI JOKYMEHTH.

15. BuOip Buay HOKyMEHTa, IPU3HAYECHOTO JJIsl JOKYMEHTYBAHHS YIPaBIIHCHKO1
1H(popMaIlii (po3NOPSAKEHHS, PIIICHHS, POTOKOJ TOIIO), 3yMOBIIOETHCS TIPABOBUM
CTaTyCOM MICBKOI pajad, BHUKOHABYOTO KOMITETY MICHKOi pPajau, KOMIIETEHIIIEIO
M0Cag0BOi OCOOM Ta MOPSIAKOM MPHUUHSITTA YHPaBIIHCHKOTO pillleHHS (Ha MiICTaBl
€TMHOHAYAIHLHOCTI Ta KOJIET1aIbHOCTI).

16. /IokyMeHT MOBHHEH BIAMOBIAATH TOJIOKEHHSM aKTIB OPraHiB JEpKaBHOI
BJIAJM Ta CIPSAMOBYBATHUCS HAa BUKOHAHHS YCTAHOBOIO MOKJIAJICHUX Ha HEl 3aBllaHb 1

GyHKITIH.

17. Knacu ympaBIiHCBKOI JOKYMEHTAIlli BH3HAYAIOTHCS 3T1JIHO 3 Jlep)kaBHUM
kiacudikaropom ympapiiHchKoi qokyMenTaiii JIK 010-98 (mani - AKY [1).

18. JIOKyMEHT TIOBUHEH MICTHUTH OOOB’S3KOBI [IJI1 MOTO TIEBHOTO BHUIY
PEKBI3UTH, IO PO3MIMIYIOTHCS B YCTAaHOBJICHOMY TOPSIKY, a caMe: HalMEHYBaHHS
YCTaHOBH - aBTOpa JOKYMEHTa, Ha3BYy BHJY JOKyMEHTa (HE 3a3HAa4YaroTh Ha JIUCTAX),
JIaTy JOKYMEHTa, PEECTpalliiHui 1HAEKC JIOKYMEHTa, 3arojloBOK JO TEKCTY
JIOKyMEHTA, TEKCT JOKYMEHTA, MiANUC (i1 eNeKTPOHHUX TOKYMEHTIB-€JIEKTPOHHUIN
nianuc abo eJIeKTPOHHA MeYaTKa B pasi BiZICYTHOCTI €JE€KTPOHHOTO MiJIITUCY ).

ITin yac M1TOTOBKH Ta oopMIeHHS JTIOKYMEHTIB MOXYTb
3aCTOCOBYBATUCh HE TUIBKM OOOB’SI3KOBI, a TaKOX I1HIII PEKBI3UTH, SKIIO  IIe
BIJINOBIJIa€ TMPU3HAYCHHIO JOKYMEHTa a00 CIocoOy HOro OMpalfoBaHHS.

19. 3 metor0 migBUIIEHHS €(QEKTUBHOCTI Ta OINEPaTHBHOCTI OpraHi3arii
poOOTH 3 JOKYMEHTAMH OJHAKOBI 32 3MICTOM JOKYMEHTH MOXYTh OyTH YHi(1KOBaHI
HUIAXOM PpO3po0JieHHd TpadapeTHUX TEKCTIB, SIKI  BKIIIOYAIOThCS A0 30ipHUKA
(aibOboMy) yHi(iKOBaHMX (TUIIOBUX) (DOPM JOKYMEHTIB BUKOHABUOTO KOMITETY.

20. Micpka pasia Ta ii BUKOHaBYl OpraHu, CTPYKTYPHI MIIPO3AUIM BUKOHABYOTO
KOMITETY 3/1MCHIOIOTH JIJIOBOJICTBO JIEPKABHOIO MOBOIO. JIOKYMEHTH CKJIQJalOThCS
JIEepP’)KaBHOIO MOBOIO, KPIM BHIMAJKIB, MEpea0aYeHNX 3aKOHOJABCTBOM IPO MOBHU B
VYkpaini.

JIOKyMEeHTH, $KI HaJACUJIAIOThCS 1HO3EMHUM ajapecataM, O(OpMITIOIOTHCS
Jep>KaBHOIO MOBOIO a00 MOBOIO JIep)KaBH - aapecaTa, abo OJHIEIO 3 MOB



MDKHApPOHOTO CITLJIKYBaHHS.

21. Okpemi BHYTpIIIHI JOKyMEHTH (3asBU, TMOSCHIOBaJbHI Ta JOMOBIJIHI
3alMCKM TOIO), aBTOPaMHU SIKMX € MOCaJ0B1 Ta 1HII (I3UYHI OCOOH, TO3BOJSIETHCS
0 OPMITIOBATH PYKOITUCHUM CITOCOOOM.

bianku 1oxkyMeHTIB

22.  OprasizamiifHO-po3nopsiayl  JTOKyMEHTH y mamepoBit  ¢opwmi
oopMIISIOThCSI Ha OJlaHKaX, SKI BHUTOTOBIISFOTHCS 3TIAHO 3 BUMOTAMH  ITi€i
[HCTpyKIIii.

JIJist BUTOTOBJICHHSI OJIaHKIB BUKOPHCTOBYIOTBCSI apKylili mnamepy ¢gopmarty A4
(210 x 297 mimimetpiB) Ta AS (210 x 148 wmimimerpiB). bmanku dopmary A3
(297 x 420 minmimMeTpiB) BUKOPUCTOBYIOTHCS 11 O(OPMIICHHS JOKYMEHTIB Y BUTJISII
TaOJIULIb.

bnanku noxymeHTtiB moBHHHI MaTH Taki momis (mimimerpiB): 30 - mie; 10 -
npase; 20 - BepXHe Ta HUXKHE.

biiaHKM KOKHOTO BUY BUTOTOBJISIFOTHCS HA OCHOBI IMO3/I0BKHBOTO PO3MIIICHHS
PEKBI3UTIB. PEKBI3UTH 3ar0JI0BKa PO3MIIIYIOTHCS IIEHTPOBAHUM CIIOCOOOM (TMOYATOK 1
KIHEI[b KO’KHOTO psAJIKa PEKBI3UTY OJHAKOBO BIJIJIAJIEHI B1JI MEX 30HU PO3TALIYBaHHS
PEKBI3UTIB).

23. 'V CTapoKOCTSHTHHIBCHKIM MICBKIA pajl Ta ii BHKOHABUOMY KOMITETI
BUKOPHCTOBYIOTHCS TaKi OJJAaHKH JIOKYMEHTIB:

3arajJbHUM OJIaHK BUKOHABUOTO KOMITeTy CTapOKOCTSHTHHIBCHKOT MICHKOI pajiu
(Oe3 3a3HaUEHHS HAa3BU BUJlYy IOKYMEHTA) (IOAATOK 2);

OJIaHK JIJISl JINCTA BUKOHABYOTO KOMITETY CTapOKOCTSHTHHIBCHKOI MICHKOI paju
(momatox 3);

OJIaHK KOHKPETHOTO BUJY JOKyMeHTa (i3 3a3Ha4Y€HHSIM Ha OJaHKY Ha3BU BUIY
JIOKYMEHTA: PO3MOPSIIKEHHS, PIIICHHS, JHOPYYEHHS, MPOTOKOJbHE PIIIEHHS TOIIO)
(nomatku 4, 5, 6, 7);

OJ1aHK TI0Cca10BOT 0co0U (TI0CaOBI OJIaHKK MiICHKOTO TOJIOBH, CEKpETapsi MiChKOi
paau, TEpIIoTO 3acTyMTHHWKA MICHKOTO TOJIOBM 3 TMHUTaHb isUIBHOCTI BUKOHABYUX
opra"iB CTapOKOCTSHTHHIBCHKOI MICHKOT paau (Jami-miepmuid 3aCTYIMHUK MiCBKOTO
TOJIOBH), 3aCTYIMHHUKIB MICHKOTO TOJIOBH 3 TUTaHb AISUTHHOCTI BHKOHABYMX OPTaHiB
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CTapoKOCTSHTUHIBCHKOT MICBKOi paiu (l1ajdli — 3aCTyIHUKA MICBKOTO TOJIOBH),
KEepyrUdoro crpaBaMu) (10/1aToK &);

onauk s aucta CTapoOKOCTAHTHHIBCHKOI MICBKOT paan  (1oaaTok 9).

24. BukoHaBYl OpraHd, CTPYKTYpHI MiJpO3JAITH BHUKOHABYOIO KOMITETY
PO3pOOIISAIOTh BIAacHI OJaHKK JOKYMEHTIB y pasi, KOJM iX KEpIBHUKH MalOTh MPaBO
HiAMHCYBAaTH JJOKYMEHTH B MEKaxX CBOiX MIOBHOBaXkeHb (nomatku 10, 11).

25. 3aranpHuil O1aHK, OJIAHKU JUCTIB, PO3MOPSAIHKEHb MICHKOTO T'OJIOBH, PIllICHb
MICBKOI paJii Ta BUKOHABYOI'O0 KOMITETY MICHKOI paju € OJJaHKaMu CyBOPOTO OOJIIKY 1
3BITHOCTI. L1 BUM OJIaHKIB MalOTh OKpEMY HyMepaIlito.

BurortoBnenHss OjaHKIB KOHKPETHMX BHUJIB JOKYMEHTIB  31HCHIOETHCS
noyirpadiyHUM CIOCOOOM, SIKIIO KUIBKICTh 3apeeCTPOBAHUX JTOKYMEHTIB TaKOTrO
BUJTy TEPEBUIIYE 2 TUCSY OJUHUID HA PiK, a00 HAIBHUMU B BUKOHABYOMY KOMITETI
MICBKOI paju 3aco0amMu KOIMIIOBAJIbHOI TEXHIKH, SIKIIO KUIBKICTh 3apeecTPOBAHUX
JIOKYMEHTIB MEHIIIE 2 TUCSY OJMHHUIIb.

26. Jleski BHYTpIIIHI TOKYMEHTH (3asBH MpPAI[iBHUKIB, JOMOBIJHI 3alHCKH,
JIOBIJIKM TOIIO) Ta IOKYMEHTH, III0 CTBOPIOIOTHCA BIJ 1IMEHI KUIBKOX YCTAaHOB,
0(OpMITIOIOTHCSI HE HA OJIaHKaX.

27. bnanku, sxi € 6IaHKaMHd CyBOpPOTO OOJNIKY 1 3BITHOCTI, 30€epiraioThCsi B
3araJbHOMY BIJUII B YMOBax, W0 3a0e3medyroTh 1X HajdliiHe 30epiraHHs,
OOJIIKOBYIOTBCSI 1 BUJAIOTHCS TMPAIlIBHUKAM CTPYKTYPHHX MIIPO3/A1JIIB BUKOHABUOTO
KOMITETy, poOOTa SKUX TMOB’S3aHa 3 JIPYKYBaHHSM JIOKYMEHTIB, IiJi PO3MHUCKY B
KypHajax peecTpariii BcTaHOBIIEHOI (hopmu (107aTOK 12).

OOmik BedeThCs 3a TOPAAKOBHUMH HOMEpamMH, 1[I0 MPOCTAaBISIOTHCS
HYMEPATOPOM, JIPYKApPChbKUM a00 1HIIMM CIOCOOOM Ha HUKHBOMY IOJI1 3BOPOTHOTO
00Ky OJaHKa.

Oco0u, siKi MepcOHATbHO BIANOBIAAIOTH 3a BEAEHHS OOJIKY, 30epiraHHs Ta
BUKOPUCTAaHHS OJIaHKIB, BHU3HAYAIOTHCAd MICBKUM TOJIOBOIO, MPO IO BHUIAETHCS
PO3MOPSIKEHHS.

Ilepen oTpuMmaHHSAM HOBOi KIIBKOCTI OJaHKIB TIpaIliBHUKK BHUKOHABYOTO
KOMITETY, poOoTa sKuX Oe3MocepeqHhO MOB’si3aHa 3 JPYKYBAHHSM JIOKYMEHTIB,
MPOBOJIATH 3BIPKY 1 3BITYIOTh MPO BUKOPHCTAHHS paHINIe OTPUMAaHUX OJaHKIB,
3MAI0Th 31MCOBaHI OJAaHKU [0 3arajbHOr0 BIJAULYy BHUKOHAaBYOIO KOMITETY
mromicsiano 10 10 uncna (momarok 13).
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3incoBaHi OJaHKM, a TaKOX BUKOHaHI Ha OJlaHKaxX, ajié 3 TEeBHUX MNPUYHUH
BIIXUJICHI TPOEKTH JIOKYMEHTIB, TMOBEPTAIOThCS BUKOHABIIAMHM 3a MICIEM OOJIKY
OJIaHKIB 1 3HUIIYIOTHCS Y BCTAHOBJICHOMY TTOPSIKY.

28. BiamoBimaJbHICT, 3a BUKOPUCTaHHS OJIaHKIB  CyBOPOi  3BITHOCTI
MOKJIATAETHCS

pillleHb MICBKOI pajy - Ha BIAALT 3a0e3MedeHHs JISUTbHOCTI MICBKOI paau
BUKOHABYOTO KOMITETY MIChKOi pamu (mami - Bijgin  3a0e3nedeHHs isIbHOCTI
MICBKO1 pajin);

pillleHb BUKOHABYOT'O KOMITETY MICHKOI pajy - Ha 3arajJbHUM BIIILT,

PO3MOPSIKEHb MICBKOTO TOJOBH - Ha 3arajbHUM BIUIUT Ta BT 3 KaJpOBOi
CJIy’kOM BUKOHABYOTO KOMITETY (J1aji - BT 3 KaJPOBOI CIIYKOH);

3arajJbHUX OJIaHKIB, OJJAHKIB JIUCTIB BUKOHABYOI'O KOMITETY MICBKOI paau - Ha
MpaIliBHUKIB BUKOHABYMX OPTaHiB, CTPYKTYPHUX MiJPO3/LIIB BAKOHABYOTO KOMITETY,
10 OJICPKYIOTh OJaHKH BIJIMIOBIIHO JI0 MOPSIKY, BCTAHOBJIEHOTO 1i€t0 [HCTpYKITi€to.

VY BHKOHaBYMX OpraHax, CTPYKTYpHUX MIIPO3J1JIaXx BHKOHABYOTO KOMITETY
ocoOu, M0 BIANOBIAAIOTE 3a OOJIIK, 30epiraHHs Ta BUKOPUCTAaHHS OJIaHKIB
BUKOHABYOI'O0 KOMITETY, BU3HAYAIOTHCS 1X KEPIBHUKOM.

29. JlokyMeHTH, CcKkjiajeHl Ha OJaHKaxX BHUKOHABUOTO KOMITETY MICBKOi paiw,
MIMUCYIOTECS MICBKUM TOJIOBOIO,  TEPIIUM 3aCTYITHHUKOM Ta 3acTylHUKaMu
MICBKOTO TOJIOBH, KEPYIOUHMM CIIpaBaMHd, Ha OJaHKax MICBKOi paaud - MICBKUM
TOJIOBOIO Ta CEKpeTapeM MiIChbKOi paau (y MeXKax IMOBHOBaXX€Hb, BH3HAYCHUX
3aKOHOJIJABCTBOM Ta Ii€I0 [HCTPYKINE0) 1 PEECTPYIOTHCA BUKIIOYHO B 3arajbHOMY
B1JT1T1.

30. YV BUKOHaBYOMY KOMITETI MiCHKOI pajii, BHKOHABYMX OpraHax, CTPYKTypHUX
N1pO3/1JIax BUKOHABYOTO KOMITETY MOpsi/ 3 OJaHKaMH OpraHizaliitHO-po3nopsaIuux
JIOKYMEHTIB BHKOPUCTOBYIOTbCS OJAHKH PEECTPALIMHO-KOHTPOJIBHOI JOKYMEHTAIl1,
10 BUKOHYIOTh JOMOMIXKHY (DYHKIIIO B OOJIIKY 1 MPOXOJKEHHI JOKYMEHTIB. Jlo HUX
HaJeXaTh OJJAHKU PEECTPALIIITHO-KOHTPOJIbHUX KApPTOK, )KypHAIiB, pEECTPIB, 3BE/ICHbD,
NepeTiKiB, apKYIIiB KOHTPOJIO TOMIO.

3a3HadyeHi OJIaHKM BUTOTOBIISIOTHCS 3a BCTAHOBJICHUMHU 3TITHO 3 €O
[HCTpyKITiero abo iHmUMU ¢GopMaMH, IO PO3POOJSIOTHCS YIPABTIHHIMHU Ta
BI/ITITAaMU  BHUKOHABYOTO KOMITETY BIAMOBITHO JI0 TOTPeOd 1 MpU3HAYCHHS.
BuroTtoBnenHnss Takux OJIaHKIB, 3aJ€XHO BIJ MOTPIOHOTO THUPaXy, 3AIACHIOETHCS
notirpadiyHUM crioco6oM ad0 HassBHUMH 3aC00aMM KOTIOBATbHOT TEXHIKH.
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31. BurotoByieHHs1 OJ1aHKIB JOKYMEHTIB MICBKO1 pajifi, BAKOHABYOTO KOMITETY
MICBKOI paju 3a0e3Meuy€eThCs 3arajibHUM BiJITIIIOM.

3o06paxxenns JlepxkaBuoro ['epba Ykpainu

32. 300paxxenns J[lepkaBHoro I'epba VYkpaiHu po3MilryeTscsi Ha OJlaHKax
JOKYMEHTIB BIANOBiIHO 10 moctaHoBu BepxoBhoi Pamu Ykpainu Bim 19 mrotoro
1992 poky Ne 2137-XI11 «IIpo JepxaBuuii repd Ykpainmy.

3o06paxenns JepxaBHoro ['epba Ykpainu Ha KyTOBUX OJaHKaX pPO3MIIIYIOTh Ha
BEPXHBOMY IOJI1 HAJl CEPEIMHOIO PAJIKIB 13 HAMEHYBaHHSAM OPUIUYHOI OCOOH, a Ha
MOB3JIOBXKHIX - Yy LEHTpl BepxHbOro mnoiid. Po3mip 300pakeHHs: Bucora - 17
MUJTIMETPIB, IIUPUHA - 12 MITIMETPIB.

BukonaBui opranu, CTPYKTYpHI MIJPO3JIUTA BUKOHABUOTO KOMITETY, SIKI €
IOPUIUYHUMHE 0CO0aMM, MOXKYTh PO3MIIIyBaTU Ha CBOi OJlaHKaX 300pa’KeHHS
JepxxaBHoro ['epba Ykpainu.

Komn

33. Ko BUKOHABUOTO KOMITETY MPOCTABISIETHCA 3TIAHO 3 €IUHUM P KaBHUM
peecTpoM miAnNpueMcTB Ta opraHizamiid Ykpainu (€PIIOY). 3a3nauenuii konu
PO3MILIY€ETHCS MiCIsl PEKBI3UTY «/{0BIIKOBI 1aHi PO YCTAaHOBY.

HaitmenyBanHs ycTaHOBU

34. TloBHa Ha3zBa CTapOKOCTSIHTHUHIBCHKOI MICHKOT pajii, BAKOHABYOTO KOMITETY
CTapoKOCTSIHTHHIBCHKOI MICHKOI pajii BXKUBAETHCS BIAMOBIIHO /10 3aKOHY YKpaiHH
«IIpo micuieBe caMOBpsiTyBaHHS B Y KpaiHi».

HaliMeHyBaHHSI yCTaHOBH BHILIOTO PIBHS 3a3HAYAETHCS Y CKOPOUEHOMY BUTJISIL,
a y pasl BIICYTHOCTI O(QillIifHO BU3HAYEHOTI'O0 CKOPOUYCHHS - MOBHICTIO. Ha Omankax
YCTaHOBH, fKa Mae€ TMOABIHHE ab0 MOTpiliHE MIANOPSIAKYBaHHS, 3a3HAYAIOTHCS
HallMEHYBaHHS yCiX YCTaHOB BUILOTO PiBHSI.

HaI/IMeHYBaHHﬂ BHUKOHAaB4Y0I'O opraHy, CTPYKTYpPHOTO HlI[pOBI[lJ'Iy BHMKOHAaB4Y0I'O
KOMlTeTy 3a3Ha4a€cThCA TOI[I KOJIM BiH € ABTOPOM JTOKYMCHTA, 1 pOBMlIHyeTBCH HMXXYC
HaI/IMeHYBaHHSI YCTaHOBH.
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JIoBIJIKOBI1 J1aH1 ITPO YCTAaHOBY

35. JloBiaKoBI JaHi MPO BUKOHABYMIA KOMITET MICHKOI pajy MICTATH. MOIITOBY
aapecy, HoMmepu TenedoHiB, TenedakciB, aApecy EICKTPOHHOI IOIITH, aJapecy
o(imiitHoro BeOcaiTy Tomo. JIOBIIKOBI JaHi pO3MIIIYIOTbCA HIKYE HallMEHYBaHHS
BUKOHABYOTO KOMITETY 200 HOTO CTPYKTYPHOTO MiTPO3ILITY.

PekBi3uTH mMOMTOBOI aJpecu 3a3HAYAIOThCS B TaKiil IMOCIIJOBHOCTI: Ha3Ba
BYJIUIII, HOMEp OyJIMHKY, Ha3Ba HACEJIEHOTO IMyHKTY, 00JIaCTi, OIITOBHUH 1HJEKC.

HasBa Buay nokymMeHTa

36. HasBa Buay mokyMeHTa (pIlICHHs, PO3MOPSDKEHHS, IOTOBIAHA 3aIMCKa
TOII[0) 3a3HAYAE€ThCS HA  OJaHKY JAPYKOBAHMM YHM MAIIMHOIHCHHUM CIOCOOOM 1
MMOBUHHA BIJIMIOBIIaTH Ha3BaM, nepeadoadenum KV /1.

Ha3Ba BuIy JOKyMEHTa PO3MIIIYEThCA MOCEPEANHI OJaHKa IiJl PEKBI3UTOM
«HaliMeHnyBaHHs ycTaHOBM» a00 «HAMMEHYBaHHS CTPYKTYPHOI'O TMI1IPO3ILTY
YCTaHOBU.

Jlata nokymeHTa

37. ata nokyMeHTa — 1ie, BIAMOBIAHO, JaTa HOTo MiAMUCaHHS, 3aTBEPIKECHHSI,
NpUUHATTS, peecTpaiii abo ckimaaeHHs. Jlata odopmiserbess 1udpoBuM  abo
CJIOBECHO-IIU(POBUM CIIOcOOOM. Y paszi opopmiieHHS 1aTh IU(POBUM CIOCOOOM ii
€JIEMEHTH 3a3HayaroTh apaOCbKUMU LK(paMu B OJMH PSAJOK Y TakKiid MOCHITOBHOCTI:
J€Hb MICALS, MiCSlUb, piK. Y IIbOMY pa3l J€Hb MICSALS 1 MICALb MPOCTABISIOTHCS
JIBOMa Mapamu Ludp, pPO3AUIEHUMH Kpamkolo; piK - 4oThpMma Ludpamu, Kparka
HaIPUKIHII HE CTaBUTHCS.

Hanpuxnan: 07.12.2021».

VY TekcTax HOPMaTUBHO-TIPABOBUX aKTIB Ta MOCHJIAHHAX HA HUX 1 TOKyMEHTaXx,
0 MICTATh BIJIOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIIOBECHO-
nu(ppoBUH CrOCiO 3a3HAYEHHS AaT 3 MPOCTABJISIHHAM HYJISI B IO3HAYEHHI THS MICSLI,
SKIIO BIH MICTUTH OAHY LHU(py, Hanpuknaa: 02 kBitHga 2019 poky. Jlo3BossieTbes
BXKHMBATH CJIOBO «PIK» Y CKOPOUEHOMY BapiaHTi «p.», Hanpukiaa: 03 uepsus 2019 p.

VY pi3HUX pEeKBI3UTaX OJHOIO JOKYMEHTa Jarta Moxke OyTu odopmiieHa sK
CJIOBECHO-IIM(POBUM CIIOCOOOM, TaK 1 LIUPPOBUM.

VY cniapHUX TOKYMEHTaX, MiArTOTOBJIEHUX BiJ] IMEH1 ABOX 1 OUTBINE IOPUTAIHUX
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0ci0, 3a3HayaeThCAd OJIHA JIaTy, IO BIJANOBIAA€ AaTi MPOCTABICHHS OCTAaHHBOTO
TIJIITHCY.

Jlata qOoKyMeHTa Ha OJaHKY IMPOCTaBISEThCS Y CICHialbHO BiJBEICHOMY MICIII.
SKIo MOKYMEHT CKJIaJIeHO HE Ha OJIaHKy, JaTra IPOCTaBISIE€THCS JIIBOPYY Bij
OCOOMCTOTO MIAMKWCY aBTOpa MOKyMeHTa. Jlara mgOKyMeHTa TIPOCTaBISETHCS
MOCaI0BOI0 0C00010, SIKa HOTO mAmucye abo 3aTBEPIKYE.

OO00B’13KOBOMY JaTyBaHHIO 1 MIAMUCAHHIO MAJSATAIOTH YC1 CIy’KO0BI BIIMITKH
Ha JIOKYMEHTax, MOB’sA3aHl 3 iX MPOXO/KEHHSM Ta BUKOHAHHSIM (Bi3M, PE30JIOII],
BIIMITKHU PO 3aCBIAYEHHS KOIi TOKYMEHTa, BIAMITKA PO HAIXOIKEHHS JOKYMEHTA
70 YCTaHOBH, IMOTOJDKCHHSA, BIAMITKM MNP0 BUKOHAHHA JOKYMEHTa 1 HaIpaBJICHHS
H0ro J10 cripaBy, BIIMITKA PO 03HAHOMIIEHHS 3 JOKYMEHTOM).

Peectpariiinuii iH7eKC TOKYMEHTIB

38. [nmekcariiss JOKYMEHTIB MOJSTa€ y MPUCBOEHHI iM YMOBHUX IO3HA4Y€Hb -
1HJIEKC1B, K1 HAJAIOThCS JJOKYMEHTaM II1J] 4ac iX peecTpaliii.

Peectpaniiinuii 1HaEKC CKIIAIa€ThCA 3 MOPSAKOBOTO HOMEPA TOKYMEHTA Yy MEkKax
rpyn JAOKYMEHTIB, IO PEECTPYIOThCS, SIKU MOXKE JIONOBHIOBATHCS I1HAEKCAMHU 32
HOMEHKJIATypOl0  CIIpaB, TNUTaHb [JISJIBHOCTI, KOPECIOHJEHTIB, aJIpecaTiB,
BUKOHABIIIB, TPYI, BUAIB JOKYMEHTIB TOLIO.

Peectpamiiinuii  iHZEKC  BXIJHOTO JOKYMEHTa BHKOHABYOTO  KOMITETY
CKJIQJIAETHCS 3 PO3TAIIOBAHUX Yy BCTAHOBJICHIHM MOCTIZIOBHOCTI YOTUPHOX TpynH D,
Hanpukiaan:  58/1200-11/2018, y skiii rpynu 1udp 03HAYAKOTH: Mepiia - 1HACKC
KOPECIOHJICHTa; Jpyra - IHIUBIAyaJIbHUN TOPSAIKOBUM PEECTPALIMHUN HOMEp Y
MeXaxX KaJIeHJApHOTO POKY 1 Ii€i Tpynmu JTOKYMEHTIB; TPETS - IHJIEKC 3MICTY
JIOKyMEHTAa 32 TEeMaTHUKOI0 HOMEHKJIATYPH CIpaB; YETBEPTA - B OCTaHHI a00 YOTUPH
udpy POKY HATXOHKCHHS JOKYMEHTA.

Peectpartiiinuii iHI1E€KC BUX1HOTO JJOKYMEHTa BUKOHABYOTO KOMITETY CKJIQA€THCS 3
pPO3TAlIOBAaHUX Y BCTAHOBJIEHIM MOCHIZOBHOCTI IUSITH Tpyn LUQp, HANPUKIA:
10/05-13-1200/2018, y siki¥i rpymnu mudp 03HaYar0Th: MepIlia - IHACKC ajapecara; apyra -
1HACKC CTPYKTYpPHOIO MiAPO3AUTy BHUKOHABYOrO KOMITETY, 3 IHILIATUBH SKOTO
MIATOTOBJICHO JOKYMEHT, TpeTS - 1HJIEKC 3MICTY JOKyMEHTa 3a TEMaTUKOIO
HOMEHKJIATYPH CIIPaB; YeTBEPTa-1HIUBITyaIbHUIN TTOPAIKOBUN PEECTpAIliiHII HOMEp Y
MeXax KaJeHJApHOTO POKY 1 L€l IPyNu JOKYMEHTIB; II’ATa - 1Bl OCTaHHI a00 YOTUPH
1udpyu pOKy BiIMIPaBICHHS JOKYMEHTA.

3 METOI0 MOJIETIIEHHS 30POBOTO CIPUUHATTS TepIia BiJ APYroi, 4eTBepTa Bij
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’sATO1 (B peecTpalifHOMy 1HJIEKC1 BUX1HOTO JOKYMEHTA) Ta TPETs BijJ YETBEPTOi (B
peecTpaiiiHoMy 1HIACKCI BXIZHOTO JOKYMEHTa) rpyn LU(P BiIOKPEMIIIOIOTHCS
MIPaBOOIYHOIO MMOXUJIOK PUCKOIO, a JApyra, TPeTs, 1 4YeTBepTa Ipynu nHudp po3aiieHi
MIK 00010 JehicoM.

Peectpariiinnii iHIEKC BXITHOTO JOKYMEHTa BMKOHABYOTO OpraHy, CTPYKTYPHOTO
HiAPO3Ty BHKOHABYOTO KOMITETY CKIIAIA€ThCS 3 PO3TAIIOBAHUX y BCTAHOBIICHIM
HOCTIZIOBHOCTI TpBOX rpyn udp, Hanpukiam: 52/14-02, ne 52 - mopsiakoBuit Homep, 14-
02 - iHAeKC crpaBy 32 HOMEHKJIATYPOIO.

Peectpartiiinuii iHIEKC BUXITHOTO JOKYMEHTa BUKOHABYOTO OPraHy, CTPYKTYPHOTO
MIJPO3/UTYy BHUKOHABYOTO KOMITETY CKIIQIAEThCSI 3 PO3TAIIOBAHMX Y BCTAHOBJICHIN
MOCNIZIOBHOCTI TphoX Tpyn 1mdp, Hanpuknan: 14-02/52, ne, 14-02- iHnekc crpaBu 3a
HOMEHKJIaTypOlO, i€ 52 - MOPSIIKOBUI HOMED.

Micuie po3TairyBaHHS PEECTPALIMHOTO 1HACKCY 3aJIeKUTh BiJl BUIY OJIaHKa Ta
BUJTY IOKYMEHTA.

Peectpamiiinuii 1HAEKC BXIJHOTO JOKYMEHTAa MPOCTABISEThCS Ha BIIOUTKY
mTamna JJig peecTpalii BXIAHUX JOKYMEHTIB, 3pOOJIEHOMY Yy MPAaBOMY HUXHBOMY
KYTKY IIEPILIOro apKylla JOKYMEHTa Ha BIJIbHOMY BiJl TEKCTY MICIIL.

Po3nopsiaui JOKyMEHTH BUKOHABYOTO KOMITETY MICBKOI pajl 1HJIEKCYIOThCS Y
NOPSZIKY I1X BHUJAHHSA Yy MeXaxX KaJeHJAapHOIo poKy. IHIEKCH po3nmopsauux
JIOKYMEHTIB MalOTh [IUGPOBO-TITEPHY 1HIEKCAIIIIO.

Peectparmiiinuii  1HAEKC pPO3MOPSAKEHb MICBKOTO TOJIOBU CKJIAJA€ThCS 3
pO3TAIIOBAaHUX B YCTAHOBJICHIN MOCIIZIOBHOCTI JABOX Tpyml IUGp Ta OJHIET TPymu
mitrep 3a dopmynoro  0000/0000-00, y sikiii rpynu mudp o3HaUaKOThH: Iepiia -
IHIUBITyaIbHUM TIOPSIIKOBUYN PEECTPALIHUI HOMEP y MEKax KaJCHIapHOTO POKY,
apyra - 4oTUpHW UUdpU pOKy BHAAHHS JOKYMEHTA, TPETS - JITEPHUH 1HIEKC BUIY
PO3MOPSAUOTO TOKYMEHTA.

I'pynu mudp posaiieHi MK cOOO0 MPAaBOOIYHOI MOXMIIOK PHUCKOIO, Apyra
rpyna nudp BIIAUISIETbCS Bl JIITEpHOTO iHAEKCY Aedicom. KinbkicTs nudp y nepiuiii
rpyni 3aJeXdATh BIJl BEJIMYMHU TOPSIKOBOIO HOMeEpa, Jpyra rpymna mudp
YOTHPU3HAYHA, JITEPHUN 1HJIEKC OJHO-, BO-, 00 TPU3HAUHUH.

PosnopsipkeHHsT  MICBKOTO TOJIOBU 1HACKCYIOTBCS JIITEPHUM 1HIEKCOM 3a
3MICTOM YIPaBIIHCHKOT i

3 OCHOBHOI AisutbHOCTI - Ne 321/2018-p;
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3 KaJpoBUX IMHUTaHb (0COOOBOro CKJIaay) MpPO  NPUHHATTI Ha pooOoTY,
MepEMIIIICHHS 3a TI0Ca00, IEPEBEICHHS Ha 1HIIY POOOTY, CYMICHUIITBA, 3BIJIbHECHHSI;
aTecTalli, HIIBUINCHHS  KBamidikarii, CTa)XyBaHHS, HIOPIYHOI  OIIHKH
JEePKCITY’KOOBIIIB, TPOJOBKECHHS CTPOKY IepeOyBaHHS Ha Jep)KaBHIM CIIyxo0i,
JIOMYCKY Ta JO03BOJy JO JEp’KaBHOI TAa€MHHUIl; TMPUCBOEHHS 3BaHb (ITiBUIICHHSI
paHry, KaTteropii, po3psmy); 3MiHM OiorpadiyHMX  JaHWX; 320XOUYCHHS
(HaropoJKEHHs, TPEMIIOBaHHs), OIUIATH IIpalli, HapaxyBaHHSA pI3HUX HaJA0aBOK,
JIOTUIAT, MaTePiaJIbHO1 TOMOMOTH; BIAITYCTOK OO JOTJISITY 3a TUTUHOIO, BIIITYCTOK
3a BJIACHUN PaxyHOK; TOBIOCTPOKOBUX BIAPS/KEHb y MEKaxX YKpaiHH Ta 32 KOPJOH -
Ne 145/2018-px;

3 KaJpOBUX NMUTaHb (0COOOBOrO CKJIaay) MpO HaJaHHS MIOPIYHUX OIUIAuyBaHUX
BIJIMTYCTOK Ta BIJMYCTOK Y 3B'sI3Ky 3 HaB4aHHsIM - No 254/2018-ps;

3 KaJpOBHUX MUTaHb (0COOOBOIO CKJIaay) PO KOPOTKOCTPOKOBI BIAPSIKEHHS B
Mekax YKpaiHu Ta 3a KOpjioH; ctaraeHHs - Ne 346/2018-pzc;

3 aJIMiHICTPATHBHO-TOCIIOAPChKUX MUTaHb - No 245/2018-p/an.

Peectpaniiinuii 1HIEKC pillleHb MICBKOI paj CKJIAJA€TbCS 3 PO3TALIOBAHUX B
YCTaHOBJICHIM TOCIIIOBHOCTI Tpbox Ipyn uudp 3a ¢dopmyrnoro 00/00/00, y skii
rpynu 1udp O3HAYaOTh: NEplia - 1HAWBIAYaIbHUN MOPAIKOBHM pEECTpALIMHUIA
HOMED y MeXkax OJIHI€I cecii MICBKOT paju, Apyra - MOPSIAKOBUI HOMEp cecli MIChKOi
pajau, TPETs - MOPSAKOBUNA HOMEP CKIMKAHHS MICHKOI pajy (pUMCbKUMU Luppamu).

Peectpamiiinuii  iHIEeKC pillleHb BUKOHABUOTO KOMITETY MICBKOI  paju
CKIIQJAETHCS 13 TIOPSAKOBOTO HOMEPA IILOTO BUY PO3MOPSAYUX JOKYMEHTIB y MEkKax
KaJICHJJAPHOTO POKY.

Peectpamiiinuii iHAEKC JOpYy4YeHb Ta  MPOTOKOJBHUX JOPYYEHb MICHKOTO
TOJIOBH, MTPOTOKOJBHUX PIIIEHh BUKOHABYOTO KOMITETY MICHKOT pajil CKJIaJa€ThCs 3
pPO3TAIIOBAaHUX Y TakKid MOCIIAOBHOCTI TPHOX TIPYyN LU(pP Ta JITEPHOrO I1HAEKCY:
32-15/2018-n, 32-15/2018-in, 32-15/2018-mip ne rpynu mudp 03HAYAOTH: MEpIa -
IHAEKC po3pOoOHMKA JIOKYMEHTa; Jpyra - IHAMBIAYaJbHUH  MOPSIKOBUN
peeECTpaLIfHUI HOMEp y MeKaX KaJeHIapHOTO POKY 1 1€l Ipynu JOKYMEHTIB; TPETs-
qOTUpH LU(PU POKY, Y Mexax SKOTO BHAAHO JOKyMEHT. JIiTepHi 1HAECKCH «I»,
MIPUCBOIOIOTHCS JOPYUEHHSIM MICHKOTO TOJIOBH, «III» - MPOTOKOJIBHUM JOPYYCHHSIM
MICBKOTO TOJIOBH, «IIP» - MIPOTOKOJIBHUM PIIICHHSIM BUKOHABUYOTO KOMITETY MICHKOI
paau.

VY cniabHOMY JAOKYMEHTI, MIATOTOBICHOMY BiJl IMEH1 IBOX 1 O1IbIlIE€ FOPUIUIHUX
oci0, peecTpaliiiHuii 1HAEKC Ma€ MICTUTH 1HAEKCH, IPUCBOEH1 JOKYMEHTY KOKHOIO 3
IIUX IOPUAUYHUX 0Ci0, K1 MPOCTABJISIOTHCS Yepe3 MPaBOOIUHY OXUITY PUCKY B TiH
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MOCIIIOBHOCTI, Y AKIH TOKYMEHT MiIHCaHO HOTo aBTOpaMH.

[locnmanHs HA JOKYMEHT

39. TlocumaHHs y TEKCTI JOKYMEHTAa Ha JOKYMEHT, Ha KU JTAa€ThCS BIAMOBIIbD
a00 Ha BHMKOHAHHS SKOTO MIATOTOBJICHO II€M JOKYMEHT, HAaBOJUTHCS Y Takii
MOCITIZIOBHOCTI: Ha3Ba BHUJAY JIOKYMEHTa, HAWMEHYBaHHsS YCTaHOBH - aBTOpa
JIOKYMEHTa, JlaTa Ta PEeeCTpalliiHuN 1HAEKC, KOPOTKHMA 3MICT JOKyMEHTa. Y pasi
MOCUJIaHHS ~ Ha  3apEECTPOBAHMN  HOPMATHUBHO-TIPABOBUH  aKT  JOJATKOBO
BU3HAYAIOThCA TaKli pPEECTpalliiiHl JaHi: AaTa Jep)KaBHOI peecTpallii, HoMep akKTa
3riJIHO 3 JlepKaBHUM peeCTpOM HOPMATUBHO-TIPABOBUX aKTiB MIHICTEPCTB Ta 1HIIHX
OpraHiB BUKOHABYOI BJIa]IH.

[locunanHs y TEKCTI TOKYMEHTa Ha MOPSAKOBI HOMEPH PO3ALIIB, IMIIPO3/ALIIB,
IJIaB, CTaTed, MyHKTIB Ta MIJNYHKTIB HOPMAaTHBHO-NIPABOBOIO AaKTa pPOOHUTHCS
urdpamu; MOpsAKOBI HOMEPH YaCTUH CTaTel, ab3ailiB 1 peueHb-caoBamu. [locunanns
y TEKCTI HOPMAaTUMBHO-TIPABOBOIO aKTa Ha LEH JOKYMEHT ab0 HOro CTPYKTYpHI
OJIMHUIII POOUTHCS 3 BAKOPUCTAHHSIM BKa31BHOT'O 3aiMEHHUKA «IICH».

[TocunanHs Ha peecTpamiHUN 1HAEKC 1 JaTy JOKyMEHTa Ma€ MICTUTH
peecTpanifHui 1HIeKC Ta 1aTy TOro JIOKYMEHTa, Ha KU Tat0Th BIAOBIIb.

[Tocunanns Ha peecTpalliiiHui 1HACKC 1 JaTy JOKYMEHTa PO3MIIIYEThCS Ha PiBHI
peecTpanifHoro 1HAEKCY y CreliaibHO BiABEICHOMY MICIIl Ha OJIaHKY.

Micre ckiageHsst a00 BUIaHHS

40. BimoMocTi mpo Miclie CKJIaJAeHHS a00 BHJAHHS 3a3HAYAIOTHCA Ha BCIX
JIOKYMEHTaX, KpiM JIMCTIB. 3a3HAau€Hl BIIOMOCTI O(QOPMIIAIOTHCS BIJAMOBIAHO 10
aJIMIHICTPAaTUBHO-TEPUTOPIAILHOTO MOAUTY YKpaiHu. SIKImIo  BIZOMOCTI PO
reorpagiyHe MiCLIE3HAXOIKEHHSI BXOJATh 1O HATMEHYBaHHS YCTAHOBH, LIEW PEKBI3UT
HE 3a3HAYA€ETHCS.

Micue ckiafeHHs JOKyMEHTa PO3MIIIYeThCS Ha PiBHI a00 HIKYE PEKBI3UTIB
«/laTa noxymenTa» un «Peectpariinuii iHaEeKC TOKYMEHTA.

Anpecat Ta ocobucTe 3BEpHEHHS
41. JIokyMeHTH aApecyIOTbCsl YCTaHOBI, il CTPYKTYpHUM Miapo3aiaam ado

KOHKPETHIM mocanoBiii ocoli. Y pa3l aapecyBaHHS JOKyMEHTa yCTaHOBI a0o ii
CTPYKTYPHHUM TiApO31iyiaM 0e3 3a3Ha4eHHs TT0CaI0BOT 0cO0U 11 HaltMeHyBaHHS
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HABOJUTHCS Y HA3UBHOMY BIAMIHKY, HAITPUKIA/I:
BepxosHa Paga Ykpainu

SKI110 JOKYMEHT HaJICUJIA€ThCS TT0CaI0B1H 0c001, HAMMEHYBAaHHS YCTAaHOBU Ta ii
CTPYKTYPHOTO TMiJIPO3AUTY HABOMATHCA Yy HA3MBHOMY BIIMIHKY, a Tocama 1
[TPI3BUIIIE anpecata - y 1aBanbHOMY, HAIPUKIA/:

MinicTepcTBo (iHaHCIB YKpaiHu
HauanpHuky piHaHCOBO-€KOHOMIYHOTO YIPaBIiHHS

Bnacue im’s [TIPI3BULIE

VY pa3i KoM JOKYMEHT aJpeCyeThCsi KEPIBHHUKOBI YCTaHOBU abo0 WOro
3aCTYITHUKOBI, HAMEHYBAaHHS YCTAaHOBU BXOJIUTH JIO0 CKJIaly HAMMEHYBAaHHS MOCAIH
ajipecara, iK€ HaBOJIUTHCA Y IaBAIbHOMY BIJIMIHKY, HAITPUKJIIA/:

["onoB1 061aCHOT IepKABHOT aJAMIHICTpallii

Bnacue im’s [TIPI3BUILIE

SIKIO0 JOKYMEHT a/ipecy€eTbcsi 0araTboM OJHOPITHUM 32 XapaKTEPOM JIsIIBHOCTI
ycTaHoBaM a00 iXHIM KEpIBHUKaM, 3a3HAYa€ThCsl Yy3arajbHEHE HalMEHYBaHHS
aJipecatiB y JaBaJIbHOMY BIIMIHKY, HATIPUKJIAI;

KomMyHnansHUM mignpueMcTBam
KepiBHrKaM KOMyHaIbHUX IM1APUEMCTB

JIOKyMEHT He TIOBUHEH MaTH O1IbIIIe YOTUPHOX aapecatiB. CIOBO «KOMis» mepe/t
HallMEHYBaHHSAM JPYroro - 4eTBEPTOro aJpecariB HE CTAaBUTHCS. Y pa3l HaJACHIAHHA
JOKyMEHTa OUIbII HI)K YOTHUPHbOM ajJpecaraMm CKJIAJA€ThCS CIMCOK HA PO3CUIIKY 13
3a3HAYEHHSIM Ha KO)KHOMY JOKYMEHTI TUIBKU OJTHOTO ajpecara.

VY maliMeHyBaHHI ajpecaTa JOMYCTHMMO 3a3HAadyaTH CKOPOYCHE HAWMCEHYBaHHS
IOpUJIUYHOT OCOOH.

PexBizut «Anpecar» moxke Bkiodatu azapecy. I[lopsgok 1 ¢opma 3amucy
BIJIOMOCTEH PO aJpecy yCTaHOBHW MOBHWHHI Bianosinatu [IpaBmiam HagaHHS MOCITYT
MOIIITOBOTO 3B 53Ky, 3aTBEp/KEHUM mocTtaHoBo0 KaGinery MiHicTpiB YKpainu Bif
05 Oepe3nst 2009 p. Ne 270. IloBHa anmpeca 3a3Ha4a€Thcsl y pa3i HaJICUIAHHS
JIOKyMEHTa pa30BUM KOPECTIOHIEHTaM, HAITPUKIAI:
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MiHicTepcTBO BHYTPIIIHIX CIpaB YKpaiHu
ByJ. boromosbis, 10, m. Kuis, 01024

VY pasi HaacunmaHHsA JOKyMeHTa (i3uyHid 0co0l CHoYaTKy 3a3HAYAETHCS Y
JlaBAJIbHOMY BIJMIHKY BJIaCHE 1M s Ta MPI3BHUIIIE, ITOTIM ITOIITOBA aJipeca, HalIPUKIIaI:

Onekcanapy KoBanpuyky
Bys1. Octpo3bkoro, 33, M. CrapokocTsaTuHiB, 31100

VY pa3i HagcwiaHHA JOKYMEHTa OpraHaM 3aKOHOJIaBUOi 1 BHKOHABYOi BIIAIH,
MOCTITHUM KOPECTIOHIEHTaM iX MOIITOBA a/ipeca Ha JOKYMEHTAX He 3a3Ha4YaeThCsl.

VY pa3i konM JOKYMEHT aJpeCyEThCS KOHKPETHIM 0cOo01, y JHCTI HUX4Ye
aTpulyTa «aapecar» MOKe HABOJUTUCS OCOOUCTE 3BEPHEHHS Y KIIMYHOMY BiJIMIHKY:

[Tane (mani) Brnacue im’st

abo

[Tane (mani) I[IpizBuiie

abo

[Tane (mani) mocana abo 3BaHHS
abo

[Tanose

Hanpukian:

[Tane BikTope

[Tani Kupuuenko

[Tani qupexTop

ITane NOJKOBHUKY

VY pasi HeoOximHocTi mepen cioBoM «Ilanew, «Ilani», abo «IlaHOBe» MoXKe

BUKOpUCTOBYBaTHUCS clIoBO «lllanoBHuit», «l1lanoBHa» abo «l1laHoBH1», BiIMOBITHO,
HaIPUKIIAI;
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[ITanoBHa naHi SIBopchka

['pud 3aTBEepmKEHHS TOKYyMEHTA

42. JlJokyMeHT MOXe OYyTH 3aTBEpIKEHUH PO3MOPSIAYUM JOKYMEHTOM MICHKOT
panu Ta ii BUKOHABYOrO KOMITETy ab0 y BHUMAaAKaX, 3a3HaueHUX y nonatky 14,
MOCaJ0BOI0  0CO00I0 (MOCAaTOBUMH OCO0aMH), JIO TIOBHOB@XECHBH SIKOT (SIKUX)
HaJeXKaTh MUTAHHS, 3a3HAYEHI y TakoMmy AOKyMeHTi. HopmaTuBHO-TIpaBOBiI akTu
(MOMOXeHHsI, THCTPYKIIi, MpaBuiIa, MOPSAKH TOIIO) 3aTBEPIKYIOTHCS PO3MOPSIAUYUM
JIOKYMEHTOM YCTaHOBH, IO BUaJia BIANOBIIHUAN aKT.

SKIIO TOKYMEHT 3aTBEP/KYETHCS KOHKPETHOIO IOCaI0BOI0 0C00010, TO TpHd
3aTBepKeHHs ckianaerbes 13 cinoBa «3ATBEP/DKYIOy», naliMeHyBaHHS TOcajy,
ocobucroro mianucy, BmacHoro imeHi 1 IIPI3BUILIA ocobu, sxa 3aTBepauia
JTIOKYMEHT, JIaTH 3aTBep i KeHHs. Hanmpukia:

3ATBEP/IXKYIO

Micbkuit ronoBa

Ocobuctnit manuc Bmacue im’ss TIPI3BUILE
20 kBiTHs 2020 poky

VY pasi Koiu JOKYMEHT 3aTBEPKYETHCS PIIICHHAM MICBKOI paju, PIIICHHSIM
BUKOHABYOTO KOMITETY MICBKOI pajH, PO3MOPSAKEHHSM MICHKOTO TOJIOBU TpU
3aTBepkeHHs ckiamaerhes 13 cnoBa «3ATBEPJDKEHO», Ha3Bu BUAY TOKYMEHTA,
SKUM 3aTBEPIKYETHCS CTBOPEHUM JOKYMEHT, Y HA3UBHOMY BiJIMIHKY 13 3a3HAUYCHHSIM
roro natu 1 HoMepa. Hanpuxknan:

SATBEPIXKEHO
Po3nopsiipkeHHST MICBKOTO TOJIOBH

05 ciuns 2019 poky Ne 10/2019-p

I'pu¢ 3aTBep/KEHHS PO3MILIYETHCS y NPABOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKHU JOKYMEHTA.

KO JOKYMEHT 3aTBEP/KYIOTH JIBI TMOCaJ0oBI 0coOW abo JBa KOJETiaJIbHI
OpraHu I0PUANYHOI 0CO0U (FOPUIUUYHUX OCI0), TpU(U 3aTBEPIKEHHS PO3MILIYIOTH Ha
OJIHOMY PpIBHI TOPHM30HTAJbHO, a SKIIO OUIbIIE JIBOX — Ha OJAHOMY  pIBHI
TOPU30HTAJIBHO BEPTUKAIBHUMHU PSJIKAMU B JOBUIBHOMY HOPSJIKY.
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Pe3omromis

43. Pe3zomromniss € 0OCHOBHOIO (hOPMOIO pealtizaiii YmpaBIiHCHKUX TOPYYEHb y
MUCHEMOBIH (opMi, 10 TIependadae MOCTAaHOBKY KOHKPETHOTO 3aB/laHHs. BusHaueHHs
fioro mpeaMmeTa, METH, CTPOKY Ta BIJMOBIAANBHOI 3a BHMKOHAaHHA OCOOM, IO
BUKJIaJICHA Y BUIJISI/I HAMCY HA JTOKYMEHTI.

Pe3omroriiss MakcMManbHO MOKE CKJIAJATHCS 3 TaKUX CJIIEMEHTIB: IPi3BHIIE
(mpi3BuIa), BIacHe iM’s (BJacHI IMEHAa) BUKOHABI (BUKOHABIIIB) Yy JaBAIBHOMY
BIIMIHKY, 3MICT JOPYYEHHS, CTPOK BUKOHAHHS, OCOOMCTHH MMIAMKC KepIBHUKA, JaTa.

SKIi110 AOpy4YEeHHS HAJaHO KUIBKOM MOCaJ0BUM 0C00aM, TOJIOBHUM BHKOHABIIEM
JIOKYMEHTa € 3a3HayeHa MEepIIo 0co0a, SIKIM HalaeThCs MPABO CKJIMKATHU IHIIUX
BHKOHABIIIB.

CTBOpEHHsI HEKOHKPETHHX ((IPHUCKOPUTHY», «IOMIMNIIUTH», «aKTHUBI3yBaTH»,
«3BEpPHYTH yBary» TOILIO) 32 3MICTOM PE30JIOLINA HE JOIMYCKAETHCS.

Ha AJOKYMCHTax 13 CTpOKaMH BHKOHAHHA, IK1 HE HOTp€6YIOTB JOJAaTKOBUX
BKaBiBOK, y pe30moui'1’ 3a3Ha4al0OThCA BUKOHABCIIb, Hi,Z[HI/IC aBTOpa p€3OJIIOI_[i.l., Jarta.

Pe3omroniss mpocraBisieTbest O€3MOcepelHbO Ha JOKYMEHTI HMXKYE PEKBIZUTY
«Anpecar»  mapajelnbHO J0 OCHOBHOTO TEKCTy. SIKIIO MICHS JJs Pe30roLil
HEJIOCTaTHBO, il MOKHA MPOCTABJISATH HA BUIBHOMY BiJ TEKCTy MICII y BEpXHI
YaCTHUHI MEPIIOi CTOPIHKH JOKYMEHTA 3 JIMI[LOBOr0 OOKY, ajie He Ha MOJIi JOKYMEHTA,
pU3HAYCHOMY JJISI TTiIIMBAHHS.

Akio Ha JOKYMEHTI HEMa€ BIIBHOTO MICHS Ui Pe30tolii ado JTOKYMEHT
MIJJISATa€  MOBEPHEHHIO, a00 1€ CJIEKTPOHHUN JIOKYMEHT, TO PE30JIIOIliI0
oOpMIIIOIOTH HAa OKpEMOMY apkyIl abo cremiaibHOMYy OJIaHKy (IT0CagoBOMY
0JIaHKY), Ha SIKOMY 3a3Ha4aroTh JaTy.

Hanpuxian:
Jo Bx. Ne 123/01-10 Big 25.05.2021.
Kopotkuii 3mMicT JoKyMeHTa

44, 3aroyIOBOK 10 TEKCTY (KOPOTKUH 3MiICT) JOKYMEHTa IOBHHEH MIiCTUTH
CTUCJHI BUKJIAJ CyTi JoKyMeHTa. Kparnka B KiHIlI KOPOTKOIO 3MICTY HE CTABUTHCSI.
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3aroyioBOK /10 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKUM, TPaMaTUIHO y3TOKEHUM
13 Ha3BOIO JIOKYMEHTa, TOYHO TepeaBaTH 3MICT TEKCTy Ta BIJNIOBITaTH Ha
3alUTaHHS «IPO I0?», «KOro?», «4oro?». Hampukman: Haka3 (mpo mo?) mpo
HaJIaHHS BIJITYCTKH; JUCT (TIpo 110?7) Mpo opraHizailito Hapaju, MPOTOKOJI (4oro?)
3acilaHHd BHMKOHABUOI'O0 KOMITETY MICBKOi paju; IocajoBa I1HCTPYKIlS (Koro?)
crerianicra.

SIKIO y AOKYMEHTI MIeThCsl MpO KiIbKa MUTaHb, KOPOTKHM 3MICT MOXKe OyTH
y3arajJbHEHUM.

CympoBiHI TUCTH, AOMOBIIHI Ta CITY>KOOBI 3aIMCKH T03BOJIIEThCA CKIIaAaTu 0e3
3aroJIOBKA.

BiamiTka mpo KOHTpOJIIb

45. BigMiTKka mMpo KOHTPOJIb O3HAYa€, IO JOKYMEHT Y35TO Ha KOHTPOJb IS
3a0€e3MeUeHHs MO0 BUKOHAHHS B YCTAHOBJIGHUN CTPOK.

BinMiTka npo KOHTpOJIb pOOUTHCS LUIIXOM NPOCTaBiIeHHs JiTepu «K» un cioBa
«KonTponb» (Big pykd ab0 3 BUKOPHCTAHHSM IITaMIla) Ha JIIBOMY MOJI MEPIIOi
CTOPIHKM JTOKYMEHTa Ha Pi1BHI 3aroJIOBKa JI0 TEKCTY.

TekcT moKkymeHTa

46. Texkct mOKyMeHTa MICTUTH 1H(OpMaIiio, A (PIKCYyBaHHS SIKOI HOTO OYIo
cTBopeHo. IHdopmalisi B TEKCTI JOKYMEHTa BHKIQIAEThCS CTHCIIO, TPaMOTHO,
3pO3yMIJIO Ta 00’ €KTUBHO. JIOKYMEHT HE TTOBUHEH MICTHTH IOBTOPIB, a TAKOX CIIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOT0 HaBaHTa)keHHs. I1i yac ckinagaHHS JOKYMEHTIB
B)KUBAETHCS JIJIOBUH CTHIIB, JJISI IKOTO XapaKTEPHUN HEUTpaIIbHUI TOH BUKJIQJICHHS,
no30aBieHu 0OPa3HOCTI Ta €MOIIIITHOCTI.

Texcr nokyMeHTa OOPMIISIETHCS Y BUIJISAAI CYLUIJIBHOTO 3B’SI3HOTO TEKCTY a0o
aHKETH 4M TabJuIl a00 NUISIXOM MO€ETHAHHS ITUX (POPM.

CyuinpHuil 3B’S3HUN TEKCT JOKYMEHTa MICTUTh TIpaMaTH4YHO 1 JIOTIYHO
y3ro/pkeHy iHdopmalliro mpo ynpabmHChKI Ail. Taka dopma BHUKIAIEHHS TEKCTY
JIOKyMEHTa BUKOPUCTOBYETHCA IiJI Yac CKJIAJAaHHS MOJOKEHb, MOPSAKIB, MpaBul,
PO3MOPSTUUX TOKYMEHTIB 1 JIUCTIB.

Tekcr, K IpaBWIO, CKIANAETBCA 3 BCTYNHOI, MOTMBYBAJIBHOI Ta 3aKJIFOYHOI
yacTUH. BeTynHa yacTHa MICTUTh  MIJCTaBy, OOTPYHTYBaHHS a00 METY CKJIaIeHHs
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JIOKyMEHTa, MOTUBYBajbHa - OOrPYHTYBaHHA NO3MUII YCTaHOBH, y 3aKIIOYHIN-
BHUCHOBKH, MPOMNO3UIIii, PIIIICHHS, TPOXAHHS.

TexkcTu CKIAQAHUX 1 BENMMKHX 32 00CATOM TOKYMEHTIB (TIOJIO>KEHHS, IpaBuia,
IHCTPYKIIii, OTJISU, 3BITH TOIIO) MOJAUIAIOTHCS HA PO3IUIH, IIIPO3LIN, MYyHKTH,
HiAMYHKTH, K1 HyMEPYIOThCS 3a TIOTIOMOTOI0 PUMCBhKUX 200 apabcbkux nudp 6e3/3
Kpamnkoro abo nyxkor. A63al MyHKTY Ta MIAMYHKTY MOYHUHAETHCA 3 BIJICTYIY BiJ
JIBOTO TIOJIA CTOpiHKU Oe3 Oyap-skoi mo3Hadyku (medic, kpamka Ttomo). KoxkHa
CTPYKTYpHa OJMHHULI HOPMATUBHO-TIPABOBOTO akTa (KpiM ab3alry) BiIOKPEMITIOETHCS
BiJl TOMEPENHBOI TMPOMYCKOM psaka. BuszHadeHHS TEpMiHIB Yy HOPMaTHBHO-
IIPaBOBOMY aKTi HABOASATHCS B ali(haBITHOMY MOPSAIKY 1 B HA3UBHOMY BIJMIHKY.

47. ®opMa aHKETH BUKOPUCTOBYETHCA Yy pa3l BUKIAJCHHS Yy HU(PPOBOMY abo
CIIOBECHOMY BHUIUIIAI iHMOpMaIii Mpo OJUH OO0’€KT 3a IMEBHUM OOCSTOM O3HaK.
[TocTiitHotO 1H(OpPMAILII€I0 B aHKET1 € y3arajbHEHI HallMEHYBaHHS O3HAK, 3a SIKUMU
MPOBOJUTHCA OMUC 00’ €KTA, @ 3MIHHOIO - KOHKPETHI XapaKTEPUCTUKHU.

48. Tabnuuna QopMa JIOKYMEHTa BUKOPHCTOBYETHCS Y pa3l BUKIAICHHS Yy
nuppoBoMy ab0O CIIOBECHOMY BUIIISAl 1H(OpMalli Opo Kijgbka OO’€KTIB 3a PSAOM
O3HaK. 3aroJjoBKH rpad TabJIUIll TUITYTHCS 3 BEIUKOI JIITEPH, MIA3aroJI0BKU - 3 MaJol
mitepu. Kpanku B KiHIIl 3aroJIOBKIB 1 I1J3aroJI0BKIB rpad) HE CTaBIATHCSA. 3aroJOBKH 1
M1J3aroJIOBKM rpad Ta pAAKiB TaOMWLI MOBMHHI OyTH BHKJIAJE€HI IMEHHUKOM Y
Ha3MBHOMY BIJMIHKY OJJHMHH. Y 3arojOBKax 1 MiA3arojloBKax psAAKiB 1 rpad Tadiuii
BXKMBAIOTHCS JIMIIE 3arajbHONPUNHATI YMOBHI MO3HAUYE€HHS 1 CKOpoueHHs. ['padu
TabnuIll, K PO3MINIYIOTECA Ha KUIBKOX CTOpPIHKaxX, HymepyroTbcs. Ha nmpyriii Ta
HACTYMHUX CTOPIHKaX TaOJUIll 3a3HAYAIOThCSI HOMEPH Tpad, a TAKOK Y BEPXHHOMY
IPaBOMY KYTKY - ciioBa «IIpooBXeHHs JoJaTKay.

JIOKyMEHTH CKJIaAarOThCs JEP>KaBHOI MOBOIO, KpIM BHUMAJKIB, MepeadadueHux
3aKOHOJIABCTBOM IPO MOBH B YKpaiHi.

TekcTn JOKYMEHTIB, 5Kl HAJICWIAIOTBCS 3apyOlKHUM  ajapecaraMm, 3a
MOMNEPEIHBOI0 JOMOBJIEHICTIO, MOXHA CKJIaJaTd YKpPaiHCHbKO MOBOIO, MOBOIO
KpaiHM-aJjpecaTa 4d OJHIEI0 3 MOB MDKHApPOJHOIO CHUIKYBaHHS. JlOKyMeHTH,
aJipecoBaHI JE€P:KaBHUM OpraHam, CKJIaIarocs JIMIIE YKPaiHChKOO MOBOIO.

OdopmiieHHs 1071aTKIB

49. lomatku 10 JOKYMEHTIB, KpiM JOJATKIB IO CYIPOBIAHUX JIHCTIB,
CKIIAQJAIOThCA 3 METOIO0 JIOMOBHEHHS, MOSCHEHHS OKPEMHUX MHTAaHb JOKyMEHTa abo
JIOKyMEHTA B IIJIOMY.
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50. JomaTku 10 JOKYMEHTIB MOXKYTb OyTH TaKUX BHUJIIB:

JOJATKH, IO 3aTBEPKYIOTHCS PO3MOPSIIYUMH JTOKYMEHTaMH (ITOJIOKCHHS,
IHCTPYKIIii, MpaBUja, MOPSJIKH TOIIO);

JOAATKH, 1110 IOTIOBHIOIOTh Ta/ab0 MOSCHIOIOTH 3MICT OCHOBHOT'O JOKYMEHTA;
JOJaTKH, 1110 HAJICUJIAIOTHCS 13 CYTTPOBITHUM JIHCTOM.

VY TeKCTi OCHOBHOTO JOKYMEHTa POOWTHCS BIAMITKA MPO HASBHICTH JOJATKIB:
«IIO JOJIAE€THCS», «3TITHO 3 JOJATKOM», «(1omaTok 1)»; «BiAMOBIIHO A0 J0AaTKA 2
a00 «(auB. MOIATOK 3)».

51. Jlonatku oQOpMIISIOTBCS, SIK MPABUIIO, HA CTAaHAAPTHUX apKyllax Marepy.
Ha npyriii 1 HacTynHiN CTOpiHKax JoAaTKa poouThes Taka BiaMiTKa: «IIpogoBkeHHs
nonatkay, «lIpogoBxeHHs JogaTka 1.

VY pasi HasBHOCTI KIJIBKOX JIOJATKIB Ha HUX 3a3HAYAIOTHCS TOPSJIKOBI HOMEPH,
HaNpuKIaa: 1oaaTok 1, mogatok 2 Tomio. 3Hak «Ney mepes uuppoBUM MO3HAUYCHHIM
HE CTaBUTHCH.

52. Ha nmonmatkax MOBIIKOBOTO xapakTepy (rpadiku, cxemu, TaOnmili, CIUCKH,
dbopMH TOLIO) [0 TOJIOKEHb, NpPaBWI, IHCTPYKLIM TOLIO, 3aTBEPIKEHUX
PO3MOPSAYUM JTOKYMEHTOM, MPOCTABISIETHCA BIAMITKA y BEPXHHOMY MPABOMY KYTi
nepioi CTOPIHKM J0JaTKa, sika BKJIOYAa€e HOMEp J10/1aTKa, 3arojOBOK HOPMAaTHUBHO-
IIPABOBOI'0 aKTa Ta MOCWJIAHHS Ha BIAMOBIIHY CTPYKTYpHY oauHuI0. Hanpukian:

Honatok 2

1o IIpaBun BUpoOHMIITBA (BUTOTOBJICHHS)
Ta KOHTPOJIIO SKOCTI JIIKApChKUX 3aC001B
B arnTeKax

(myHkT 10)

VY pa3i JONOBHEHHS HOPMATHMBHO-TIPABOBOTO aKTa  HOBOK CTPYKTYPHOIO
OJIMHUIICIO 3 TIOCWIAHHSM Ha JOJAaTOK a00 BUKIIOYEHHS 3 TEKCTY HOPMATHUBHO-
MPAaBOBOI0 aKTa CTPYKTYpPHOI OJWHMII, SKa MICTUTh TOCHWJIAHHS Ha J0JaToK,
HyMepallisi J0JaTKiB Ta BIAMOBIIHI TMOCWJIAHHS HAa HUX Y TEKCTI HOPMATUBHO-
MIPABOBOTO aKTa 3MIHIOIOTHCS.

CTopiHKHA KOKHOTO J[0JIaTKa MarTh CBOIO HyMmeparlifo. Y KIHI[ MiJl TEKCTOM
JI0/1aTKa MPOCTABISETHCS PUCKA, IO CBIIYUTH TIPO HOTO 3aKiHYCHHS.
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VYci nogatku 10 JOKYMEHTIB Bi3yIOThCS MPAILlIBHUKOM, IKUH CTBOPUB TOKYMEHT,
Ta KEpPIBHUKOM BHKOHABYOTO OpraHy, CTPYKTYpPHOTO MiIPO3JAUTY BHKOHABYOTO
KOMITETY B IKOMY HOT0 CTBOPEHO.

53.Ha jgonmarkax, 110 3aTBEPKYIOTbCS  PO3MOPSTYUMH  JOKYMEHTAMHU
(MoMoXeHHs, 1HCTPYKINi, NpaBWia, MOPSAAKA TOINO), TMPOCTABISAETHCI TpUd
3aTBEPKEHHS BIAMOBITHO 10 MyHKTY 42 1i€i [HCTpyKItii. Y BIAMOBIAHMX MyHKTaX
pO3MOPSAIYOi YAaCTUHHU JOKYMEHTAa POOUTHCS TOCHUJIAHHS: «IIO JTOJA€THCs) abo
«(ToHaeTHCA)».

54. Y posnopsayoMy JTOKYMEHTI BIIMITKa TIPO HAsSBHICTh JOJaTKa
ohopMIISIETBCS  0E3MOCEPEIHRO B TEKCT1 JOKYMEHTa CJIOBAMM: «IIO JOJAETHCSI»,
«(Toma€eTHCA)», «3TITHO 3 JOAATKOMY, «(10JaTOK 1)»; «BIAMOBIAHO O J0AaTKa 2)»
a00 «(muB. mojmaTok 3)». A Ha camMoMy JOJATKy JIO PO3MOPSIYOro JOKYMEHTA Y
BEpXHbOMY IPABOMY KYTI IEPIIOi CTOPIHKHU MPOCTABISIETHCS BIAMITKA 3 TTOCHUIAHHSIM
Ha Iel JOKYMEHT, Horo aaty 1 Homep. Hampukina:

Honatok 3
JI0 PO3MOPSIIPKEHHS MICBKOTO TOJIOBU
10 tpaBHs 2021 poky Ne 155/2021-p

Odopmrneni y Bumsiali JOAaTKIB CHUCKU KOMICiHM, 1ITa0lB, OPTrKOMITETIB,
pobounx rpyn Tomo GopMmyroThes 3a andaBiTHUM nopsakom [IPI3BUII]
3aMpONOHOBAHUX JI0 1X CKJIaay oci0 13 3a3HAYCHHSIM BJIACHUX IMEH, MO OaThKOBI,
1ocajl 32 OCHOBHUM MiclieM po6oTu. KepiBHUIITBO TaKUX OpraHiB MEpepaxoOBYETHCS
Ha TOYATKy CHHUCKY 13 3a3HAYCHHSIM Ta B TOPAJKY Ba)XJIHMBOCTI BIABEACHUX iM

GyHKIIN.

Sxmo m0 ckiamy IUX OpraHiB 3amporoHOBaHI OcoOW, IO € TparliBHUKAMU
YCTaHOB, OpraHizaiiif, 10 HE HajlexaTh 10 cdepu yNpaBIiHHSI BUKOHABYOTO
KOMITETY MICBKOI pajid, TO 00OB’SI3KOBE 3a3HAYEHHS iX 3rofu OpaTu y4acTh y poOOTi
[[UX OPTaHiB.

Crucku npencTaBieHUuX A0 HaropopkeHHsa oci® (opMyroThes 3a andaBiToM ix
[TPI3BUII] y mexax ycboro crucky. [Ipi3Buina y cnuckax He HyMepYyOThCS.

55. Jlomatku, y TOMY 4HCIl HOPMATUBHO-TIPABOBOTO XapakTepy (MOJIOKEHHS,
IHCTPYKLIi, MpaBuja TOILIO), IO 3aTBEPIKYIOTHCS PO3MOPAAUUMHU JTOKYMEHTAMH,
MMUCYIOTHCS Ha JTUIILOBOMY OOIIl OCTAHHBOTO apKyIiia J01aTKa!

710 pillieHb MICBKOI paji, BUKOHABUOTO KOMITETY MICHKOI pajiii, pO3MOPSIKECHb
MICBKOTO TOJIOBH, TPOTOKOJIB CECiii MICBKOI paau, MPOTOKOIIB 3aciaHb
BUKOHABYOT'O KOMITETY MICBbKOT pajii, BHECEHUX CEKPETapeM MIChKO1 pajiu,
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3aCTYITHHKaMH MIChKOTO TOJIOBH, KEPYIOUHMM CIpaBaMH, - IUMH I1OCaJOBHMH
oco0amu;

70 pillIeHb MIChKOT paJl, BUKOHABUOTO KOMITETY MICHKOI paju, po3MOpPsIKEHb
MICBKOTO TOJIOBH, IIPOTOKOJIB Ceciii MIChKOi pajad, TMPOTOKOJIB 3aciJlaHb
BUKOHABYOTO KOMITETY MICBKOI paji, BHECEHHX CTPYKTYPHUMH MiApO3/IiIaMu
BUKOHABYOTO KOMITETY MICHKOi pajy, BUKOHABYUMH OpraHaMH MICBKOI pajH,
KEepPIBHUKAMHU LUX CTPYKTYPHHX MIAPO3/A1IiB, BUKOHABYMX OPTaHiB;

710 pilIeHb MICBKOI pajiy, BUKOHABYOTO KOMITETY MICHKOI paju, PO3MOPSIKEHb
MICBKOTO TOJIOBH, TIPOTOKOJIIB CECiii MICBKOI paau, TPOTOKOIIB 3aciJaHb
BUKOHABYOTO KOMITETYy MIChKOI pajau, BHECCHHX IMiANMPUEMCTBAMH, YCTaHOBAMH,
OpraHizaiisiMy, IO HajieXxaTh 10 cpepHu YNpaBIIHHS MICHKOI pajid, BUKOHABUOTO
KOMITETY MICBKOi  pajiy, - iX KepiBHUKaMHU.

56. Y pasi KoM M0AAaTKU HAJICUIIAIOTHCS 13 CYMPOBIIHUM JIMCTOM, BIIMITKA MPO
HASIBHICTH IOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIMCTA TIEPET MiIMUCOM.

SKIo TOKYMEHT Ma€ JOAATOK, IOBHE HAMMEHYBAHHS SIKOTO HABOJAUTHCS B MOTO
TEKCTI1, BIIMITKA MPO HASBHICTh LIbOTO J0JaTKa 0(OPMIISIETHCS 3a TaKOK (OPMOIO:

Jonatok: Ha 7 apk. y 2 npum.

koo MOKyMEHT Mae J0JaTKH, IOBHE HaWMEHYBaHHS SKHX y TEKCTI HeE
HaBOJIUTHCS, 1X HEOOXITHO TMEPEINYUTH ITCHSA TEKCTY 13 3a3HAYCHHSM KIJIBKOCTI
apKyIIIiB Y KOXHOMY JTOJIaTKy Ta KUIBKOCTI 1X MIPUMIPHUKIB, HAPUKIIA;

Honatku: 1. JloBigka mpo BUKOHAHHS TUIaHY POOOTH BUKOHABYOTO KOMITETY MICHKOi
panu 3a 2019 pik Ha S apk. B 1 ipum.
2. [Tpomo3zwutii 10 many poOOTH BUKOHABUOTO KOMITETY MICHKOI pajiu Ha
I kBapran 2020 poky Ha 2 apk. B | npum.

K110 10 TOKyMEHTa JOAAEThCS THIITUN TIOKYMEHT, IKUH Ma€ JOAAaTKU, BIIMITKY
PO HAsIBHICTH J0/1aTKa 0hOPMIISIIOTH 3a TaKOK0 (DOPMOIO:

Honatok: muct YkpaepxkapxiBy Big 20 BepecHst 2018 p. Ne 595/04-12 1 nogatox
110 HOTO, BchOro Ha 20 apk. B 1 nmpum.

Sxio mogaTky 30poITypoBaHoO, TO KUIBKICTB iX apKyIIliB HE 3a3HAYA€THCA.

57.Y pa3i Koau JOKYMEHT MICTUTh OUTBIIE JECATH OAATKIB, CKIIAIa€ThCS OTHC
13 3a3HAYEHHSAM y IOKyMEHTI TaKOi BIIMITKU:
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JlonpaTok: 3TiJIHO 3 ONKUCOM Ha 3 apK.

SIKIIO T0/IaTOK HAACHIAETHCS HE 3a BCiMa 3a3HAUYEHUMH B JIOKYMEHTI aJipecamH,
BIIMITKA MPO HASABHICTh IOKYMEHTa O(POPMITIOETHCS 3a TaKOK (HOPMOIO:

JlonaTok: Ha 5 apk. y 2 IpuM. Ha IEpILy aapecy.

[Tiammc

58. JlokyMeHTH MIChKOI pau Ta ii BHKOHABYOTO KOMITETY MiAMUCYIOTHCS
MICBKUM TOJIOBOIO, TEPIITUM 3aCTyITHUKOM Ta 3aCTyITHHUKAaMHU MICHKOTO TOJIOBH,
CEKpeTapeM MICBKOi paayd Ta KEpYyIOUHWM CIpaBaMH y MeXaxX CBOIX MOBHOBAKCHbD,
BU3HAYCHUMH aKTaMH 3aKOHOJABCTBA, IHITMMHU HOPMAaTHBHO-TIPABOBUMH aKTaMH,
pO3MOALIOM OO0OB’SI3KIB MK HMMH  BIANOBIAHO A0 1€l Incrpykmii. Ilopsimox
MIJIUCAaHHS JTOKYMEHTIB IHIIMMU 0CcO0aMH y pasi BiJICYTHOCTI MICBKOTO TOJIOBH Ta
MOCaI0BUX OC10, sIKI yITOBHOB&)XEH] 1X MIANMKUCYBATH, BU3HAYAETHCS PO3MOPSKEHHIM
MICBHKOTO TOJIOBH.

Cnyx00Bi suctu-3BepHeHHs 10 IIpesupenra VYkpainu, [Ipem’ep-minicTpa
VYkpainu, ['onoBu BepxoBHoi Pagu Ykpainu, MiHICTepcTB YKpaiHH, ToiB 00JacHUX 1
pallOHHUX JepXaBHUX aJMIHICTpALIi, OOJaCHUX, MICBKUX 1 palOHHUX paj, MICBKHX
TOJiB, a TAKOX JIOKYMEHTH, IO HAJCWIAIOTbCA HApPOAHMM JlenyTaTaMm YKpaiHu Ta
JernyTaraM MICHEBHX paj MiANMHUCYIOTHCS, SIK MPaBUJIO, MICHBKMM TOJIOBOIO, Yy pasi
HOro BIZICYTHOCTI - 0CO00I0, Ha SIKY IMOKJIaJICHO BUKOHAHHS TTOBHOBA)XEHb MICHKOTO
TOJIOBH.

3BepHEHHS Ta JOKYMEHTU 1H(OPMAIIWHOTO XapakTepy, aJpecoBaHl I1HIINM
[EHTPAJILHUM OpraHaMm BJaJM Ta iX KEpIBHUIITBY, 3aCTyMTHUKAM KEPIBHUKIB OPraHiB
BUKOHABYOi BJIAJM 1 OpraHiB MICIICBOTO CaMOBPSAYBaHHS, MiANPUEMCTBAM,
yCTaHOBaM, OpTaHi3allisM Ta iX KepiBHUKaM, TpPOMaJsiHaM, MiAMUCYIOThCS MICHKHM
TOJIOBOIO, CEKpPEeTapeM MIChKOI pajy, MEepIIMM 3acCTYITHHUKOM Ta 3aCTyIMHUKAMHU
MICBHKOTO TOJIOBH, KEPYIOUMM CIIPAaBaMHU 3T1JIHO 3 iX KOMIETEHITIEIO.

59. Ilinnuc cKIamaeThCs 3 HAWMEHYBaHHS IIOCAJAM OCOOWM, SKa IiIMUCYE
JOKyMEHT (ITOBHOTO - Yy pa3l, KOJMU AOKYMEHT HAJpYKOBaHWl He Ha OJaHKy,
CKOPOYEHOTO - y pa3i, KOJM JOKYMEHT HaJpyKOBaHWW Ha OJaHKY), 0COOHMCTOrO
nianucy (OKpiM eJeKTPOHHHUX JOKyMeHTiB), BiacHoro imeni 1 [IPI3BUILIA,
HaIPUKIIAI;

MicbKkuii ronoBa
M. CTapOKOCTSHTHHIB Oco0OucTuii mamuc Bnacne im’s ITPI3BUIE
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abo
MicsKHii TOJI0Ba OcoOuctuii  miamnuc Bnacue im’s TIPI3BUILE

60. lokyMeHTH, IpU3HAYCH] JJIs1 HAJCUJIAHHS OJJHOMY aJipecary, IMiAMUCYIOThCS
KEepIBHUIITBOM HE MEHIIE HDK y JABOX MPHUMIPHUKAX, MICJIS YOTO CKJIAJCHUNA Ha
ONMaHKy MepuIMii NPUMIPHUK JOKYMEHTa HAJCHIAEThCS  3a MPU3HAYCHHSM,
3aBi30BaHU B YCTAaHOBJIICHOMY TOPSAAKY JPYTrUd MPHUMIPHUK  JTIOKyMEHTa
HAJICUJIAETHCS 10 BIAMOBIAHOI CIpaBU HOMEHKJIATYpH. Y pa3l MiAIUCaHHS TPETHOTO
NPUMIpHUKA BiH 3aJIMIIAETHCS Y CIIPaBaxX BUKOHABIISL.

VY pasi HajcUNaHHS JTOKYMEHTa OJHOYACHO KUIBKOM YCTaHOBaM YU MOCAJOBUM
oco0aM OJIHOTO 4YH BHUIIOTO PIBHS JOKYMEHT CKJIQJAa€ThCsd 1 MIAMUCYETHCS
KEpIBHUIITBOM Yy KUIBKOCTI TPUMIPHHUKIB, IO HA OJWH TEPEBUIIYE KUIbKICTh
anpecartiB. [I[pumMipHUKN JOKYMEHTa, MPU3HAYEHI IS HAJICUIIAHHA 32 IPU3HAYCHHSIM,
BUTOTOBIIAIOTHCS. Ha OJIaHKaX, a MNPUMIPHUK JOKYMEHTA, HI0 HAJCHIAETHCS JO
CIIPaBH, BUTOTOBJIIETbCS HA CTAHJIAPTHOMY apKyIll 1 MOBUHEH OYTH 3aBi30BaHUU Y
BCAHOBJIEHOMY MOPsAIKY. Ha K0)KHOM NMPUMIpPHUKY JOKYMEHTA, 1110 Ma€ HaJCUIIATUCS
3a TPU3HAYCHHSIM, 3a3HAYAETHCS TUIBKA OJWH ajpecar, a J0 MpUMipHUKA
JIOKYMEHTa, HaJ[ICJTaHOTO J0 CIpPaBH, JOJAETHCS CIHUCOK aJpecaTiB, SIKUM HaJiCIIaHO
JTIOKYMECHT.

VY pa3i HajacunaHHSA JOKYMEHTa Yy ManepoBid (opMi  OJHOYACHO KUIBKOM
BUKOHABYMM  OpraHaM, [MIAOPUEMCTBAM,  Oprafi3alisM, yCTaHOBaMm,  IIO
MIJKOHTPOJBHI Ta TMIA3BITHI MICBKI paal Ta ii BUKOHABUOMY KOMITETY,
MIJMUCYEThCSl TUIBKK CKJIQJIEHUNW Ha ONaHKy 1 3aBi30BaHMM B YCTAHOBJIECHOMY
MOPSAKY OPUTIHAJ, SIKUM Pa3oM 13 CIIMCKOM PO3CHJIKH HAJICHUIAETHCS IO BIJMOBIAHOT
CIIPaBU HOMEHKJIATYPH, a Ha MICIl PO3CHIIAIOTHCS 3aCBIAYEHI CITY>KO00I0 J1JI0BOJICTBA
Horo xomii.

VY pa3l HaAcUJIaHHS EJIEKTPOHHOI KOIi OpHriHalTy MNanepoBOT0 JOKyMEHTa
(boTokomisgs) yepe3 CHUCTEMY B3AEMOJII JOKYMEHT CKJIAa€ThCsl 1 MIAMUCYETHCS
KEpPIBHUIITBOM Y JIBOX MNpUMIpHUKaX. [IpUMIpHUK IOKyMEHTa, BUTOTOBJIEHHI Ha
OJIaHKY, BI3YEThCS B YCTAHOBJICHOMY MOPSAIKY 3 BIJOOpa)X€HHSM BI3 Ha 3BOPOTI
OCTAaHHBOI'O apKyIlla JOKYMEHTa Ta HAJCWIAETHCS 10 chpaBu. pyruil mpuMipHHUK
3aJIMIIAETHCS y CIIPpaBaxX BUKOHABIIA.

61. JlIokyMeHTH MiAMUCYIOTHCS, SIK MPABUJIO, OJHIEI0 MOCATOBOI 0CO00I0, ay
pa3i, KOJM 3a 3MICT JOKyMEHTa HECyThb BIJIMOBIAAJIBHICTh KiJbKa 0Ci0 (aKTH,
(dbiHaHCOBI JOKYMEHTH TOIIO), - ABOMa abo Ouibmie mocagoBumu ocobamu. [lpum
bOMY iX TMIAMUCH  PO3MINIYIOTBCS OJWH i OAHUM  BIAMOBITHO [0
HIAMOPsAAKOBaHOCTI 0ci0. Hampukia:
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MicsKHii TOJI0Ba OcolucTuii mianuc Bnacue im’s TIPI3BUILE

HavansHuK Biaainy

OyXTalTepCchbKOro 00Ky

BUKOHABYOT'O KOMITETY

MICBKOT paju Oco0ucTuril mianuc Bnacue im’s IIPI3BUILE

62. Y pasi mianucanHs COUIBHOTO JOKYMEHTa KUIbKOMa 0co0aMu, K1 3aiMaroTh
OJTHAKOBI TOCaaH, iX MIAMHUCHA PO3MINIYIOTHCS HA OJHOMY pPIBHI 1 CKPIIUTIOIOTHCSA
nevYaTKaMH YCTaHOB, HAIIPUKIIAT;

HavaneHuK ympaBliHHS EKOHOMIKH HavanbHuK yIpaBiiHHS COIIadbHOTO
BUKOHABYOT'O0 KOMITETY MICBKOI pajiu 3aXHUCTy  HACEJICHHS  BUKOHABYOTO
KOMITETY MICBKOI paau

OcobOuctuii migmuc Biacue iM’s OcoOuctuit nigmuc Brnacue iM’4
[TPI3BUIIE [TPI3BUILE
BIJIOMTOK TepOOBOI MEYATKH BIJIOUTOK TepOOBOI MEYaTKU

JIOKyMEHTH KOJIET1aIbHUX OPraHiB MiAMUCYIOTh IOJI0Ba KOJIET1aTbHOTO OPTraHy 1
CeKpeTap (SKILO TaKy Mocaay rnepeadadyeHo MOJIOKEHHSAM PO KOJIETialbHUI OpraH),
HaIPUKJIIAL;

["omoBa komicii OcobucTuii mamnuc Bmacue im’s TTIPI3BUIE
Cexkperap KoMicii OcobucTuii mamnuc Bmacue im’s TTPI3BUIE
27

63. ¥V pa3si BiICyTHOCTI TTOCaA0BOI 0COOM, HAMMEHYBaHHS 1OCAJIA, BJIACHE 1M A 1
MPI3BUINE SKOI 3a3HAUCHO B MPOEKTI JOKYMEHTA, HOTO MIJIMUCYE 0C00a, IKa BUKOHYE
il 000B’s13KM, a00 ii 3acTynHUK. Y 1bOMY pa3i 000B’SI3KOBO 3a3HAYAOThCA (haKTHUHA
nocana, BiaacHe iM’s 1 [IPI3BUILE ocobwu, sixka mignucana JOKYMEHT (BUIPABIEHHS
BHOCUTh 0c00a, fKa MIANHCYE AOKYMEHT, PYKONUCHUM  a00 MAaIllMHONHCHUM
CIIOCOOOM, SIKIIO JOKYMEHT HEMOKIIMBO NIEPEIPYKYBATH ).

He mo3BoseHo mij 9ac migmucaHHS JTOKYMEHTa CTaBUTH NMPHUHUMEHHUK «3a» UM
npaBoOiUHY TMOXWIYy PUCKY Tepen HaiimeHyBaHHsM mocaau. CioBa «BukoHyBau
000B’s13K1B» 200 «B.0.» 10 HaliMeHyBaHHS MOCAAN KEPIBHUKA YCTAHOBU JIOMAOTHCS
JIUIIIE B pa3i Horo 3aMilieHHs Ha MiACTaBl PO3MOPSAIIOrO JOKYMEHTA.

64. dakcuMisibHE BIITBOPEHHS MIANKCY MOCAT0BOI OCOOM Ha JOKYMEHTax He
JIOTTYCKAETHCSL.
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65. Ilignmuc po3MimryeTbes MiJ TEKCTOM JTOKYMEHTa abo IMiJi BIAMITKOIO IIPO
HasIBHICTH JOJATKIB.

OcoOucTrid MiAMUC y BCIX PEKBI3UTaxX EJICKTPOHHOrO IOKYMEHTa, A0 CKJIAdy
SKUX BIH BXOJUTh, 3aMIHIOIOTH CIICKTPOHHUM TIAMUCOM, IO CTBOPIOETHCS
BIJIMTOBITHO JI0 3aKOHIB YKpaiHWU.

Bi3u ta rpud nmoromxeHHs

66. IloromkeHHs JOKYMEHTa Yy pasl MOTpeOM Moxke 3IIMCHIOBATUCS 5K B
YCTaHOBI1 (BHYTPIIIHE), TaK 1 3a 11 MeKaMH 1HITUMU 3aIHTEPECOBAaHUMH yCTaHOBAMHU
(30BHIIITHE).

67. BHyTpilllHE  TOTOKEHHS JIOKyMEHTa  O(OPMITIOETHCA  IIJISXOM
MIPOCTaBJISIHHS Bi3U. Bi3a Mae CkiiagaTucs 3 TaKuX €JIEMEHTIB: HallMEHYBaHHS TIOCAIH
(3a moTpedu), ocoductoro mianucy, Baacuoro iMmexi i IIPI3BUII[A ocobu, sika Bizye
JIOKYMEHT, 1aTh BizyBaHHS. Hampukman:

HavanbHUK IOpUIAYHOTO BIAALTY

BUKOHABYOI'0 KOMITETY MICBKO1 paju

OcobucTuii miamnuc Biacue im’s ITPI3BUILE
Jlata

68. Biza npocraBnseTscs Hikue pekBizutTy «lliammuc» 6e3 BiACTYIy Bi MExi
JBOTO TOJISI HA JUIILOBOMY a00 3BOPOTHOMY OOIll OCTAaHHBOTO apKyllla JOKYMEHTa,
MPUMIPHUK SKOTO 3aJIMIIAETHCS B YCTAHOBI 32 MICIIEM MOTO peecTpaliii.

69. ¥V pasi HasBHOCTI B 0COOM, siIKa Bi3y€ MPOEKT JOKYMEHTa, 3ayBaK€Hb 1
NPOMO3UIiH, iX O0QOPMIIIOIOTE HAa OKPEMOMY apKylli, MOpO M0 B HaCHOPTI
PO3MOPSTIOr0 JOKYMEHTA, apKyIll MOTOJKEHHS a0 Ha MPOEKTI JOKYMEHTa y Bi3i
JIOKyMEHTa pOOUTHCS BIAMOBIIHE A0MIOBHEHH. Hanpukian:

HavanbHUK IOpUIUYHOTO BiJALTY

BUKOHABYOT'O KOMITETY MICBKOI pajiu

Ocobuctuii miamnmc Bnacue im’s ITPI3BUILE
3ayBa)KeHHsI 1 MPOTO3UIIIT JO/IAI0THCS

JlaTta

Kopotki 3ayBaxeHHs 1 MPOMO3UIlT BUKIATAIOTHCS B MACIOPTI PO3MOPSIUOTO
nokyMeHTa. [Ipo HasBHICTH 3ayBa)k€Hb 00OB’S3KOBO MOBIAOMIISIIOTH 0CO01, sKa TiJI-
MHACYE JOKYMEHT.
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70. Ilepenik mocamoBux 0cCi0, SKI TMOBUHHI 3aBi3yBaTU JTOKYMEHT, BH3HAdae
NPAIiBHUK, SIKAHH CTBOPIOE TOKYMEHT, BUXOISTYH 3 IOTO 3MICTY.

71. JlokymeHT, 110 mnepeadadae Moro 3acBiIYCHHS IMiAMHUCOM MICHKOTO T'OJIOBH,
BI3yEThCSA HOTr0 aBTOPOM, KEPIBHUKOM BHMKOHABUOI'O OpraHy (BiJIMOBIAAIHLHOTO
oprany) ab0o CTPYKTYpHOTO ITiJIpO3JIiTy BUKOHABYOTO KOMITETY, YITOBHOBAaKCHHMH
0co0aMM 1HIIMX BUKOHABYMX OpPraHiB abo0 CTPYKTYpHHX MiIPO3JUIIB BUKOHABYOTO
KOMITETY, CEKpeTapeM MIChKOI paju, MEPIIUM 3aCTYHHUKOM Ta 3acCTYIHHUKAMH
MICBKOTO TOJIOBH, KEPYIOUHUM CHpaBaMH, SIKI KOOPAMHYIOTH POOOTY BiAMOBITHOTO
BUKOHABYOTO Oprany a0o CTPYKTYpPHOTO MiAPO3AUTYy BHUKOHABUOTO KOMITETY,
BIJIMOBIIAJILHOTO 32 MiATOTOBKY MIPOEKTY JOKYMEHTA.

JIoKyMeHT, 10 mepeadavyae Horo 3acBITYEHHS MIJMHACAMU CEKpeTaps MiChbKOT
pajay, MepIioro 3acTyMHUKA Ta 3aCTYMHHUKIB MICHKOTO TOJIOBH, KEPYIOUHUM CIIpaBaMu
BI3yIOTBCSL MOTO aBTOPOM, KEPIBHUKOM BHUKOHABYOrO OpraHy (BiAMOBIAAIBHOTO
oprany) abo CTPYKTYpPHOTO MiApO3Aily BUKOHABYOTO KOMITETY, YIIOBHOBAKECHUMH
oco0amMu 1HIIUX BUKOHABUMUX OPraHiB a00 CTPYKTYPHUX IMiJIPO3ALIIB BUKOHABYOIO
KOMITETY, KOMIETEHIIIT IKUX BiH CTOCYIOThCS.

72. TlpoexTn pimieHb MICbKOi pajaM, pillleHb BUKOHABYOTO KOMITETY MIiCBHKOI
pagu, po3NOPSIKEHb MICHKOTO T'OJIOBH 3 OCHOBHOI JISJIBHOCTI, aJMIHICTPaTUBHO-
rOCNOJAPChbKUX MUTaHb MOTOKYIOTHCSA LUISIXOM Bi3yBaHHS y BIANOBIAHOMY PO3ALII
iX macmopTa, BCTAHOBJIEHOTO 3TIHO 3 JOAATKOM 15 3pa3ka, akuil oQopMIIsEThCS 1
H1JIUCY€ETHCS] BUKOHABIIEM.

BizyBaHHS TPOEKTIB PO3MOPSAIKEHb MICHKOIO TOJIOBU 3 KaJAPOBHX ITUTaHb
(0coboBOTO CKITaay) 3MIMCHIOETHCS Ha 3BOPOTHOMY OOI11 OJ1aHKa.

/3. 3a 3MicT, piBeHb MJATOTOBKH Ta HaJe)kKHE O(DOPMIICHHS JOKYMEHTA, SKUI
BI3YETHCS KIJIbKOMa 0c00aMH, Taki 0COOM BIIIOBIAAFOTH 3T1/THO 3 KOMIICTEHIIIETO.

74. Slkmo B mpolieci NOTrOJKEHHSI 10 MPOEKTY JOKYMEHTa BHECEHO 1CTOTHI
3MiHM, BIH MJISrae JOOMPALIOBAaHHIO, TMEPEAPYKYBAHHIO Ta TMOBTOPHOMY
TIOTOJPKEHHIO (Bi3yBaHHIO).

75. I'pudom mnoromxeHHd (CXBaJ€HHs) OOKyMEHTa O(OPMIIIOIOTH 30BHIIIHE
MOTOJPKEHHSI 400 CXBaJICHHS JOKYMEHTIB.

SIKII0 TOKYMEHT MOTOJIKYE M0CazoBa 0co0a CTOPOHHBOI IOPUINYHOI 0cOOH, 10
MOBHOBAXEHB SIKOT HAJIECKUTH MOTOKCHHS MUTaHb, HABEJACHUX y IIbOMY JIOKYMEHTI,
To Tpud moromkeHHs (cxBaeHHs) ckaagaeTbes 31 cioBa  «ITOI'OJKYIOy,
HallMEHYBaHHS Tlocaay (HaliMEHYBaHHS IOPUINYHOI OCOOM € CKJIaJI0BOI0 YaCTUHOIO
HallMEHYBaHHS IMOCaH ), 0COOKUCTOTO MiMUCY, BIACHOTO IMEHI, TIPI3BHINA 0COOU Ta
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JlaTy Toro KeHHs. Hanpukia:

I[TOT'OKVIO
HavanpHuK KOMyHaAJIBHOTO MiAMPHUEMCTBA
BOJIOMPOBITHO-KaHAJ13a1l1i{HOTO TOCIIOIapCTBA
«Bonokanain» CTapoKOCTIHTHHIBCHKOT MICHKOI paau
Ocobuctuii miammc Bnacne im’s ITPI3BUILE
Jata
KO JOKYMEHT MOTOKYIOTh (CXBAJIIOIOTh) I1HIIUM JOKYMEHTOM (JIUCTOM,
IPOTOKOJIOM, aKTOM TOIII0), TO TpU( MOTOKEHHS (CXBAJIEHHS ) CKJIAJA€THCS 31 CIIOBA
[IOI'OKEHO (CXBAJIEHO), Ha3Bu BHAY MOTOKYBAJIBHOIO JIOKYMEHTa B
HA3MBHOMY BIJIMIHKY, Or0 J1aTu 1 Homepa. Hanmpuknan:
[TOI'O/IXKEHO
[IpoToko: 3acijaHHs €eKCIEePTHOT KOMICIi
BUKOHABYOT'O0 KOMITETY MICBKOI paju
Jlara No
CXBAJIEHO
[IpoToko: 3acijaHHs eKCTIePTHOT KOMICIi
BUKOHABYOI'0 KOMITETY MICbKOi paju

Jlata No

76. I'pud nmoromxeHHs (CXBaJCHHS) TOKYMEHTA PO3MILLYETHCS HUKYE PEKBIZUTY
«Iligmuc» Ha JTUIBOBOMY a00 3BOPOTHOMY OOIll OCTAaHHBOTO apKyllla JOKYMEHTA,
SKIIO MICIIS JIJIs1 HhOTO Ha JIMIIbOBOMY OOIll OCTAHHBOTO apKyIlla HE BUCTAYAE.

77.Y pa3l KoM 3MICT JIOKYMEHTa CTOCY€TbCS OUIbIIE HIXK TPHOX YCTAHOB,
CKIIQJAETHCS apKYII MOTOJKEHHS, TIPO 1110 POOUTHCS BIAMITKA B JOKYMEHTI Ha MICIII
rpuda moroHKEHHs, HATPUKIIAI:

ApKyII TOTOJIKEHHS TI0JA€THCSI.

78. Apxym norojkeHHsT O(OPMIIIOETHCS HA JMILOBOMY Ta y pa3i MmoTpedou
3BOPOTHOMY OOII1 OJTHOTO apKyIiia 3a TaKor (hOPMOIO:
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APKVYII ITOI'O/PKEHHA
Ha3Ba MPOEKTY TOKYMEHTa

HaitmenyBaHHs 1tocaiu OcoOucTtuii mianuc Bnacue im’s IIPI3BUILE
Jlata

ApKyll TIOTOJKEHHS 30epira€TbCsi pa3oM 3 JOKYMEHTOM, SKUH Oyio
IIOTOJIKEHO.

[Tinmuc mocamoBoi 0coOM CKPITUTIOETHCS TMEYATKOK HOPHAMYHOI ocobu (3a
HasIBHOCTI).

79. 30BHIIIIHE TIOTO/DKEHHS y pa3l MoTpeOM, BU3HAYEHOI 3aKOHOJABCTBOM,
3MIACHIOETBCS B TaKii IMOCHIIOBHOCTI: YCTaHOBH OJHAKOBOTO PpIBHSA Ta 1HIII
YCTaHOBH; TPOMAJICHK1 Oprasi3allii; opraHu, siki 3J{iIHCHIOIOTh JeP>KaBHUI KOHTPOJIb Yy
NEeBHIM cdepi; yCTaHOBU BUILIOTO PiBHS.

VY pasi norogxeHHsl (CXBaJ€HHs) TOKYMEHTa KUIbKOMa IMOCAJOBUMH OCOOAMH
ab0 KoJieTlalbHUMH OpraHaMu IOpUIUYHOI 0coOM O(OPMIIIOETHCS BIJNOBIIHA
KUIBKICTh TpU(]IB TOTrOMKEHHSI (CXBaJIeHHS). SIKIIO JTOKYMEHT MOTO/KYIOTh
(CXBaIOIOTH) JIBI MOCA0BI 0coOM ab0 JBa KoJieTialibHI OpraHu IOPUIWYHOI 0COOU
(rtopuauuHux 0ci0), rpudu MOTOMKEHHS (CXBAJICHHS) PO3MIIIYIOThCS Ha OJHOMY
PiBHI TOPHU30HTAIBHO, a SIKIIO OLIbIIE JBOX - HAa OJHOMY PiBHI TOPHU30HTAIBLHO
BEPTUKAIILHUMH PSAJKAMH B JIOBUIBHOMY TMOPSIKY.

CTpok MIX AaTOI 30BHINTHBOTO MOTOKEHHS MPOEKTY HOPMATHUBHO-TIPABOBOTO
aKTa 1 JaTOI MPUUHSTTS TAKOTO aKTa He TOBUHHA NepeBuiyBatu 60 THIB.

BigOuTok neuaTku

80. Ha mokymeHTax, 1o 3acBiAYyIOTh MpaBa TPOMAJSH 1 IOPUIUIHHUX OCIO, Ha
AKuX (iKCcyeThCcsl (PaKT BUTPATHU KOUITIB 1 MPOBEICHHS ONEpaliil 3 MaTepiaibHUMHU
IIHHOCTSIMH, TIJMUC TOCaa0BO1 (BIAMOBIIATIBHOI) OCOOM CKPITIIOETHCS TepOOBOIO
MEeYaTKOI0 BUKOHABYOT'O KOMITETY MICHKOT pajiu.

[lepemik 1HIMMX TOKYMEHTIB, MIAMHCH Ha SKUX HEOOXIMHO CKPITUTIOBATH
repOOBOI0 TEYATKOIO, BU3HAYAETHCS HA MIJACTaBI HOPMATUBHO-TIPABOBUX AaKTIB Ta
MPUMIPHOTO TEpeNiKy JOKYMEHTIB, MIJMUCH Ha SKUX CKPIIUIIOIOTHCA TepOOBOIO
neyaTkoro (1o1atok 16).
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81. Binbutok meyaTkW, Ha SAKIH 3a3HAYCHO HaWMEHYBaHHS BHUKOHABYOIO
KOMITETy a00 HOro CTPYKTypHOTO Tiapo3ainy (06e3 300paxkeHHs repba), y pasi
noTpedn CTaBUTHCS Ha KOMISX JOKYMEHTIB Ta Ha PO3MHOXKCHHX MPUMipHHUKAX
PO3MOPSATINX TOKYMEHTIB.

Bi1OuTOK meYaTKH CTaBUTHCA TaKUM YHMHOM, OO BiH OXOIUIFOBAB OCTaHHI
KUTbKA JIITEp HallMEHyBaHHS TIOCau 0COOH, siKa MiAmnucana JOKYMEHT, ajie He MiAMNHC
oca0Boi 0co0M, a0 Ha OKPEMO BUALICHOMY JJIS IIHOTO Micli 3 BiAMITKOIO « MIT».

82. Ilopsiiok BUKOpPUCTaHHS, Miclie 30epiranHs repOOBUX MEYaTOK 1 MOCaaoBl
ocoOm, BIAMOBiZaJbHI 3a iX 30epiraHHs, a TaKOX IMEpeliK 0oci0, MIAMUCH SKUX
CKPITUTIOIOTHCS TepOOBOIO MEYaTKO, BU3HaUeHo y po3aun VI wiei [HeTpykiii.

BigmiTka mpo 3acBifu€HHS ANepOBUX KOIIIM JIOKYMEHTIB

83. Y MichKiii pajii, BAKOHABYOMY KOMITETI MICBKOI pajid 3aCBIIUYIOThCS KOl
JIUIIIE THUX JOKYMEHTIB, III0 CTBOPIOIOTHCS B HUX, a TAKOXK Y BUIAJIKaX, Mepe0aueHux
B a03alll IpyromMy LbOro MyHKTY.

VY pa3i miaroToBKU JTOKYMEHTIB JJI1 HaJaHHS OpraHaMm CyAOBOi BIaaM IiJ 4yac
BUPIIIECHHS MMUTaHb MOA0 MPUHHATTSA TPOMAJSIH Ha poOOTy, HABYAHHS, 3aCBIIUCHHS
iX TpyAOBHX, >KHTJIOBUX Ta IHIIAX TPaB Yy B3aEMOBIJHOCHHAX 3 BHKOHABYUM
KOMITETOM MICBKOI paju, a TakoX Mg 4ac (OpMyBaHHS OCOOOBUX CIIpaB
MpAaIiBHUKIB Y BUKOHABYOMY KOMITETI MICHKOI pajii MOXYTb BUTOTOBJIATHUCS KOIIii
JOKYMEHTIB, BHUJAHUX IHIIMMH YyCTaHOBaMH (KOMIi JUIIJIOMIB, CBIJIOITB IIPO
OJICPKaHHS OCBITH TOIIIO).

Bigmitka «Komis» NpoCTaBISETHCS Y BEPXHHOMY MPABOMY KYTKY TMEpIIOT
CTOPIHKH JIOKYMEHTA.

Komist 1okymMeHTa BHUTOTOBJISIETHCS 1 BUIAETHCS TUIBKU 3 J03BOJY MICHKOTO
roJIOBU, MOTO 3aCTYITHUKIB, CEKpPETapsi MICbKO1 pajiv, KEPYIOYOTO CIIpaBaMH.

Komii 1OKyMEHTIB, SIKI CTBOpPEHI B CTPYKTYPHUX MiApPO3J1JaX BUKOHABYOTO
KOMITETY, BUTOTOBJISIFOTHCS 1 BUAAIOTHCS TIILKU 3 JI03BOJTY KEpPIBHUKA CTPYKTYPHOTO
M1IPO3LITY.

84. BimmiTka Tpo 3acBiMUEHHSA  KOMIi JOKYMEHTAa CKJIATA€ThCS 3 TaKUX
CJIEMEHTIB: CIIB «3rigHO 3 OpuriHasiom» (0e3 Jamok), HaWMEHYyBaHHS MOCaH,
0COOMCTOTO MIAMKUCY 0COOH, SIKa 3aCBITUYE KOIIit0, il BaacHoro imeHi Ta [IPI3BUILIA,
AT 3aCBIUEHHSA KOMii Ta TPOCTABISIEThCS HIDKYe pekBi3uTy «llimmme» Ha
JUITLOBOMY OOIIl OCTAHHBOTO apPKYIIa KOMii JOKYMEHTA, HalpUKJIIa;:
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3T1IHO 3 OPUTIHAJIOM

HavanpHHK 3arajibHOTO BIJILTY
BUKOHABYOT'0 KOMITeTy Micbkoi paau Ocobuctuit mianuc Brnacue im’s [TPI3BUILIE

Jlata

Y Bunmajkax HaACUJIAHHS KOMIM JOKYMEHTIB Yepe3 CHUCTEMY eJIeKTPOHHOI
B3a€MO/IIi, HAJICUJIAHHS KOIM JTOKYMEHTIB KUIBKOM ajapecataM (PO3CHIIKa), THIINX
BUIAJKaX, nepeadauyeHnx [HCTpyKIii€to, 3aCBITYCHHS MAaNepOBUX KOMiM TOKyMEHTa Yy
nanepoBiit (opMi 3I1ACHIOIOTH 3T1THO 3 BUMOTamH 1i€i [HCTpyKIii.

Ha komisix 1oKyMeHTIB y mamnepoBiit (opmi, MO0 SIKUX 3T1ACHIOEThCS BUIMKA,
3a3HAYa€ThCsl HAaWMEHYBaHHS TOCQJM OCOOH, SIKa 3aCBIIUMJIA KOMIO, 1i 0COOHMCTHI
MIJINC, 1aTa 3aCBITYCHHS Ta BIOMTOK MEYaTKH CIY>KOU J1JT0OBOACTBA, HAIIPUKIIAI:

3riJIHO 3 OpUTIHATIOM

HauanbHuK 3arajqbHOTO BiIALTY
BUKOHABYOIr'0 KOMITETY Micbkoi pagu Ocobuctuii mianuc Brnacue im’st TIPI3BUILIE

B1IOUTOK MEYaTKU CITy>KOU JT1JIOBOJICTBA
JlaTa

3acBIJYEHHS] KOMIM JIOKYMEHTIB, CTBOPEHHUX Y BHUKOHABUOMY KOMITETI,
3MIIMCHIOETHCS 3araJIbHUM BUIJIIOM, PO3MOPSAKEHb MICBKOTO TOJIOBH 3 KaJIpOBHX
nuTaHb (0COOOBOIO CKIIAMY) - BIJIIOM 3 KaapoBOi CIY>KOH, pIIlIEHb MICHKOI paau —
B1JIJIJIOM 3a0€3IeUeHHs TSIbHOCTI MICHKOT paju.

Hamuc nipo 3acBiueHHs KOIii CKPIIITIOETHCS TTeuaTKoro (0e3 300pakeHHs repoa)
CITY>KOU J1JIOBO/ICTBA.

85. Komii (qpyri npuMipHUKH) BHXITHUX AOKYMEHTIB, Ha sIKI TEKCT OJlaHKa He
BIJITBOPIOETHCSA, OBUHHI OYTH MiANKUCAHI TUMU KEPIBHUKAMH BUKOHABUOTO KOMITETY
MICBKOI pajiv, Kl MIAMUCAIN OpUTiHAIM (Teplui MPUMIPHUKH) UUX JOKyMeHTIB. Ha
KOIISX BUXIAHUX JOKYMEHTIB, IO 3aJIMIIAIOTHCS Yy CHpaBax, MOBUHHI OyTH BI3H
M0CaI0OBUX OCi0, 3 SKMMH BOHU TIOTO/KEHI, BIIMOBITHO 10 BUMOT [HCTPYKITIi.

VY pasi BiACYTHOCTI Ha KOMNii BHUXIZHOTO JOKYMEHTa IMIANUCY KEpiBHUKA
BUKOHABYOTO KOMITETY MICBKOI pajau, KU MiJNUCaB OpUTIHAJI JOKyMEHTa, BOHA
3aCBIIYY€THCS B YCTAHOBJICHOMY Li€I0 [HCTPYyKIII€IO MOPSAIKY.
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Komist qokymMeHTa MOBUHHA BiAMOBIaTH OPUTIHAITY.
BiamiTka mpo cTBOpEHHS, BUKOHAHHS JIOKYMEHTA

86. BimomocTi MMpo BUKOHABI JOKYMEHTa CKJIAJIAlOTHCS 3 TaKUX EJIEMCHTIB:
MpI3BUINA 1 BJIACHOTO IMEHI BUKOHABIS JTOKYMEHTa, HOMEp HOTO CIIy)KOOBOTO
TenedoHy, sKI 3a3HAYAIOTBCA B HUXKHBOMY JIIBOMY KYTI Ha JHMIBOBOMY OOl
OCTaHHBOTO aPKyIIIa JOKYMEHTA, HAITPUKJIIAI;

[Terpenko Okcana 31025

VY BHYTpPIIIHIX JOKYMEHTaX NOMYCTUMO 3a3HA4yaTH JIUIIE MPI3BUILE BUKOHABIIS
JIOKyMEHTA 1 oro ciry>k00BOTO TeseoHy, HAIPUKIAI:

[Terpenxo 31025

HOHYCTI/IMO 4cpe3 KOMY 3a3Ha4aTH KIJIbKa HOMGpiB TCJIG(i)OHiB, 3a JKHUMHU MO>KHa
3B’sI3aTHCS 3 BHKOHABICM, HAIIPpUKIIAI:

[Terpenko Oxcana 31025, 0971365896

B omHOMy mokymeHTi, 3a moTpeOu, Moke OyTH 3a3HAY€HO BIAOMOCTI Mpo 2-3
BUKOHABIIIB, HAIIPUKJIA]I:

[Terpenko Okcana 31025
IBanuyk Bacuinb 31675

87. BimMiTka TIpO O3HAMOMJIEHHS 3 JOKYMEHTOM CBITYHTH TIpO (axT
O3HAHOMJICHHSI TpaIliBHUKA(-1B) 31 3MICTOM YIPaBIiHCHKOi(-UX) mii(-i1) CTOCOBHO
HBOTO (HMX) Ta CKIAQMA€ThCS 3 TaKUX EJIEMEHTIB: ClliB «3 JOKYMEHTOM
o3HaioMJieHui(-a, -1):» (0e3 namnok), ocoducTtoro(-ux) Mianucy(-iB), BJIACHOTO(-UX)
iMeH1 (IMEH), J1aTH, SKy KOXHHI MpaliBHUK BIACHOPYYHO MPOCTABISE IIJ 4ac
O3HAalOMJICHHS.

VY BiAMITII PO 03HAMOMIIEHHS 3 JOKYMEHTOM 3aMICTh CJI0BA «JIOKYMEHT» MOXKe
OyTH 3a3HaUY€HO MOro KOHKPETHUW BUJ (Haka3, pO3MOPSIKEHHS, akKT, M0Ca0Ba
1HCTpYKIIis Toto). Hampukman:

3 pO3NOPSAIKEHHSIM 03HANOMIICHUI:

OcoOuctuii miamuc  Bmacae ims [TPI3BUILE
JlaTta
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BinMiTka mpo o3HaHOMIIEHHSI 3 JOKYMEHTOM PO3MIIIYETHCS HIDKYE PEKBI3UTY
«ITigmuc» abo «Biza mokymeHTa» (3a HasIBHOCTI).

88. [licis 3aBepieHHsT poOOTH 3 JTOKYMEHTOM IPOCTaBIISIETBCS BIJIMITKA IIPO
fioro BUKOHaHH:. BiaMiTka Mpo BUKOHAHHS JOKYMEHTa CBITYHTH IPO TE, IO POOOTY
HaJ TOKyMEHTOM 3aBEPIICHO 1 HOTo MOKHA JIOJYYHUTH JI0 CIIPaBH, Ta Ma€ CKIIAAAaTUCS
3 TaKHUX eJIeMeHTIB: ciiB «Jlo cripaBuy» (6e3 J1anok), HoMepa CIpaBH, y sIKid JOKYMEHT
Oyne 30epiraTucsi, TOCWIAHHS Ha JaTy ¥ PEECTPAIIMHUMN 1HIAEKC NTOKYMEHTa, IO
3acBiIuy€e HOro BUKOHaHHS (200 KOPOTKI BIJOMOCTI PO BUKOHAHHS, SIKIIIO JJOKYMEHT
He ToTpeOye MMCbMOBOI BIAINOBI/AL), HAIMEHYBaHHS MMOCAAHU, OCOOMCTOrO MiIIHCY,
BiacHoro iMeHi Ta [IPI3BUILIA BianoBiganbsHOT 0cobu, natv opOPMIICHHS BiIMITKH.
Hampuxian:

o copasu Ne 06-10

Jluct-BigmoBiae Big 20.05.2021 Ne 41/166-10-24/2021

["omoBHMIA crieriaicT

3aranpHOro Bigainy  OcobOuctuit mianmuc Biacae im’s [TPI3BUILE
JlaTta

Jlo cripaBu Ne 06-10

[TuTaHHs BUPIIIEHO MMO3UTUBHO 1] yac TeaedoHHoi po3moBu 16.08.2021
["osoBHMI cremiaiicT

3aranbHOro BigAiny  Ocobuctuit mianuc Binache im’sa [TPI3BUILE
JlaTa

[Tinmuc 1 jmarty BiAMITKH TIPOCTaBIIsS€ BUKOHABEIb ITHOTO JOKYMEHTa abo
KEpIBHUK BHKOHAaBYOTO OpraHy a0 CTPYKTYPHOTO TIAPO3/AUTYy BHUKOHABYOIO
KOMITETY.

BiamiTka nmpo BUKOHAHHS TOKYMEHTA MPOCTABIIAETHCS PYKOMUCHO B JIIBOMY KYTi
HUKHBOTO TI0JIS Ha JIMIILOBOMY OOII1 IEPIIIOT0 apKyIlia JOKYMEHTA.

89. BimMiTka 1Ipo HaIXOKEHHS BXiJHOTO TOKYMEHTA JJO BAKOHABYOTO KOMITETY
MICBKOI paJd MPOCTABISETHCA 3a JOMOMOIOI0 IITamma, BCTAHOBJIEHOTO 3TITHO 3
nonatkoM 17 3pa3ka, y MpaBoMy KyTi HUKHBOTO TOJISI HA JIMITbOBOMY OOIll MEPIIOTro
apKylla OpHTriHaly JOKyMeHTa. EneMeHTaMH IbhOTO pEKBI3UTY €. CKOpPOYCHE
HallMEHYBaHHS YCTaHOBH, JI0 SIKOT HaAIMIIOB JOKYMEHT, nara (y pas3l moTpedu -
TOJIMHY 1 XBUJIMHH) HAJXOKEHHS IOKYMEHTa, peECTpaIliitHuil iHaekc. BigmiTka mpo
HAJXO/KEHHS JIOKyMEHTa eJEKTPOHHOI TOINTOI0, Yepe3 CHCTeMY B3aeMOJIIi
MIPOCTABIIIETHCS 32 JOTIOMOTOO IITAMITIB, BCTAHOBJIEHUX 3T1JIHO 3 moaaTkamu 18, 19
3pa3KiB, y MpaBOMY KyTi HHXKHBOTO MOJSI Ha JIMIBOBOMY OOIll MEpUIOro apKylia
JIOKYMEHTA.
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BiamiTka mpo HaaXOJKEHHS BXIJHOTO JOKYMEHTa 0 CTAPOCTHHCHKOTO OKPYTY
MIPOCTABIIETHCS 3a JIOMOMOTOIO IIITaMIla, BCTAaHOBJIEHOrO 3rigHO 3 noaaTkom 20
3pa3ka, y IpaBOMY KyTi HIXKHBOTO TOJIS Ha JIMIIBOBOMY OOIll MEpHIOro apKylia
OpUriHaly AOKyMeHTa. EjxemeHTaMu 1bOTO PEKBI3UTY € CKOpOUYEHE HallMEHyBaHHS
CTapOCTUHCHKOTO OKPYTY - OJIep>KyBaya JOKYMEHTa, j1ata (y pa3l moTpeOu - TOJIMHU 1
XBUJIMHU ) HAIXOKEHHS JOKyMEHTA, PeECTPAIITHUIN 1HACKC.

SIKI0 KOpEeCmoHACHINST HE PO3KPUBAETHCS BIAMOBIAHO a0 TyHKTY 180 1mi€i
[HCTpYKIIii, BiAMITKA PO HATXOKEHHS JTOKYMEHTa MPOCTABISIETbCA Ha KOHBEPTax
(YnakyBaHHSIX).

VY pasi HaaXoMKEeHHs 30pOILIypOBAaHUX JOKYMEHTIB pa3oM 13 CYIPOBIIHUM
JIMCTOM BIJMITKA CTAaBUTHCS Ha CYIIPOBIAHOMY JIMCTI.

CKJ'I&I[GHHSI JCAKHX BI/IIIiB ,Z[OKYMGHTiB

Posnopsipxkenns (Haka3u), pillieHHs

90. PimmenHst MichKO1 paiu, pilIEHHS BUKOHABYOTO KOMITETY MICHKOI pai,
PO3NOPSAJIKEHHSI MICBKOIO TOJOBM BHJAIOTBCS SK pIIIEHHS OpraHi3aliiHo-
pPO3MOPAIYOrO YW HOPMATHUBHO-TIPABOBOI'O XapaKTEPY.

KepiBHUKH CTPYKTYpHUX MIAPO3I1IIB BUKOHABYOIO KOMITETY Yy MeEXaX CBOiX
NIOBHOBAXXEHb BUJAIOTh HAKa3U.

3a 3MICTOM yMPaBIIIHCHKOT i PO3NOPSKEHHS (HaKa3u) BUAAIOTHCA 3 OCHOBHOI
JTISJIBHOCT1  YCTAHOBH, aJMIHICTPATHBHO-TOCIIOJIAPCHKUX Ta KaJpOBUX IHUTaHb
(ocoboBoro ckiany).

91. IlinroToBKa, pO3rJIsA, MPUHHATTS 1 BHIAHHS PO3MOPSIYMX JOKYMEHTIB
3IIMCHIOETHCS BIAMOBIAHO /10 PerinaMeHTy BUKOHABUMX OPraHiB MIChKOi paau.

92. IlpoexkTn  pO3MOPSKEHh MICBKOTO TOJIOBH 3 OCHOBHOI JisTTBHOCTI,
aJIMIHICTPAaTUBHO-TOCHIOJJAPCHKUX TMUTaHb, MPOEKTH pIlIEHb MIChKOI paad Ta
BUKOHABYOIO KOMITETY MICBKOI paju TOTYIOThCS 1 TOJAIOThCS BUKOHABUUMH
OopraHamu, CTPYKTYPHUMH MipO3AiIaMHd BHUKOHABUOT'O KOMITETY, OpraHi3allisiMu,
yCTaHOBaMU 3a JOPYYEHHSIM MICHKOTO TOJIOBH, MEPIIOro 3aCTYITHUKA Ta 3aCTYITHUKIB
MICBHKOTO TOJIOBH, KEPYIOUOTO CIIpaBaMH YH 3a BIACHOIO 1HIIIaTUBOIO.

[IpoexTn poO3MOPSIHKEHh MICBKOTO TOJIOBU 3 KaJpOBHX NHUTaHb (0COOOBOTO
ckiaay) (mpo MPUUHATTS HA pOOOTY, 3BIILHEHHS, HAJaHHS BIAIYCTKH, BIAPSHKEHHS
TOIIO) TOTY€E B 3 KaIPOBOI CITy>KOU Ha MIJCTaBl PillieHb (BKa31BOK) MICHKOTO
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TOJIOBH OPraHi3aIlifHO-pO3MOPSAUYOTO YU HOPMATHBHO-TIPABOBOTO  XapakTepy,
JIOTIOBITHUX 3aIllMCOK KEPIBHUKIB BHKOHABYMX OPTraHiB, CTPYKTYPHHUX I1IPO3IiIiB
BUKOHABUOTO KOMITETY, KOHKYPCHUX JOKYMEHTIB (IIPOTOKOJIB Ta pillIeHb
aTeCcTallifHOT YM 1HIIIOT KOMICI), 3asB MpaIliBHUKIB, TPYJAOBUX JOTOBOPIB Ta 1HIIUX
JIOKYMEHTIB.

93. TIpoekTH pO3MOPSKEHh MICBKOTO TOJIOBM 3 OCHOBHOI MiSUTBHOCTI,
aJIMiHICTPaTUBHO-TOCMOIAPCHKUX TMUTaHb, KAJAPOBUX MUTaHb (0COOOBOrO CKIay),
pillleHb BHUKOHABYOTO KOMITETY MICBKOi pagud Ta JOJAaTKH JO HHUX BI3YIOThCA
MpAIiBHUKOM, SIKHH CTBOPHB JOKYMEHT (aBTOpOM), KEPIBHUKOM BHKOHABYOTO
OpraHy, CTPyKTYpPHOTO MiJpO3LTy BUKOHABYOTO KOMITETY B SIKOMY MOTO CTBOPEHO
a00 0c00010, 110 BUKOHYE HOT0 OOOB’S3KHU, HAYAJIbBHUKOM 3arajlbHOro BTy a0o
0c00010, 10 BHUKOHYE HOTro OOOB’SI3KH, HAYAIBHUKOM HOPUIUYHOTO BIJIILITY
BUKOHABYOI'O0 KOMITETY MICHKOi paau abo 0co00r0, 10 BHUKOHYE HOro OOOB’SI3KH,
3aBiJyBaue€M CEKTOpY 3 NMUTaHb 3amoOiraHHs Ta BUSBICHHS KOPYMIli IOPUIUYHOTO
BIJITITY BUKOHABUOTO KOMITETY MICBKOI paad abo 0co00ro, 10 BHKOHYE HOTO
000B’SI3KH, TOCAIOBUMU 0COOAMH, SIKI BU3HAYECH1 B MTPOEKTI JOKYMEHTA SIK BUKOHABIII
3aBJaHb, IO MICTITBCA B HBOMY, a00 oco0aMM, IO BUKOHYIOTH iX OOOB’SI3KH,
MEpPIIMM  3aCTyITHUKOM MICHKOTO TOJIOBH, 3aCTYMHHUKAMH MICBKOTO TOJIOBH,
KepyIOUuM  CIIpaBaMH, SKi KOOPJWHYIOTb poOOTy BHKOHABUOTO OpraHy,
CTPYKTYpPHOTO TIJIPO3/1Ty BHUKOHABUOIO KOMITETY, SIKMM TMIATOTYBaB MPOEKT
JIOKYMEHTA, BIAMOBIJAIOTh 3@ MUTAHHSA, 10 MICTATHCS B MIPOEKTI JOKYMEHTA, IHITUMU
MOCAJIOBUMH  0CO0AMH, SKUX CTOCYETHCA TOKYMEHT, Yy TMOPSIAKY, BHU3HAYCHOMY
PernamenTom BHUKOHaBYMX OpraHiB CTapOKOCTSHTHHIBCHKOI MICHKOT paJiu.

CexperapeM MICHKOT paJiid BI3YEThCS TPOEKT PIIIEHHS BUKOHABYOTO KOMITETY,
SKIIO TUTAHHS MOPYIIEHE B HhOMY BUHOCATHCS Ha PO3TJISI ceCii MiChKOT paJiu.

[IpoexTH pimieHb MICHKOT paau Ta JOAATKH JO HUX BI3YIOThCS IMPAIliBHUKOM,
SKUW  CTBOPUB  JIOKYMEHT (aBTOpOM), KEpIBHUKOM BHKOHABYOTO  OpTraHy,
CTPYKTYPHOTO MiAPO3/ily BUKOHABYOTO KOMITETY B SKOMY HOTO CTBOPEHO abo
0c00010, 110 BUKOHYE MOro OOOB’SI3KM, HAYaJbHUKOM  BIAJLTY 3a0€3MeueHHs
JUSTIBHOCTI MICBKOI pasu abo 0co0oro, 110 BUKOHYE WOTro 00OB’SI3KHM, HAYaJIbHUKOM
IOPUIUYHOTO BIAALUTY BUKOHABUYOIO KOMITETY MICBKOI paju ab0 0co0010, 1[0 BUKOHYE
1ioro o00B’sI3KH, 3aB1yBau€M CEKTOPY 3 TUTaHb 3al00IraHHs Ta BUABJICHHS KOPYIIi
IOPUJIMYHOTO BTy BAKOHABYOTO KOMITETY MIChKOi paau abo 0co0010, 1110 BUKOHYE
1oro oOOB’SI3KM, MOCATOBUMHU OCOOaMHM, SIKI BH3HAYEHI B MPOEKTI JIOKYMEHTa SK
BUKOHABI[l 3aBaHb, II0 MICTIThCS B HBOMY, a00 oco0amMu, M0 BUKOHYIOTH iX
OOOB’SI3KM, MEPIIMM 3aCTYIHHUKOM MICBKOTO TOJOBH, 3aCTYIMHUKAMH MICBKOTO
TOJIOBH, KEPYIOUHMM CIpaBaMH, SKi KOOPAMHYIOTh POOOTY BHUKOHABUOTO OpraHy,
CTPYKTYPHOTO TIAPO3AUTYy BHUKOHABYOTO KOMITETY, SKHW TMIATOTYBaB MPOEKT
JIOKyMEHTa, BIAMOBIJAIOTh 3a MUTAHHSA, IO MICTATHCS B TPOEKTI JOKYMEHTA,
CEeKpeTapeM MIChKOiI paJii Ta IHITUMHU TTOCATOBUMH 0COOAMH, IKUX CTOCYEThCS
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JTOKYMEHT, Y TOpSAKY, BH3HaueHOMY PeriamMeHToM BHMKOHABYMX OpraHiB
CTapoKOCTSIHTUHIBCHKOT MICBKOI pajiy.

BizyBaHHS MPOEKTIB pO3NOPSIUNX JOKYMEHTIB 3/IIMCHIOETHCS 3T1THO 3 MYHKTOM
67 uiei [HcTpyKIii.

VY pa3i HEOOXITHOCTI TPOBEAEHHS OIIIHKA 3MICTy Ta JOIUIBHOCTI BHIAHHS
pO3MOpSKEHHST  (Haka3y), TMPUUAHATTS  PIICHHS  3IACHIOETHCS  30BHIIIHE
TIOTOJKEHHS TIPOEKTY TOKYMEHTA 3 IHIIMMH 3aiHTEPECOBAHUMH YCTaHOBAMH.

94. Skmo B mpoleci MOTOMKEHHS IO MPOEKTY PO3MOPSKEHHS (pillleHHS,
Hakazy) BHOCATHCS 3MiHH, BIH MiJISITa€ MOBTOPHOMY MOTO/HKEHHIO (BI3YBaHHIO).

95. PitlleHHs BUKOHABYOTO KOMITETY Ta PO3MOPSIKEHHS MICHKOTO TOJOBH
MIIUCYIOTBCS MICBKHM TOJIOBOIO, Y pa3i HOTO BIJICYTHOCTI - IOCaJIOBOIO 0CO0OI0,
sKa BUKOHY€E MOT0 000B’SI3KH.

PimenHs MichbKOi paayd MIANHUCYIOThCST MICBKMM TOJIOBOIO, Yy pasi Horo
BIJICYTHOCTI - CEKPETapEM MICBKOI pajiH.

Haka3n KepiBHHMKIB BHKOHaBUYMX OpraHiB, CTPYKTYPHUX  MIJPO3ALTIB
BUKOHABYOrO  KOMITETY MIJNUCYIOTbCS KEPIBHUKAMU BHKOHABYMX  OpPIraHiB,
CTPYKTYPHHMX MiAPO3JIIIB BUKOHABUOTO KOMITETY 3 MUTaHb, 110 HAJEXKaTh N0 iX
KoMmeTeHIlli. Y pasl iX BiICYTHOCTI Haka3u MiANMKUCYIOThCS MOCaJ0BUMHU 0COOaMHU,
K1 BUKOHYIOTbH iX 000B’SI3KHU.

96. PosnopsmxenHs (pilieHHs, HAKa3H), sIKI € HOPMATUBHO-TIPABOBUMHU aKTaMH,
HAOMPAIOTh YMHHOCTI 3 AHSA 1X OQIUIHHOTO OMyOJiKyBaHHS, SKIIO IHIIE HE
BCTAHOBJICHO TAKUMU PO3MOPSAKEHHAMH (PIIICHHSIMH, HAKA3aMH ).

97. PosnopsykenHs  (Haka3), pimeHHS  opopMmistoTbes  Ha  OJIaHKax
po3nopsi/KeHb (Haka3iB), pilIeHb. 3MICT PO3MOPSHKEHHS (HaKazy), pIIICHHS
KOPOTKO BUKJIQJAEThCS B 3arojIOBKY, KM MOYMHAETHCA 3 TpuitmMeHHUKa «I[Ipoy» i
CKJIaJIa€ThCsl 3a JOMOMOrol0 BijdieciaiBHOro iMeHHuka («IIpo 3aTBepKeHHS...»,
«IIpo BBeaeHHs...», «IIpo cTBOpeHHs...») a0o imMeHHuka («IIpo miacymku...», «IIpo
3aXO0/IH...»).

98. TekCT pO3MOPSHKEHHS MICHKOTO TOJIOBU 3 OCHOBHOI JISUIBHOCTI Ta
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX TMUTaHb, PIMICHHS MICBKOI paau, pIIICHHS
BUKOHABYOT'O KOMITETY CKIIAJAETHCS 3 IPEaMOyJIH 1 PO3MOPSA IOl YACTUHHU.

99. V nmpeamOyri 3a3Ha4arOTHCS MiACTaBa, OOTPYHTYBaHHS a00 MeTa MPUUHSTTS
a00 BUJIAaHHS PO3MOPSAIUOTO JOKYMEHTA. 3a3HaueHa YaCTUHA MOXKE TIOUYNHATHUCS 13
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ciiB «Ha BUKOHaHHS», «3 METOIO» TOIIO. SIKIIIO JOKYMEHT BUAAETHCS (PUIMAETHCS)
Ha IIJICTaBl JIOKYMEHTIB OpraHiB BHIIOTO pIBHA YW HAa BUKOHAHHS 1HIIOTO
pPO3IMOPSAIIOTO JIOKYMEHTA, Y KOHCTaTyrouidl 4yacThHi (mpeamOysii) 3a3HA4aeThCs
MOCHUJIaHHS HA BiJIMOBIAHUIA JOKYMEHT.

100. Posmopsimya wacTMHa Haka3dy mnounHaeThes 13 cinoBa «HAKA3VIO,
pillIEHHsS BUKOHABYOTO KOMITETY, PIllIEHHS MIChbKOi panu - 13 cioBa « BUPIILIVB»
«BUPIINITA» BiAMOBIIHO, SIKE APYKY€ETHCSA BEIUKUMU JIiTepaMu O3 BIJCTYIY Bij
MEXI1 JTIBOTO TIOJISA, TTICIS SIKOTO CTAaBUTHCS IBOKPAITKA.

101. Poszmopsimya dYacTWHA TMOAUISETHCS HA TMYHKTH 1 MIAMYHKTH, SKi
HYMEPYIOTbCSI apaOChkuMu IudpamMu. Y KOXKHOMY MYHKTI TOBUHHI OyTH 3a3Ha4eH1
oprasizaniifHo-po3nopsa4da s (3aTBep/pKeHHS a00 BBEACHHS B J1I0 IHCTPYKIII,
MOJIOKCHHS TOINO) ab00 KOHKPETHE 3aBJaHHsS (JIOPYYeHHsS) 13 CTPOKOM HOro
BUKOHAHHS T4 BUKOHABYl OpPTaHM, CTPYKTYpPHI MIAPO3ALIA BUKOHABUOTO KOMITETY -
HOT0 BUKOHABII, HAIPUKIIA/L;

YIPaBIIIHHIO OCBITH BUKOHABYOT'O KOMITETY MICHKOI pajiu;
KEpIBHUKAM CTPYKTYPHHUX MIAPO3/1I1B BAKOHABYOTO KOMITETY.

102. HekoHKpeTHI («IIPUCKOPUTHY, IOMIIMIIUTH», «aKTHUBI3YBaTH», «3BEPHYTU
yBary» TOIO) Ta HEKOHTPOJIbHI («JIOBECTU 10 BIIOMA», «O3HAMOMHUTH» TOIIO)
JOPYYEHHS B pO3NOPSIUNX JOKYMEHTAaX HE 3aCTOCOBYIOTHCHI.

103. [Ticns HaOpaHHA YHHHOCTI PO3MOPSHKEHHSM (HAaKa3oM), pIIICHHSIM
BHECEHHSI 3MIH JI0 HbOTO, BU3HAHHS WOTO TaKWUM, 110 BTPATUIIO YUHHICTh, YA HOTO
CKAaCyBaHHSI 3/IWCHIOETBCS JIMIIIE MUISXOM BHUAAHHS HOBOTO PO3MOPSAKEHHS
(Hakazy), MPUUHSTTSI HOBOTO PIIIICHHS.

104. PosnopsiykeHHs (HaKa3), PIlIeHHs], SIKUM BHOCSITHCS 3MIHU, 0(OPMITIOETHCS
3 ypaxyBaHHSM TaKUX BUMOT:

1) 3arojioBOK po3MOpsAIUOTO JOKYMEHTa MOYMHAETHCS 13 CiiB «lIpo BHeceHHs
3MiH 10 PO3NOPAKEHHS (HaKa3y, pILIEHHs)...» 13 3a3HAYEHHSAM J1aTH, HOMEpa, Ha3BU
BUJTy PO3NOPSAYOTO JOKYMEHTA, /10 SIKOTO BHOCATHCS 3MIHU;

«2) posmopsiaua YacTHHA PO3MOPSKEHHS (Hakasy, PIMICHHs) MOYMHAETHCS 3
MYHKTY:

«1. BHectu 10 po3MOpsKeHHS (HaKa3zy, pIIIEHHS)... Taki 3MIHH:» Yy pasi
BUKJIAJICHHS 3M1H y TEKCT1 pO3MOPSIHKEHHS (HaKasy, PIlICHHS );
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«1. BHectu A0 po3nopskeHHs (Haka3y, pilleHHs)..., 3MIHU 110 JTOJAI0ThCA.» Y
pa3i BUKJIAJACHHS 3MiH Y BUTJISI/II OKPEMOT'O JOKYMEHTA,

3) dhopMyNIOIOTBCSA 3MIHM Y BUIJISAA1I IMYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapakTepy, HampUKIaI:

«1. ITyHKT 2 BUKJIACTH B TaKid peAaKiiii: ...»;
«2. IlyHKT 3 BUKIIFOUUTHY;
«1) ab3an Apyruil MyHKTY 4 TONOBHUTH CIOBAMH ...»;

«2) y TIOOYyHKTI TYHKTY 7 CJIOBa «y pa3l MoTpeOu» 3aMIHUTH CJIOBaMHU
«BUMAraeTbes»;

y pa3l  JOMOBHEHHS HOPMATHUBHO-IIPABOBOTO AaKTa HOBUMH CTPYKTYPHUMHU
OJIMHULIIMH a00 BUKJIIOYEHHS 3 TaKOro akTa CTPYKTYPHUX OJMHHIIL HyMeparlis
BIJINOBIJTHO 3MIHIOEThCS. 3a3HaUE€HAa BUMOT'a 3aCTOCOBYETHCSI TAKOXK Y pa3l BHECEHHS
3MIH JI0 CTPYKTYPHOI OJMHHUIIl HOPMATHBHO-IPABOBOTIO akKTa IUISIXOM 3MIiHU 1l
KUIbKOMa CTPYKTYpHUMM OJuHMISIMU. [lin yac BHECEHHsS 3MiH JO IYHKTY
(manyHKTYy), SKUHA ~ Haliyye  JeKuibka — a03amiB  (peueHb),  BKa3yeThCA
MICIIE3HAXO/KEHH 1MX 3MiH. OJHOMaHITHI 3MIHM 3a TEKCTOM HOPMAaTHUBHO-
IIPaBOBOr0 akTa OO ’€IHYIOTbCS B OJHY CTPYKTYPHY OJMHHMIIO 1 PO3MIIIYIOTHCS
HAITPUKIHII TEKCTY;

4) 3MiHH BHOCSITHCS 10 OCHOBHOT'O PO3IOPSIYOro JOKYMEHTa, a HE J0 aKTa Ipo
BHECEHHS 3MIH J0 HBOIO;

5) 3MiHM J0 PO3MOPSATYOrO0 JOKYMEHTa HOPMATHUBHO-TIPABOBOTO aKTa,
BUKJIAJIAIOTHCSL y PO3MOPSAUYOMY JOKYMEHTI; 3MIHM Yy JOJATOK JI0 PO3MOPSIIOrO
TOKyMeHTa OQOPMIIOIOThCA miag  TpudoM 3aTBEPIKEHHS K  JOJATOK [0
PO3MOPSTIOTO TOKYMEHTA, 32 BHHATKOM 3MiH 10 HOPMAaTHBHO-TIPABOBOTO aKTa, SIKi
MarTh HE3HAYHUN 00CST (SIK MPABUIIO JO IBOX CTOPIHOK);

6) y pa3i BHECEHHs 3MIH JO KIJTbKOX HOPMAaTHUBHO-NPABOBUX aKTIB TEKCT 3MiH
HABOJIUTHCS B XPOHOJOTTUHOMY TOPSIKY MPUUHSITTS aKTiB;

7) y pa3i BHECEHHS 3MiH 10 HOPMAaTHBHO-TIPABOBOTO aKTa MUISIXOM BUKJIAJICHHS B
HOBI penakmii y rpudi 3aTBEpKEHHS POOUTHCS TMOCWUIAHHSA Ha JaTy 1
pPEECTPALIMHUIN  1HJAEKC PO3MOPSAIIOro JOKYMEHTa, SKHUM OyJIo 3aTBEP/IKEHO
OCHOBHHMM aKT, Ta 3a3HAYAlOThCs JIaTa B PEECTPAIliMHUN 1HACKC PO3MOPSTIOrO
JIOKyMEHTa, SKUM 3aTBEP/KYEThCS HOBAa PEIaKIlisi HOPMATHUBHO-TIPABOBOTO AaKTa.
AHaJOT14HI BUMOTH 3aCTOCOBYIOTHCS 10 0()OPMIICHHS BIAMITKU JI0 TOJAaTKA 0
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pO3MOPSIAYOTO  JIOKYMEHTa. Y pas3l JIONOBHEHHS PO3MOPSIYOro JOKyMEHTa
HOPMATHUBHO-TIPABOBOT'O aKTa HOBOIO CTPYKTYPHOIO OJIMHULICIO IIOJI0 3aTBEPIXKEHHS
J0/1aTKa 0 IOTO PO3MOPSIAYOTO JIOKYMEHTa Yy Tpu(di 3aTBEpIKEHHS POOUTHCA
MOCWIAHHS Ha JIaTy 1 pPEeCTpamiiHUN 1HAEKC PpO3MOPSIIUOro JOKYMEHTa, SKUM
BHOCSITBCSI 3MIHU JI0 OCHOBHOT'O PO3MOPSAYOTO JOKYMEHTA,

8) y pa3i Koiud 3MIHM BHOCATHCA JO HOPMATUBHO-TIPABOBOTIO AaKTa, SKHA
BUKJIQJICHO B HOBIH pelakilii, TEKCT CTPYKTYpPHOI OJAMHHULI PO3MOPSATIOrO TOKyMEHTa
BUKJIQJIAE€TbCA 3 ypaxyBaHHSM TOTO, IO 3MIHM BHOCSTBHCS O TEKCTy HOTo HOBOI
penakiii 3 MOCHJIaHHAM Ha PO3MOPATUUNA TOKYMEHT, SKUM 3aTBEPKEHO MepIry
penaKiliro, 13 3a3HaYeHHS MOr0 peecTpaliifHuX TaHuX.

105. V pa3i BumaHHs pPO3NOPSIKEHHS (HaKa3y), MPUUHATTS PIIMICHHS TIPO
BU3HAHHS TaKUM, 1110 BTPATUJIO YUHHICTh, a00 CKAaCyBaHHS 1HIIIOTO PO3MOPSIKEHHS
(Hakazy), pIIICHHS, Y PO3MOPSAUlA YACTHUHI 3a3HAYAETHCS IMYHKT, SKUWA TMMOBUHEH
nouynHatucss 31 ciiB «Bu3HaTh TakuMm, 10 BTPATWIO YHWHHICTh, ...» a0o
«CkacyBaru ...» BIJIIIOBITHO.

He mnigndraioTh  BU3HAHHIO TAKUMH, IO BTPATWIM YHUHHICTh, CTPYKTYpPHI
OJIMHHULII HOPMATUBHO-TIPABOBOI'0 aKTa, 3aTBEPKEHOT0 PO3MOPSIUUM JOKYMEHTOM,
Ta IOJATKIB JO HEOTO.

VY 3B’A3Ky 3 IPUUHATTSM HOPMAaTHUBHO-IIPABOBOTO AKTa BU3HAKOTHCS TAKUMHU, IO
BTPATWJIM YMHHICTh, PaHillle NPUUHITI HOPMATUBHO - MPABOBI aKTH, SKIIO BOHU HE
Y3TODKYIOTBCS 3 HOPMaMU I[bOTO aKTa, BUSBUIIUCS TaKUMH, 10 MOTJIMHYTI HUM abo
BTPAaTWJIM CBOIO aKTYaJbHICTh;, TMEpPEIiK  TaKMX HOPMATUBHO-TIPABOBUX AaKTIB
HABOJUTHCS B OKPEMOMY MYHKTI (MiAMYHKTi) PO3MOPSTIOrO JTOKYMEHTA, SKUM
3aTBEP/A’KEHO HOBUN HOPMATHUBHO-TIPABOBHM aKT, 200 0QOPMITIOIOTHCS TOAATKOM 10
pO3MOPSAUOr0  JAOKyMEHTa. Y Tepeiikax HOpPMaTHUBHO-TIPAaBOBUX aKTIB, SKi
OiJIAral0Th BU3HAHHIO TAaKUMHM, L0 BTPATWIM YHUHHICTh, aKTU PO3MILIYIOTHCS B
XPOHOJIOTIYHOMY TOPSAAKY IX MPUHHATTS. Pa3oM 3 HOpMATHBHO - MPAaBOBUM aKTOM,
KU BU3HAYAETHCS TaKWM, IIO0 BTPATUB UWHHICTh, BU3HAIOTHCS TAKUMHU, IO
BTPATWJIM YUHHICTh, HOPMATHBHO-TIPABOBI aKTH, SKHUMH J0 LBOTO aKTa BHECEHO
3MiHH.

He BU3HAIOTHCSA TaKWUMU, MO0 BTPATHIIM YMHHICTH, HOPMATHBHO-TIPABOBI aKTH 3
OOMEKEHHUM CTPOKOM Jii, CTPOK [Ili SIKMX MUHYB. BU3HaHHS HOPMaTUBHO-TIPABOBOTO
aKTa TaKuM, IO BTPAaTHB YWHHICTh, HE IOHOBIIOE [0 aKTiB, SKI BH3HAaHI HHUM
TaKUMH, 10 BTPATUIIN YUHHICTh. [ OKpeMHX CTPYKTYpHHUX OJWMHHUIIL HOPMATHBHO-
IIPAaBOBOI'0 aKTa, BUKIIOYCHUX HOPMATUBHO-TIPABOBUM aKTOM, KUK Ma€ OOMEKCHUI
CTPOK 111, BIJIHOBIIOETHCS MICIIS 3aKIHYEHHS CTPOKY HOTO Aii.

106. KouTposb 3a BUKOHAHHSIM 3aBAaHb (JOPY4Y€HbB), BU3HAUEHUX Y
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PO3MOPSIKEHH], PIIIEHH], TOKJIAa€ThCS HAa OpraHi3aliitHO-KOHTPOJIBHUIN BIJUIL.

OcraHHIN MYHKT pO3MOPSIY0l YaCTHHHU Y pa3i MOTPeOr MOXKe MICTUTH PIIICHHS
Ipo TOKJTAIEHHS Ha TMEPIIOTO 3acTylHWKA Ta  3aCTYIMHUKIB MICHKOTO TOJIOBH,
BIIMOBITHO JI0 PO3MOAiITY O0OOB’SI3KiB, CEKpeTaps MIChKOI pajad, KEpYyHUdoro
CIpaBaMH, CTPYKTYPHHUH MiApo3aiT ado mocagoBy ocoOy (YHKIH 3 KOHTPOIIO 3a
BUKOHAHHIM PO3TOPSIIOTO JOKYMEHTY.

107. YcraHoBH, iX CTPYKTYpHI MiJPO3ALIH, MOCAZAOBI O0COOH, 0 BiOMa SKHX
JIOBOJUTHCS PO3MOPSTYNI  JTOKYMEHT, 3a3HA4YalOThCS Yy BIANOBIIHOMY pO3ALIL
nacropTa po3MmopsiAuoro AOKYMEHTa ad0 B CIHMCKY PO3CHIIKH, KU yKiIagad TOTye
pa3oM 3 MPOEKTOM PO3MOPSAYOrO JTOKYMEHTa 1 mepenae A0 CIyXOu IiI0BOICTBA
HiCJIsl MIJMUCaHHS TaKOro JOKYMEHTA.

108. PosnopsipkeHHss  (Haka3u) 3 KaJpoOBUX MHUTaHb (0COOOBOTO CKIIAIY)
0(hOPMITFOIOTBCS Y BUTJISAAI 1HAMBIIyadIbHHX 1 3BEJCHUX PO3MOpSKeHb (Haka3iB). B
IHIUBIIyIbHUX PO3MOPSKCHHSIX (HaKa3ax) MICTUThCA 1HGOpMAaIlisi Mpo OJHOTrO
mpailiBHUKa (CIiBpOOITHUKA), yV 3BEJICHUX - MPO KITBKOX HE3aJeKHO BiJ TOTO, SIKi
VOPABIIHCHKI ~PIMIEHHA [OAO HHUX MNpPUHAMaKOThC (OPUMHATTS Ha poOoTy,
MPU3HAYCHHS Ha MOCay, MEPEeBECHHS Ha 1HITY rocany (poOoTy), 3BIIbHEHHS TOIIIO).

109. 3micT 1HIWBITYaTbHOTO PO3MOPSKEHHS (HaKasy) 3 KaJApOBUX IHTaHb
(0co0oBOrO CKJIaay) CTHUCIO BHUKIIAAE€THbCS B 3arojiOBKY, SIKMH TOYMHAETHCA 3
npuiiMeHHuka «[Ipo» 1 ckiagaeTbcs 3a JOMOMOTOK BIJIECTIBHOIO 1MEHHUKA,
Hanpuknaa: «IIpo npusnauenns Onexcanapa IBAHOBAY, «IIpo 3BinbHeHHSs [punHH
KOBTYH». V 3BeneHux po3NopsKEHHAX (HaKa3ax) MOXE 3aCTOCOBYBATHCS
y3araJibHeHU#N 3arojioBok, Hampukian: «[Ipo kaaposi murtanus», «IIpo ocoboBwmii
CKJIa».

110. ¥V TekcTi po3nopsiKeHb (Haka3iB) 3 KapOBUX MUTAaHb (0COOOBOTO CKIIATY),
SK TIPaBWJIO, KOHCTaTylO4a yacTuHa (TipeaMOyIia) He 3a3HAYaEThCS.

111. Po3nopsigua 4YacTUHA pO3NOPSKEHHS (Haka3y) 3 KaJApOBUX IMUTaHb
(0cob0BOro CKIIaay) MOYMHAETHCS, AK MPAaBUIO, 3 Ji€cioBa y ¢Gopmi 1HPIHITUBY:
«[IPUUHSATW, «[TPU3HAUYNUTN», «ITIEPEBECTN», «3BIJIBHUTN»,
«BIAPAAUTHN», «HAHATH», «OI'OJIOCHUTU» Tomro. Jami 3a3HA4arOThCS
BEJIUKUMH  JIITEpaMd TMpI3BUIIE TMpaliBHUKA, HA SKOTO MOUIUPIOETHCS s
po3nopsIKeHHsT (Haka3y), 1 MaJuMH - HOro BjiacHe iM’s, MO OaThKOBI Ta TEKCT
pO3MOpSIKEHHS (HaKazy).

VY KOXXHOMY IYyHKT1 PO3NOPAJKEHHS (HaKa3y) 3 KaJIpOBUX MHUTAHb 3a3HAYAETHCS
mijicTaBa Il HMOoro BUJAHHS (3asBa TpalliBHUKA, KOHTPAKT, JOMOBIAHA 3aIlMCKa,
plLIEHHS aTeCTaliiHOT KOMICli, KOHKYPCHOI KOMICIi TOIIIO).
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[Tin wac o3HallOMIIEHHS 3 PO3MOPSKEHHSM (HaKa30M) 3raJlaHUMU y HBOMY
oco0aMH Ha MEPIIOMY MPUMIPHUKY PO3IMOPSKEHHS (Haka3zy) 4d Ha CIeiaJbHOMY
0JIaHKy TIPOCTABJISAETHCS BiAMITKA 3T1HO 3 MyHKTOM 87 111€1 [HCTpYyKIIii.

VY posnopspkeHHi (Hakasi) Mpo MpU3HAYEHHS MpaIliBHUKA 3a3HAYa€ThCs MIOBHA
naTa (4Uciio, Micsilb, pik) (PaKTUYHOTO BUXOAY MpalliBHUKA Ha poOOTY, po3Mipu HOTOo
MOCAJI0BOTO OKJIAy BIAMOBIAHO JO INTATHOTO PO3MHCY, HaAOABOK Ta moriar. Y
po3MOpsIKEHHI (Haka3l) Mpo 3BUILHEHHS IMpalliBHUKA 3a3HAYA€ThCS ITOBHA JaTa
(uucno, ™icsmb, PiK) NPUIUHEHHS TPYJOBUX BITHOCHMH Ta KOMIICHcAIlli 3a
HEBUKOPHCTaHI BiIMyCTKH MpaIliBHUKA (32 HASBHOCTI).

112. 'V 3BeneHux po3NOpsHKEHHSIX (Haka3ax) 3 KaJpoBUX NMUTaHb (0COOOBOTO
CKJIaZy) JI0 PO3MOPSAY0i YACTUHU BKIIIOYAETHCS 1HGOpMAIlis, IO PO3MIILYETHCS Y
TaKiil MOCIIIOBHOCTI: MPUUHATTA Ha poOOTy (Ciiyk0y), TepeBecHHS, 3BUILHEHHS.
[Ipu 11bOMy 10 OJTHOTO 3BEACHOTO TOKYMEHTa HE MOXE BKJIIOUaTHUCs 1HGOpMaIlis, sika
3T1JTHO 13 3aKOHOJJaBCTBOM Ma€ Pi3HI CTPOKH 30€piraHHs.

VY 3BeleHUX pO3NMOPSAYMUX JOKYMEHTax TMpi3BUIA OCI0 y Mexax IyHKTIB
PO3MIIIYIOThCS 3a ai(paBITOM.

113. CriinpHe po3nopsKeHHs (HaKa3) yCTaHOB OJJHOTO piBHA 0()OPMITIOETHCS Ha
yuCcTUX apkymax namnepy dopmaty A4 (210 x 297 minimerpis). JepxaBuuii I'epod
VYkpainu mij1 yac opopMIIEHHS TAKOTO JOKYMEHTa He BIATBOProeThes. HailmenyBaHHs
YCTAHOB PO3MIILYIOThCS HA OJJHOMY PIBHI, a Ha3Ba BUJY JIOKYMEHTa - MOCEPEIUHI.
JlaTa criJIbHOTO PO3MOPSAKEHHS (HaKa3zy) MOBUHHA OyTHU €IMHOIO, BIAMOBIIATH AATi
OCTaHHBOTO TIJMUCY, a PEECTpalliiHUN 1HACKC JOKYMEHTa CKJIagaTHCS 3
pEECTpaLIfHUX 1HJEKCIB, SIKI MPOCTABIISIOTHCA 4Yepe3 MpaBOOIUHY MOXUITY PUCKY B
MOCJIIIOBHOCTI TIANUCAHHS PO3NOPSIKEHHS (HaKa3y) KepiBHUKAMU yCTAHOB.

Posnopsimua  yactuHa — moumHaeThes 13 cnoBa  «30BOB’A3YEMO»
(«HAKA3YEMOp). [lignucu KepiBHUKIB YCTAHOB PO3TAIIOBYIOTHCS HUKYE TEKCTY
Ha OJIHOMY PIBHI 1 CKPIIUTIOIOTHCSI FT€pOOBUMH MEYATKAMU IIUX YCTaHOB.

KinbkicTh HPUMIPHUKIB  CHUIBHMX  PO3NOpSAIKEHb (Haka3iB) NOBUHHA
BI/IMOBIATH KUIBKOCTI YCTAHOB, IO 1X BUAAIOTh.

VY pa3i Koiu CHuUIbHUM HOPMATHBHO-TIPABOBHM aKT NMPUMMAEThCS CyO’€KTaMu
HOPMOTBOPEHHS, SIKI BUJAIOTHh Pi3HI BUAM PO3MOPSAUMX JOKYMEHTIB, KUIBKICTh
pPO3MOPSAIYNX JTOKYMEHTIB Ma€ BIAMOBIAATH KiTBKOCTI Cy0’ €KTIB HOPMOTBOPECHHS,
Opy  [OMY TaKi PO3MOpSa4Yl JOKYMEHTH TMOBHHHI MaTH OJHY JaTy, OJHAKOBUU
3aroJIOBOK Ta OJHAKOBY CTPYKTYPHY OJWHUINIO IIOAO 3aTBEPIKEHHS CITUIHBHOTO
HOPMATUBHO-TIPABOBOTO aKTa, BHECEHHS JO HHOTO 3MIH UM BU3HAHHS TaKOTO aKTa
TaKWM, 1110 BTPATUB YHHHICTH, a TAKOXK OJTHAKOBUI 3MICT HOPMATHBHO-TIPABOBOTO
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aKTa, SIKUM UM pO3MNOpAITIUM JOKYMCHTOM 3aTBCPIKCHO.

114. ITlingnucaHi B yCTAaHOBJICHOMY TMOPSIKY PO3MOPSIKEHHS MICBKOTO TOJIOBH 3
OCHOBHO{ isUTBHOCTI, aJIMiHICTPaTHBHO-TOCIOIAPCHKUX THTaHb, KAJPOBUX IMMUTAHb
(ocoboBOTO CKJIany), pIIIEHHS BUKOHABYOTO KOMITETY HYMEPYIOTBCS Y MOPSAKY iX
BUJIAaHHS B MEKax KaJCHIAPHOTO POKY.

[Tignucani pimeHHs MICBKOT pajJid HyMEpPYIOThCS B MEKax OJIHI€T cecii MIChKOI
panu.

PosnopsmkeHHss MiCbKOTO TOJIOBH 3 OCHOBHOI JiSUTBHOCTI, aAMIHICTPaTHUBHO-
rOCIONAPChKUX  TMUTaHb, PIMICHHA BUKOHABYOTO  KOMITETY  PEECTPYIOTHCS
MpaliBHUKaMU 3arajibHOTO BIJJIUTY, PO3MOPSIKEHHS MICBKOTO TOJIOBU 3 KaJIpOBHX
nuTaHb (0COOOBOTO CKJIAY) - MpaIliBHUKAMHU BLIJUTY 3 KaJpOBOI CIYKOU, PIIICHHS
MICBKOI pajy - TpalliBHUKaMU BIJAUTY 3a0€3MEeUeHHs IsIbHOCTI MICBKOI paau 3
BUKOPUCTAHHSAM PEECTPAIIMHO-KOHTPOJIBbHUX KApTOK BCTAHOBJEHOI 3TiTHO 3
nogatkoM 21 gpopmu Ta 'y KypHasiaX BiIOBITHOTO 3pa3Ka (J101aTOK 22).

[1ix yac peectpanii po3nopsaI4uM JOKYMEHTaM IPUCBOIOIOTHCS AATH iX BUIAHHS
Ta PEECTpaLiiiHl 1HIEKCH BIIMOBIAHO A0 MyHKTY 38 miei [HCTpyKuii 3 A1I0BOACTBA.
JlaToro MpUIHATTS PILIEHHS MICBKO1 paJy Ta PIlIEHHS BUKOHABYOIO KOMITETY € /1aTa
3acijaHHA BIAMOBIIHOTO Oprany. JlaToro BUAaHHS po3MOpPsAKeHb (HaKa3iB) € aara ix
M1JIMCAaHHS MICBKHM TOJOBOIO (KEPIBHUKOM CTPYKTYPHOTO MIJIPO3A1ITy BUKOHABYOTO
KoMiTeTy). /laTa Ta iHAeKC 3a3Ha4ar0ThCsl y BUBHAYEHUX Ha OJaHKaxX MICISX.

115. Haka3u KepiBHUKIB CTPYKTYpPHHUX MIAPO3IIIIB BUKOHABYOTO KOMITETY
PEECTPYIOThCS iX CIIY)KO0OI0 MAIJOBOJICTBA B TMOPSAJKY iX BHIAHHS B MEXax
KaJICHJAPHOTO POKY.

116. Komii po3nopsikeHb MICBKOTO TOJOBH, pillleHb MICHKOT paau, pillieHb
BUKOHABYOTO KOMITETY, B SIKUX Iepe0aueHO KOHTPOJIb 32 BUKOHAHHSM, Pa3oM 3
pEECTPaLIiHO-KOHTPOJIBHOIO  KapTKOI  HAJACWIAKOTHCS 10  OpraHi3alifHo -
KOHTPOJIBHOTO BIIJIUTY JJIsI OAAJIBIIIOTO KOHTPOJIIO 32 1X BUKOHAHHSIM.

117. O3HalloMJIEHHSI 3alHTEPECOBAHUX YCTAHOB, IMOCAJOBUX OCIO, MpaIliBHUKIB
BUKOHABYMX OpraHiB Ta CTPYKTYPHUX HiAPO3JUIIB BHUKOHABYOIO KOMITETY 3
PO3MOPSIKEHHSIMU MICBKOTO TOJIOBH 3 OCHOBHOI JISZTBHOCTI Ta aJMIHICTPaTHUBHO-
rOCIIOAAPCHKUX TUTaHb, PINICHHSIMH BUKOHABYOTO KOMITETY 3IWCHIOETHCS 4Yepes
HaJICUJIaHHA 1X (DOTOKOMIN €JIEKTPOHHOIO IOIITO0 a00 B IMmanepoBiit hopmMi, Ipo 110 B
PEECTPALIITHO-KOHTPOJBHIN KapTIll PO3MOPSIYOTO TOKYMEHTa POOUTHCS BIAMITKA.

118. Komii po3mopsypkeHb MICBKOTO TOJOBH 3 OCHOBHOI JISUIBHOCTI Ta
aJIMIHICTPATHBHO-TOCTIOJJAPCHKUX MTUTAHB, PIIIEHb BUKOHABYOTO KOMITETY
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3aCBIIUYIOTHCS TIEYATKOIO 3arajibHOTO BIIILTY.

Komii po3nopsiikeHb MiCBKOTO TOJIOBH 3 KaJIpOBUX MUTaHb (0COO0OBOI0O CKIIAY)
3aCBIIUYIOTHCS BIIAUIOM 3 KaJpOBOi CIY»KOH, pIillIEHb MICBKOI pajau - BIAJILIOM
3a0€e3IeueHHs A1sIbHOCTI MICHKOT paju.

119. Opwurinanu pilmieHb MICBKOI paau 3acBIAYYIOTHCS Te€pOOBOIO TEYATKOIO
MICBKOI pajid, OpUTIHAIN PIlIEHh BUKOHABUOTO KOMITETY Ta PO3MOPSIKEHb MICHKOTO
TOJIOBH 3aCBIAUYIOTHCS T€POOBOIO NIEYATKOI0 BUKOHABYOTO KOMITETY MICHKOT pajiy.

120. Opurinanu po3NoOpsiAYMX JOKYMEHTIB MiAIIMBAIOTHCS Y CIOpaBU Y
XPOHOJIOTITYHOMY TOPSIKY 32 3MICTOM YIIPABJIIHCHKOI AISTIHOCTI 1 30epiraroThCs 3a
MiclieM ix peectparlii. BinmoBinaneHICTh 3a 30€piraHHs OPUTIHAJIB PO3MOPSIKECHb
MICBKOTO TOJIOBH 3 OCHOBHOI JIISUIBHOCTI, aJMIHICTPaTUBHO-TOCIOIAPCHKUX MHUTaHb,
pIllIEHh BUKOHABYOTO KOMITETY TMOKJIQJAEThCA Ha BIAMOBIAHUX IPAIlIBHUKIB
3arajbHOTO BIJIUTY, PO3MOPSAKEHb 3 KaJpOBHUX MUTaHb (OCOOOBOTO CKIIATy) - Ha
MpaIliBHUKIB BIAJIIY 3 KaJIpoBOi CIy:KOHU, PIIlIEeHb MICHKOI pajy - Ha MpaliBHUKIB
BLIJIUTY 3a0€3MeUYeHHS JISUIBHOCT1 MICBKOT paJif.

[IpoTokonmn

121.V mporokonax Qikcyerbes iH(oOpMaliss Mpo XiA BEIEHHS 3acigaHb,
OPUIHATTSA Y MICBKIA pajil Ta 1i BUKOHABYOMY KOMITETI, BUKOHABYMX OpraHax Ta
CTPYKTYpHHX IMJAPO3J1JIaX BHUKOHABUOTO KOMITETY PIIICHb KOMICISIMH, KOJICTISIMH,
KOHCYJIbTATUBHO-JIOPATYUMHU  OpraHaMu, poOoYMMH Tpymamu Toimo. I[IpoToko:n
CKJIaJIa€ThCsl Ha IIIJICTAaBl 3aIuciB, 3poOJeHHX Oe3MocepeHbO I Yac 3acijiaHb,
MOJaHUX TEKCTIB Ta TE3 JIOMOBIJICH 1 BUCTYIIIB, JIOBIJIOK, POEKTIB PillIeHb TOIIIO.

122. [IpoTokoau MOXYTh CKJIaJaTucs y TOBHIA abo crtucmiit  dopmi. Y
MIPOTOKOJIAX, CKJIAJICHUX y CTUCHTIN (opMmi, QIKCYIOTHCS JUIIE TPUIHSATI pillieHHs 0e3
X0y 0OTOBOPEHHSI MUTaHb.

123. TIpoTokon opopMITIOEThCsSl HA OQiiHHOMY OJaHKY KOJIETiaTbHOTO OpraHy
abo Ha yucroMy apkyuii manepy gopmary A4 (210 x 297 MiliMETPiB) 3 TO3OBKHIM
pO3TalllyBaHHSIM PEKBI3UTIB.

[IpoTtokonu 3acimaHb BUKOHABUYOTO KOMITETY MICHKOI paaud OpOpMIISIOTHCS Ha
3arajbHOMY OJIaHKY.

124. JlaToro TPOTOKONY € JaTa MPOBEJAEHHS 3acifaHHsA. SIKIo 3acigaHHA
TPUBAJIO KiJbKa JHIB, TO dYepe3 THUPE 3a3HAYAIOTHCSA TMEPIIMA 1 OCTaHHIM JICHb
3acigaHHs.
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125. Homep mpoTOKOJTy TTIOBHHEH BiAMOBIIATH MOPSJAKOBOMY HOMEPY 3aciJIaHHS.
Hywmepartisi TpoOTOKOJIIB BEIETHCS B MEXaX KaJICHAAPHOTO POKY OKPEMO 3a KOKHOIO
IPYIIOI0 MPOTOKOIIB 3aciJaHHSd BHUKOHABUYOIO KOMITETY, KOMICii, cecii, A0paadoro
oprany, po0o4oi Tpymnu TOIIIO.

126. YV pekBi3uTi «Micile 3aciJaHHs» 3a3HAYa€ThCsl Ha3Ba HACETICHOTO MMyHKTY, Y
SKOMY B1AOYIJIOCS 3acCiJaHHs.

127. KopoTkuid 3MICT [0 TEKCTy IMPOTOKOJY TOBHHEH BiIoOpaxaTH BHJ
3acimanHs (Hapama, 300pu, KoH(depeHIlis Tomo) abo KoJeTiaabHOI JisSIIBHOCTI
(xomicis, pama, cecis, KoJjeris, poboda Tpyma TOIIO) 1 BKIIOYATH HA3BY BHUIY
JTIOKYMEHTA.

128. TekcT MPOTOKOIY CKJIAIA€ThCS 3 BCTYIMHOI Ta OCHOBHOI YaCTHH.

129.V BcrynHii yactuHi mpoTokody 3a3HadaroThes [IPI3BUIIIA Ta BnacHi
IMEHa T'0JIOBH a00 rOJIOBYIOYOTO, CEKpeTaps, 3alPOIICHUX, a TAKOXK MPUCYTHIX 0ciO.

VY choMcky MNpUCYTHIX 3a3HAa4yaroThCsl B al()aBITHOMY TMOPSAKY CHOYATKY
[TPI3BUIIA Ta BnacHi iMe€Ha MPUCYTHIX MOCTIMHUX YJIEHIB KOJIET1aIbHOTO OpraHy,
MOTIM — 3alpOIIEHUX OCI0 13 3a3HAYEHHSAM M0caj Ta y pasl noTpeOu HalilMEHYyBaHHS
YCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX NEepeBUILye 15 0ci0, 3a3HavaeThCs iX 3arajbHa
KUTBKICTh 3 TIOCUJIAHHSM Ha CIUCOK, 1110 JOJIA€ThCS 10 MPOTOKOITY.

BcerymnHa yactuHa BKIIIOYAE MOPSAIOK JACHHUHM - TIEPEIliK MUTaHb, 3aIJIAHOBAHUX
JI0 PO3TIISAY Ha 3acCiaHHi, IO PO3MIIIEHI Y MOPSAIKY 1X 3HAYyMIOCTI 13 3a3HAYCHHSIM
JIOTIOB1/1aua 3 KOXHOro muTaHHsA. [lopsaok AeHHW AaeThCsl HANPHUKIHIN BCTYITHOI
YaCTUHHU.

CnoBa «llopsimok AeHHUI» APYKYIOTbCS Bil MeEXl1 JIBOTO TOJS, MICIS HUX
CTaBUTHCA JIBOKparnka. KokHe NHUTaHHS HyMepyeTbcs apaOCchkumu Iudpamu 1
TIPYKyeThCs 3 ab3arly. PopMyBaHHS MHUTAaHb y TOPSAKY JCHHOMY TOYHMHAETHCS 3
npuriMeHHuKa «IIpo».

130. OcHOBHAa dYacTMHA TPOTOKOIY CKJIAAAEThCA 3 PO3IUTIB, SKI TOBUHHI
BIJIOBIJIATH MYyHKTaM TMOPSAKY JAeHHOro. Po3ginn HyMepyroTbCs apaOChKUMHU
uuppamu 1 OynyroTbesa 3a Takoro cxemoro: CIIYVXAJIM — BUCTVYIIMIIA —
BUPILIMJIN (YXBAJIWMIN, IIOCTAHOBWIN).

3a3HaueHl ClIoBa JPYKYIOTbCS BEIUKUMHU JiTepamMu Oe3 BIACTYIY BiI Mexi
aiBoro noJjis. ITicis cimB cTaBUTHCS JBOKpAIIKa.

131. [Micns cnoBa «CJIY XAJIN» 3a3Ha4a€ThCSI TEKCT BUCTYITY OCHOBHOTO
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nonoBigaya. [IPI3BUILIE ta BracHe 1M’ KOKHOTO JOMOBia4a APYKYIOTHCS 3 HOBOT'O
psanka. TexkcT BUCTYNy BUKIIAJIA€ThCS y TPETIH 0C001 OTHUHMU.

132. Texctu abo Te3u JOMOBIII, BUCTYMIB Ta iHGOpMaIllii, opopMIieHi K oKpeMi
JOKYMEHTH, JO TEKCTy TMPOTOKOIYy HE BKIOYaloThesA. Ilicis BimomocTel mpo
JIOTIOBIJJa4a CTaBUTHCA THUPE 1 3a3Ha4aeThes: « TekcT AomoBiAl (BUCTYITY, iH(pOpMAIIii)
JOJTAETHCS IO IPOTOKOIIYY.

133. Iicnsa cnoBa « BUCTYIINJIN» dikcyroTbes BUCTYNU TUX 0Ci0, AK1 B3SUIH
ydyacTh B OOroBopeHHI JomoBifal. Buctynum o¢GopMisSioTeCs y MNPOTOKOM 13
3a3HaueHHsAM HaiimenyBaHHs mocaj, [IPI3BUIL[A Ta BracHOro iMeHi MpOMOBIIIB Y
HAa3MBHOMY BIJIMIHKY, a TaKOX 3 BUKJIQJICHHSAM 3MICTY MHUTaHHS Ta BIAMOBIIEH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAJIAETHCS BiJl TPEThOi 0COOU OJHUHH.

134. Ilicna cnoBa «BUPIINIINY» («YXBAJIMIINY», «[IOCTAHOBWUIIN»)
(bIKCYEThCS TPUUHATE PIIIEHHS 3 OOTOBOPIOBAHOTO IMHMTAHHS TMOPSAIKY JEHHOTO.
PimenHs moBuHHE OyTHM KOHKPETHUM 1 BKJIFOYATH CKJIQJOBI, IO BIJMOBIIAIOTh HA
TaKi MUTaHHS: KOMY, 110 3pPOOUTH 1 B SIKHIl CTPOK.

Pimenns1, 110 MICTATh KUIbKa MUTaHb, MOAUISIIOTh HA MYHKTU 1 MIANYHKTH, SKi
HyMepyIoTbcsl apaOcbkumu  tuppamu. IlignyHKTH HymepyrooTbes uLudpamu 3
JTYKKOIO.

135.V pasi konum Ha 3acilaHHI MPUAMAEThCA PIMICHHS MPO 3aTBEPIKECHHS
JIOKyMEHTa, SKUW OOroBOPIOBAaBCS Ha 3acifjaHHl, el JOKYMEHT JOJA€ThCS [0
MPOTOKOIY 1 B HHOMY pOOWUTHCS TIOCWJIAHHA HAa HOMEp 1 JaTy MpOTOKoiIy. 3a
HAssBHOCTI 1HIIMX JOKYMEHTIB, III0 PO3TJISIAIUCS Ha 3acijiaHHi Ta (haKT 0OTOBOpPEHHS
akuxX Oyno 3a(iKCOBaHO Yy TEKCTI MPOTOKOJY, BOHU HYMEPYIOThCS apabChbKUMU
nuppamu (Jomarok 1). ¥ BIANOBIAHUX MyHKTAaX MPOTOKOY POOUTHCS TOCUIIAHHS HA
1l TOJATKH.

PexBizut «BigMiTka mpo HasiBHICTh JOAATKIBY» HAIIPUKIHII TEKCTY MPOTOKOIY HE
3a3HAYAETHCS.

136. [IpoToKO MiAMUCYETHCS TOJOBYIOYMM Ha 3aCiTaHHI KOJIETiaIbHOTO OpPTraHy
Ta CEKpEeTapeM.

[TpoTokon cecii MiChbKOT pagy MiMUCYETHCS MICBKUM TOJIOBOIO, a y pa3i HOro
BIJICYTHOCTI - CEKpeTapeM Michbkoi paau. [IpoTokon 3acimaHHs BUKOHABYOTO
KOMITETY HIJANHCYETHCSI MICBKUM TOJIOBOIO, @ Y pa3l Horo BiICYTHOCTI - MOCAZOBOIO
0c000¥0, 1110 BUKOHYE HOT0 000B’SI3KH.

137. Komii mpoToKoJ1iB a00 BUTATH 3 HUX 3aCBITIYIOTHCS TIEYATKOIO CITYKOU



48

JIJOBOJACTBA 1 HAACWIAIOTBCA Yy pa3l NOTpeOM 3alHTEPEeCOBAHMM YCTaHOBaM,
nocajoBUM ocobam, rpariBHuKaM. CIIUCOK PO3CUIIKU CKIIAJA€ 1 MAMKUCYE CEKpeTap.

138. IIpoTokoyiu Ta BiJieO3alUCH 3acCiJaHh BUKOHABUOTO KOMITETY MICHKOI paJiu,
cecii MiChKOi paau, sKi 30epiraerbcsi Ha IUPPOBUX HOCIAX, € OMIMIHHUMHU
JOKYMEHTaMH, LI0 MIATBEPKYIOTh MPOIEC OOrOBOPEHHS 1 MPUNHATTS pIlICHb
BUKOHABYHM KOMITETOM, MICBKOIO PaIOI0.

Cmy>x00B1 JTUCTH

139. Cayx060B1 JNHCTU CKIANAIOTBCA 3 METOI0 OOMiIHY iH(pOpMAIIEI0 MIX
YCTAaHOBAMU SIK BIJIMOBIAI MPO BUKOHAHHS 3aBjJaHb, BUBHAYCHUX B aKTax OpPTaHIB
JepKaBHOI BJIaAM, JOPYYEHHSAX BHUIIMX TMOCAAOBUX OCIO, MICBKOrO TOJIOBH,
3aCTYITHUKIB MICBKOTO TOJIOBHM, Ha 3allUTH, 3BEPHEHHS, a TAKOXX KOPECIIOHJICHIIIIO
BepxoBHoi Pamu VYkpainu, Ha BUKOHaHHS JIOpY4Y€Hb YCTAaHOB BHIIOIO DPIBHS, Ha
3alUTH 1HIIMX YCTaHOB, 3BE€PHEHHS I'POMAJISH, Ha 3allUTH Ha 1H(OpMAIlII0, a TaKOX
K 1HII[IATUBHI Ta CYIPOBI1JIHI JUCTH.

140. Cny>x0oBuii nuct odopmisieTbcsi Ha Onmanky dopmary A4 (210 x 297
MUTIMETPIB). SIKIIO TEKCT JUCTAa HE MEPEBUIIYE CEMH PSIIKIB, BUKOPHUCTOBYETHCS
omank popmary AS (210 x 148 minimeTpiB).

141. Jluct mae Taki PEKBI3UTU: JaTa, PEECTPALIMHUNA 1HJIEKC, MOCHJIAHHSA Ha
JIOKYMEHT, Ha SIKHH JA€ThCsl BIJMOBiAb, aJpecaT, 3arojOBOK JO TEKCTY, TEKCT Ta
ocobucte 3BepHEHHs (y pasi moTpedu), BIAMITKA IPO HASBHICTH OOAATKIB (y pasi
noTpedu), MAnuc, BiIMITKa PO BUKOHABIIS.

142. Jlaroro nmcTa € gaTa peecTparii BHXIJIHOI KOPECHOHJCHINT y CITy»KOi1
JI1JTOBOJICTBA.

143. SIx mpaBuII0, y TUCTI OPYIIYETHCS OJHE TTUTAHHSI.

144. TekcT nucTa BUKIAAAETHCS BlJl MEPIIOT 0COOM MHOKHWHU 3 BUKOPUCTAHHIM
CHIB: «IIPOCHUMO TMOBIJIOMHUTH...» «PO3’ACHIOEMO, I10...» a0 BiJ TPeThoi 0OcoOu
OJIHMHHU - «BUKOHABYMI KOMITET MICbKO1 pajivi IHQOPMYE...», «yIPaBIIHHS BBaXKae 3a
JOLIIBHE. .. ».

SKIIo JUCT CKIIaJICHO Ha OJIaHKy IOCaT0BOi OCOOHM, TEKCT BUKIIAJAETHCS BIJl
MIEPIOi 0COOM OJTHUHU — IIPOIITY. ..», KIIPOTIOHYIO. . .».

145. Cnyx00Bi JIMCTH TIANHCYIOTHCA BIANOBIAHO 10 MYyHKTIB 58 - 65 i€l
[HCcTpyKIii. 'epboBorO MeuaTKO0 3aCBIMUYIOTHCSl TapaHTIMHI JUCTHU Ta 1HIII
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JIOKYMEHTH Y pa3i moTpeoHu.

146. Cnyx0oBuil JUCT y manepoBidi (GopMi Bi3ye aBTOp JOKYMEHTa, KEPIBHUK
BUKOHABYOTO OpraHy abo CTPYKTYPHOTO MiAPO3/Iily BUKOHABYOTO KOMITETY, V TKOMY
iX CTBOpPEHO, Y pa3i moTpeOu (SKIIO B JIUCTI MOPYIIYIOTHCS BaXKJIUB1 Ta MPUHITUIIOBI
NUTaHHS) KEPIBHUKM 3alHTEPECOBAHUX BHUKOHABYMX OPraHiB, CTPYKTYypHHUX
MiIPO3AUIIB  BUKOHABYOTO KOMITETY, a TaKOX 3aCTyIHHK MICBKOTO TOJIOBH
BIJIMOBITHO /10 PO3MOALTY 000B’SI3KIB (SIKIIO JHUCT MIAMKCYE MICHKUIN TOJI0BA).

JIOKyMEeHTH /10 3aciflaHb KOJIET1alIbHUX OpraHiB

147. IligrotroBKka Ta OGOPMJIEHHS JIOKYMEHTIB JI0 3acilaHb KOJIeT1aJIbHUX
OpraHiB 3IHCHIOETHCS 3 METOI OpraHi3alllfHOro 3a0e3NeUeHHs BIJIMOBIIHOTO
opramy.

148. 3aciganHs  KOJETiaJbHUX  OpraHiB  MPOBOJATHCS  BIAMOBITHO /IO
3aTBEPJKEHUX IJIaHIB iX poOOTH Ta y pas3i moTpedu.

149. KepiBHUKM BHUKOHABYMX OPraHiB, CTPYKTYPHHUX MiAPO3/LTiB BUKOHABUOTO
KOMITETY 3aBYaCHO NOJAIOTh JJI BKJIIOYEHHS A0 IUJIaHYy pOOOTH KOJEriaJIbHOTO
OpraHy NEpelliK MHUTaHb, SIKI BOHM BBAXKAaIOTh 3a HEOOXIJHE PO3IJIIHYTH HAa HOTO
3aciJaHHl.

VY mnaHi poOOTH KOJIETIaJbHOTO OpraHy 3a3HAYarOThCS MUTAHHA, 10 MOBUHHI
posrisgatucsa, para po3nwiay, IIPI3BUILE, Bmache iM’sa  JomoBijada Ta
HalMEHYBaHHS BUKOHABUOTO OpraHy, CTPYKTYpHOTO MiJIpO3ALy BHUKOHABYOIO
KOMITETY, SIKHI TOTy€ JOKYMEHTH /I PO3IJISINY MUTAHHS KOJETiaIbHUM OpPraHOM,
CTPOK MOJaHHS JOKYMEHTIB.

[IpoekT muiany poOOTH KOJIETIANbHOIO OpPraHy CKJIAJa€TbCs CEKPETapeM LbOro
oprany a0o 1HIIOK TOCAJOBOK OCO00I0, SiKa BIAMOBIIHO /10 CBOiX MOBHOBAXKEHb
3a0e3nedye Oprasizalilo poOOTH UbOr0 OpraHy, 3 YypaxXyBaHHSM MPONO3UIIN
BUKOHABYMX OPTaHiB, CTPYKTYPHUX MIAPO3/1JI1B BUKOHABYOTO KOMITETY.

3aTBep/HKEHUN KOJIeT1aJbHUM OpPraHOM IUIaH POOOTH JIOBOJUTHCS JI0 BiJloMa
YJICHIB KOJIETI1aJIbHOTO OpraHy 1 KEpiBHUKIB BUKOHABYMX OpPraHiB, CTPYKTYPHHUX
M1PO3/I1JIIB BUKOHABYOTO KOMiTeTy. JlolaTKOBI MUTaHHSA A0 3aTBEPHKCHOrO TIIaHy
poOOTH KOJETIaIbHOTO OpPTaHy MOXYTh OyTH BKJIIOYEHI 3a PIIICHHSIM HOTrO TOJIOBH.
Cekperap KoJeriaJibHOTO oOprany a0o IHIIA TMocajoBa o0coba, sika 3ades3rneuye
oprasizaiiiro poOOTH TaKoro Oprany, iHhOpPMYye BCIX WICHIB KOJICTIaJbHOTO OpPraHy Ta
BIJIMOBIIAJTbHUX BUKOHABIIIB PO BHECEHI JI0 IJIaHy 3MiHHU.
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150. IokyMEeHTH 3 MHTaHb, 110 BHOCATHCS Ha PO3TJISA] KOJICTiaIbHOTO OpraHy,
MOBUHHI TOJAaBaTHCS HE MI3HIIIE HIK 3a ITATh JHIB J0 3aciJiaHHs, a y pasi
1103a4eproBOT0 MPOBEACHHS 3acifjaHHs - HE Mi3HIIIe HIXK 3a OJUH JeHb. 3a3HauCHI
JIOKYMEHTH MICTSATh:

JIOTIOBITHY 3amMCKy, aJpecoBaHy KoJieriaibHOMy oprany (y pasi motpebu), y
K1 TPYHTOBHO BUKJIaJI€H1 MUTAHHA 3 BUCHOBKAMH 1 IPOTO3UIIISIMU;

MPOEKT pileHHs (PO3MOPS/KEHHS) KOJETIaIbHOTO OpraHy, 3aBi30BaHHM
KEepIBHUKAMH 3aiHTEPECOBAaHMX BHKOHABUMX OPraHiB, CTPYKTYPHHUX IiIPO3JALIIB
BUKOHABYOTO KOMITETY Ta IHIIMX YCTaHOB, Ta JOKYMEHTH J0 HBOTO (aHaJTiTH4YHI
JOBIJIKH, TaOJUIIl, JiarpaMu, MOSICHIOBAJIbHY 3aIlMCKYy /10 IPOEKTIB PillieHb MICHKOI
paay Ta BUKOHABUOTO KOMITETY TOIIO), 3aBi30BaHI iX KepiBHUKaMHu, a y pasi
NOTPeOU- IPOEKT PO3NOPSIKEHHS;

JOBIAKY (MacmopT pIIIeHHS MICBKOI pajiyd, MAaclopT pIIIEHHS BUKOHABYOTO
KOMITETY) 3 BIJIMITKOIO MNP0 TOTOKEHHSI MPOEKTY PIlICHHS (PO3MOPSKEHHS) 13
3alHTEPECOBAHUMM BUKOHABUYMMH OpraHaMu, CTPYKTYpHUMHU 1pO3AUIaMu
BUKOHABYOI'0 KOMITETY Ta IHIIMMHU YCTAaHOBAMH;

CIIUCOK 0Ci10, K1 3allpOIIYIOTHCSA Ha 3aC1IaHHS KOJIETIaJbHOTO OpraHy;
1HII JTJOKYMEHTH, HEOOX1AH1 JUIsl pO3TJIsAly TUTaHb.

151. JlokyMeHTH, TIATOTOBJECHI AJisi PO3TISAY KOJET1aIbHUM OPTaHOM, a TaKOX
OJIMH MPUMIPHUK iX KOIMIii, 30epiracTbCcsi y CeKperapsi KOJIeTiadbHOro opraHy ado
IHIIIOT 1TOCaJIoBOi OCOOHM, SKa BIAMOBIIHO JI0 CBOiX TOBHOBaXXCHBL 3a0e3nedye
oprasizaiiiro poOOTH TaKOro OpTaHy.

152. ¥V pasi npoBeAeHHS 3aKpUTOTO 3acijaHHS KOJETiaJlbHOTO opraHy abo
3aKPUTOTO OOTOBOPEHHS OKPEMHX ITMTaHb ITATOTOBKA JIOKYMEHTIB 3 BiJIOBIIHUX
MUTaHb 3IIHCHIOETHCS 3 JOTPUMAHHSM MOPSAKY POOOTH 3 TOKYMEHTAMH, 110 MICTSATh
1H(pOopMaIIio 3 0OMEKEHUM AOCTYIIOM.

153.3a miATOTOBKY MOKYMEHTIB JUIsI TPOBEIACHHS 3acijaHb KOJETialbHOTO
OopraHy BIANOBIJAIOTh KEPIBHUKM  3alHTEPECOBAHMX BUKOHABYMX  OPraHiB,
CTPYKTYPHHX IiJIPO3A1TIB BUKOHABUYOT'O KOMITETY.

154. Cekperap KOJETiaIbLHOTO OpraHy a0o IHIIAa TMOocajoBa o0coba, sKa
BIJINTOBITHO /IO CBOiX IMMOBHOBAKEHb 3a0e3Meuye OpraHizalliio poOOTH TaKoro OpraHy,
3MIIIMCHIOE KOHTPOJIb 32 CBOEUYACHUM TOJIAHHSM JIOKYMEHTIB Ha PO3TJIsi Ta TEpeBipsie
iX HasSBHICTh Y TOBHOMY 00CsI31 Ta IPaBUIIBHICTH OPOPMIICHHS.
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JIOKyMEeHTH, TOJlaHl 3 MOPYIICHHSM YCTAaHOBJIEHOTO MOPSIKY 1 CTPOKIB, N0
O3Sy HE MPUMMAIOThHCA.

VY Bumaaky MNOpYIIEHHS CTPOKIB IIATOTOBKU JOKYMEHTIB ISl PO3TJSAIy Ha
3aCiJIaHHI BHUKOHABYOI'O0 KOMITETy, KEPYIOYHMH CIpaBaMH BHKOHABYOT'O KOMITETY
JIOTIOBI/Ta€ PO 11€ MICBKOMY TOJIOBI, SIKUH MTOTOI)KY€E€ BHECEHHS MUTAHHS HA PO3TIIS
BUKOHABYOTO KOMITETY MICBKOI pajiu.

155. Pe3ynbraTy 3acijlaHHs KOJETialbHOTO OpPTaHy O(OPMIISIOTHCS TPOTOKOJIOM
3 ypaxyBaHHSM BUMOT, BU3HaueHuX y myHkTax 121-137 miei [acTpykiii.

156. PimmeHHs KoJieTiaJbHUX OpPraHiB peajli3ylThCs HIISXOM BHJAHHS HaKasiB,
PO3MOPSIIKEHb, MPOTOKOJIBHUX PIllleHb, TOPYYEHb MICHKOTO TOJIOBHU 1 JIOBOJSTHCSA
JI0 BUKOHABI[IB 1 OpraHi3alliif, 110 HaJIeXkaTh 10 CPEepH YMNpaBIIiHHSI BUKOHABYOTO
KOMITETY, Y HaJICIaHUX iM KOIisX.

Y pa3i morpeOu BHKOHABISIM Ta yCTaHOBAaM MOXYTh HAJCHUJIATUCS KOITii
IIPOTOKOJIIB 200 BUTATIB 3 HUX. BUTATH 3 IMPOTOKOJIB 3aCBITYYIOTHCS MEYATKOIO
CITY>KOU JIJTIOBO/ICTBA.

JIOKyMEHTH PO CIIyKO0B1 BIAPSJKEHHS Ta IEPBUHHUIN 00JI1K 0COO0BOTO
CKJIaxy

157. VY pa3l BUHUKHEHHS NOTPEOU B HANPABJICHHI MPALIBHUKA Y BIAPAIKEHHS,
KEpIBHUKOM BHUKOHABYOTO Oprany abo CTPYKTYpHOTO MiIPO3AUTYy BHUKOHABYOIO
KOMITETY, Yy SIKHUX TpAIIO€ TMPaIiBHUK, TOTYEThCA JOMOBIJHA 3amucKa Ha 1M’d
MICBKOT'O T'0JIOBH, y SIKill 3a3Ha4a€ThCS MPO TE, KyAH, Ha KU CTPOK, 3 KOO METOIO
BIJIPSJIPKAETHCS TIPAIliBHUK.

Jlns peectpamii BiApsS/DKEHb BEIEThCS KypHald (A0AaTok 23) MpalliBHUKOM
BIJUTLTY 3 KQJAPOBOT CITYKOH.

158. Ilicns moBepHEHHS 3 BIAPSIDKEHHS TMPAIiBHUK y TPUACHHUNW CTPOK
3al0BHIOE Ta MOAA€ Yy BIAAUT OyXraaTepCcbKOTO OO0JIIKY BHUKOHABUOTO KOMITETY
MICBKOI pajii 3BIT PO BUKOPUCTAHHS KOIITIB, BUJAHUX Ha BIAPSKEHHS, a00 mij
3BIT 3a (POPMOIO, 3aTBEPKEHOI0 Haka3oM MiHicTepcTBa (piHAHCIB YKpaiHM BiJl
28.09.2015 Ne 841 (y penakmii Hakazy MinicTepcTBa (iHAHCIB YKpaiHU Bij
10.03.2016 Ne 350).

3BIT PO BUKOPUCTAHHSI KOIITIB MIAMUCYEThCS MPALlIBHUKOM, KUl epeOyBaB y
BIJIPSIJKCHHI.

159. JInst o6miky pyXy TPYJIOBUX KHMYKOK Ta OCOOOBHX CITpaB MPAIliBHUKIB
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MpaIiBHUKOM BIJIUTY 3 KaJpOBOi CIY>KOM BEIYThCS BIAMOBIIHI KypHAIH (JIOJATKU
24, 25).».

III. MixBigomM4uii 0OMiH €JIEKTPOHHUMH JIOKYMEHTaMHU

160. Cucrema B3aeMoaii 3abe3meuye TapaHTOBaHY JOCTaBKY EJIEKTPOHHUX
JIOKYMEHTIB BiJl iX BIANPaBHUKIB JI0 1X OJIep>KyBayiB (aapecartiB).

161. KopuctyBaui cuctemMu B3a€MOMAIl BIATNOBIMAIOTH 3a TIOBHOTY Ta
JIOCTOBIPHICTH iH(OpMAIIii, BHECEHOI HUMH JI0 CHCTEMH.

[TpuitmMaHHS BXiTHUX €JIEKTPOHHUX JIOKYMEHTIB

162. EnekTpoHH1 TOKYMEHTH, 10 HAAXOISATh /10 BUKOHABYOTO KOMITETY 4epe3
CHUCTEMY B3a€MOJIli, NPUNMAIOTHCS 3arajJlbHUM BUUIUIOM, SKUWA 3IIHCHIOE 1X
MOTEPETHINA PO3TIIA/IL.

163. I1ix gac momepeTHHOTO PO3IIISTY BUSHAYAETHCS:
Y1 MA€ €JIEKTPOHHUM JOKYMEHT OyTH JOMYIIEHUN O PEECTPAllii;

Yy 1oTpedye po3MIIsily KEPIBHUITBOM BUKOHABUOI'O KOMITETY a00 HaJACHIIaHHA
MICTISL PEeECTpallii 3a HAJIEKHICTIO 10 BUKOHABYMX OPTraHiB, CTPYKTYPHOTO MiAPO3/LTY
a00 CTPYKTYpPHUX TIAPO3AITIB BIAMOBIAHO OO0 (PYHKIIOHAJIBHOTO PO3MOILTY
000B’5I3KIB Y BUKOHABUOMY KOMITETI;

9l  HAJEXKUTh JI0 CEJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO  PO3TIISALY
(omparrroBaHHs).

164. Tlomepeaniit po3riia eJIEKTPOHHUX TOKYMEHTIB MOBHHEH 31MCHIOBATHCS
B JICHb HAJXOJKEHHS (OCTaBKK) a00 He mi3Hime 10 ToJuHU HACTYIMHOTO poOOYOro
JHSL Y pa3l 1X HaJXOHKEHHS (IOCTaBKH) MICHs 3aKIHUEHHS poO0OYoro AHs, y BUXI1JHI,
CBATKOBI Ta HepoOoul JHI. JIOpydeHHs YCTAaHOB BHILOTO PIBHA PO3IJISIAIOTHCS
NEePIIOYEProBO.

165. 3a pesynbraramMy TMOMEPEIHBOTO PO3TISAY OTPUMAHHN Yepe3 CHCTEMY
B3a€MO/IIT €IEKTPOHHUI TOKYMEHT MIJJIsTae PEECTpallii, KpiM BUMIAAKIB, KOJIHU:

MOPYIIEHO BUMOTH 070 (POpMHU MIATOTOBKH 200 OGOPMIICHO 3 TOPYIICHHIM
BUMOT IIi€1 [HCTpyKITii;
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€JICKTPOHHUN TOKYMEHT HAIIMIIIOB HE 3a aJIpecolo;
€JICKTPOHHUN TOKYMEHT HAIIMIIIOB TOBTOPHO;
3asBJICHUM CKJIaJ] €JICKTPOHHOTO JOKYMEHTA HE BIANOBIA€ (DAKTUUHOMY;

PEKBI3UTH BXIJHOTO €JIEKTPOHHOTO JOKYMEHTa HE 30iraroThCsl 3 PEKBI3UTaMHU,
3a3HAUYEHUMHU B CJICKTPOHHOMY TOKYMEHTI;

BIICYyTHI TIOB’A3aHMM 3 €JIEKTPOHHUM JIOKYMEHTOM KBadi(ikoBaHUI
CJICKTPOHHMI TIiJIMUC MiMUCyBaya Yd TOB’sA3aHa 3 HUM KBadi(pikoBaHA €IEKTPOHHA
neyaTka yCTaHOBH,

Ha JOKYMEHT HaKJIaJIeHO KBaTi(hiKOBAaHUH €IEKTPOHHUN MIAMUC OCOOH, fKa HE €
MIJMHUCYBavYeM JOKYMEHTa, a00 0c00010, III0 BUKOHYE HOTO 000B’SI3KH;

MOB’5I3aH1 3 €JEKTPOHHUM JIOKYMEHTOM KBasli(piKOBaHI €JIEKTPOHHI MiJMUCH
Ta/ab0 MeYaTKu HEMOXJIMBO MEPEeBIPUTH 3 JOTPUMAHHSIM BUMOI YACTUHU APYToi
ctatTi 18 3akony Ykpainu «lIpo enexTpoHH1 TOBIpYl MOCITYTHY;

BIJICYTHS KBaJIl(piKOBaHA €JIEKTPOHHA MO3HAYKA Yacy;

Bi3yasibHa (hopMa €JEKTPOHHOTO JAOKYMEHTAa HE MpUAAaTHA JJIsl COpUWMAHHS il
3MICTY JIFOAUHOIO.

Y 1mux BuUNaAKax 3araibHUM BIAJAUT BIJIMOBIISIE Y PEECTpAllii TaKOTO
CJICKTPOHHOTO JOKYMEHTA 13 3a3HaUCHHAIM OJIHIET 3 HaBEJACHUX I11JICTaB.

166. JlokyMeHTH, IO HAIIANUIM Yepe3 CUCTEMY B3a€MOJIl, IPYKYIOThCS Ta
O OPMITIOIOTHCS 3aTAIbHUM BIJIIIJIOM SIK TAriepoBa KOIIisl OPHUTIHANY €JIEKTPOHHOTO
JIOKyMEHTa, 3acBIq4eHa I[I€YaTKOI CIY»XOu JimoBojacTBa. Jlami  JOKyMEHT
OMpalbOBYETHCS SIK BXIAHUI JOKYMEHT B YCTaHOBJICHOMY L€l I[HCTpyKIi€rO
MOPSIKY.

167. OcobauBocTi poOOTH 3 €NEKTPOHHUMH JOKYMEHTaMH y BIAJLII BEICHHS
JepxaBHOTO peecTpy BHUOOPIIIB BHKOHABUOTO KOMITETy CTapOKOCTSIHTUHIBCHKOT
MICBKOI paju:

MPOEKTH  E€JIEKTPOHHMX  JIOKYMEHTIB  OpraHy  BeJeHHS  (OPMYIOTHCS
nporpamaumu 3acobamu AITC Peectpy;

€JIEKTPOHHI JOKYMEHTH TUMYaCOBOTO CTPOKY 30epiraHHs 3 4acy iX CTBOPEHHS 1
1o 3autieHHs 30epiratotecst B AITC Peectpy;
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3HUIIEHHS €JEKTPOHHUX JOKYMEHTIB IMC/ISI 3aKIHYEHHS CTPOKIB iX 30epiraHHs
3MIACHIOETBCS. B YCTAHOBJICHOMY TOPSAJIKY TMPAI[iBHUKOM OpraHy BeICHHS, 0
000B’SI3K1B SIKOTO BIJIHECEHO TaKy (DYHKIIIIO.

Hancunanus BUX1THUX €IEKTPOHHUX JOKYMEHTIB

168. CkanoBani B PDF Buximni nokymeHTH y mamepoBiii ¢opMmi mnepen
BIJIIIPABKOIO Yepe3 CUCTEMY B3a€MOJIi MiAMUCYIOTHCS KBaNMI(PIKOBAHUM €IEKTPOHHUM
HiAMICOM TpalliBHUKA 3arajbHOTO BIAILTY.

[Tim gac 3aBaHTa)XKCHHS aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKH E€ICKTPOHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIJNOBIJIa€ 3asBICHOMY B peeCTpalliifHoO-
MOHITOPUHIOBIN KapTIll MEPEiKy aApecariB, AJs iX MOAATBIIOT0 EPCOHATIZ30BAHOTO
HAJICWJIAHHS BIJTIOBIIHUM aJipecaTaMm.

169. EnexTpoHHHMI HOKYMEHT BBAXKA€ThCS OJICPKAHUM aJpecaTtoM 3 MOMEHTY
HAJIXO/DKCHHS BIANPABHUKY €JEKTPOHHOTO MOBIIOMJICHHS 13 3a3HAYEHUM YacoM PO
JIOCTaBKY IIbOTO JOKYMEHTA aJipecary.

VY pa3i He HaAXOMKEHHS BIJINPABHUKY MPOTITOM IIECTH TOAWUH 3 MOMEHTY
BI/IMPABKH IOKYMEHTA €JIEKTPOHHOIO MOBIAOMIJICHHS PO JOCTABKY I[bOT'0 TOKYMEHTA
aZpecaTy BBa)KaeTbCsl, 10 TaKUM JIOKYMEHT aJpecatoM HE OAEpKaHO. Y TaKoMy
BUMAJKY TMPAIiBHUK 3arajbHOTO BIJJUTY BXKHMBA€ BCIX MOMJIMBHUX 3aXOMiB IOJ0O
3a0€3IeUeHHsI OJIepKaHHS aIPeCcaToOM BIAMOBITHOTO JJOKYMEHTA.

VY pasi oxepxaHHs BiJ ajapecaTa €IEKTPOHHOTO MOBITOMIICHHS MPO BIIMOBY y
peecTparllli JOKyMEHTa CIIy>KOOI0 JIIJIOBOACTBA BXKMBAIOTHCS 3aXOJW JJIS YCYHCHHS

MiJICTaB BIIMOBH 1 3a0€31I€UCHHS IOBTOPHOT'O HAJICHJIAHHS JOKYMEHTA.

Binxunenuns agpecatom eIeKTPOHHOTO JOKyMeHTa 0e3 3a3HaueHHs MiJCTaB, 110
3a3HaveH1 y MyHKTI 15 miei [HCeTpyKIlii, BBaKa€ThCA CBIIOMUM MOPYIICHHSIM.

JlonaTtkoBe mMiATBEpIKEHHS (AKTy OTpUMaHHS JOKYMEHTAa aJpecaToM He
BUMAara€ThbCsl.

Kypnan oOMiHy €1eKTPOHHHUX JOKYMEHTIB
170. XKypnan oOMiHY € OKpEeMUM EJIEKTPOHHUM PEECTPOM SIKUU (HOPMYEThCA 13
MIEPEITIKy 3alUCIiB PO MPOXOKEHHS MPUMIPHUKIB €IEKTPOHHUX JTOKYMEHTIB 4epe3

CUCTEMY B3a€EMOJIII.

171. Kypuan oOMiHY CKJIaJAa€ThCS 3 TAKUX PO3ILTIB!
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BUXIJIHI (HaaicJIaHl) - HOMEp 1 JaTa peecTpallii eJICKTPOHHOTO JTOKYMEHTA,
ajpecaT, KOPOTKHHA 3MICT, BHJ, JaTa 1 dYac HAJCHWIAHHS, a TaKOX aTpulyTH
CJICKTPOHHOTO TIOB1IOMJICHHS;

BX1JIHI (OTpUMaH1) - BUX1JHI HOMEP 1 JlaTa peecTpallii eJICKTPOHHOTO JTOKYMEHTAa,
KOPECIIOH/ICHT, /1aTa 1 4ac JOCTaBKH;

3apeecTpoBaHl — CKJIAJO0BI, aHAJOTIUHI JO CKIAQIOBUX PO3AUTYy OTpUMaHi, a
TaKOXX HOMEp 1 JaTa peecTpallii eIeKTPOHHOTO JOKYMEHTa yCTaHOBOO-aIpecaToM Ta
MpI3BUINE, BJIACHE IM’S PEECTpaToOpa, HAWMEHYBAHHS CTPYKTYPHOTO TMiAPO3ALITY,
BIJIMOBIIAJIbHOTO 32 BUKOHAHHS JIOKYMEHTa B YCTAHOBI, MpPI3BHUIINE, BIACHE 1M A
npaliBHUKA, BIJTOBIIAJIBHOTO 32 BUKOHAHHS JIOKYMEHTa B YCTaHOBI, Horo TenedoH
Ta cIy>k00Ba €JICKTPOHHA TIOIIITA,

BIJIMOBJICHHS B pe€eCTpallii - 10 aTpuOyTiB pO3JLTy OTPUMAHUX JIOAAIOTHCS JIaTa i
MiJICTaBa BIJMOBH, TMPI3BUIIE, BJacHe 1M’ Ta TelaedOH peecTparopa, SKUM
3/IIMICHEHO BiJIMOBY.

172. IndopmariitHi TOBIAOMIEHHS aBTOMAaTUYHO BHOCATBHCS JO IKypHAIY
OOMIHY Ta JOJAIOThCSA 1O BIANOBIJHUX 3aIMCIB MPO MPOXOJKEHHS NPUMIPHUKIB
CJIEKTPOHHUX  JIOKYMEHTIB 4epe3 CHCTeMY B3aEMOJIi Ta  peecTpauiiHo-
MOHITOPUHIOBUX KapTOK BIAMOBIAHUX €JIEKTPOHHHUX JOKYMEHTIB.

EnexkTpoHHI  NOBIAOMJIEHHS HE MOTPEOYIOTh OKpeMoi iX peecTpamii Ta
Bi3yaizarlii.

173. EnekTpoHHI OBIOMJICHHS MalOTh Taki 000B’SI3KOB1 aTpUOYTH:

PO HAJICWJIAHHS - CTaTyCHE €JICKTpOHHE MoBimoMiieHHs «Hamicimano» Ta nata i
yac HaJCWJIaHH,

PO JOCTaBKY - CTaTYCHE €JEKTPOHHE MOBIIOMIEHHS «JlocTaBieHo» Ta narta i
4yac JOCTaBKH;

PO PEECTPALiI0 - CTATYyCHE E€JIEKTPOHHE IMOBIIOMIIEHHS «3apeecTpoBaHO» Ta
HOMED 1 J1aTa peecTpalii eJIeKTPOHHOTO JOKYMEHTA;

PO BIIMOBY y PEECTpAIlii - CTaTyCHE EJeKTpOHHE MoBimoMieHHs «BiamoBa y
peecTparlii», gara, 4ac, IiJicTaBa BiJMOBH, IpI3BHUINEG, BJIACHE M’ Ta TenedoH

peecTparopa, SKUM 371HCHEHO BITMOBY.

IV. Opranizaiiist TOKyMeHTOOOITY Ta BUKOHAHHS JIOKYMEHTIB
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Bumoru mo/0 paiionanizaiiii J0KyMeHTOOOITy
174. JlokyMeHTH MPOXOAsITh 1 ONPaIbOBYIOTBCS Yy MICBKIM paal Ta ii
BUKOHABUYOMY KOMITETI Ha €JMHUX OpTaHI3aIlIiHUX Ta MPABOBUX 3acajax opraHizarii
JIOKYMEHTOO00ITy, BU3HAYCHHX ITi€10 [HCTpYyKIIi€rO.

175. EdbexTuBHA opraHizailisi JOKYyMEHTOOOITYy mepeadaJac:

NPOXO/DKEHHS JOKYMEHTIB Yy MICBKIM paal Ta i BHUKOHAaBYOMY KOMITETI
HAaWKOPOTIIVM LIJISAXOM;

CKOPOYEHHS KITBKOCTI 1HCTAHIIN MPOXOKEHHS IOKYMEHTIB (30KpeMa Mij 4ac
MOTO/I)KEHHS);

YHUKHEHHS TyOJICTHUX OIepallii mig 9ac poOOTH 3 JOKYMEHTaAMH;

[EHTpaIi3aIio (3A1HCHEHHS OJHOTUITHUX ONepalliil 3 TOKyMEHTaMHU B OJIHOMY
MicIti);

YCYHEHHS pyYHUX PYTHHHHX ONEpalliil, K1 MO>KHa aBTOMATU3yBaTH.

176. Ob6car 1OKyMEHTOOOITY - 1Ie CyMapHa KUIbKICTh OTPUMaHUX (BXIJHHUX) 1
CTBOPEHUX (BUXIIHUX 1 BHYTPIIIHIX) JOKYMEHTIB 3a IEBHUI 1ep1oj (KBapTall, pikK).

177. TlimpaxyHOK KUIBKOCTI JIOKYMEHTIB 3IIMCHIOETBCA 3a PeeCTpalliitHo-
KOHTPOJIbHUMH KapTKaMmH, KypHajlaMd 1 3a JOTIOMOTOK) aBTOMAaTH30BaHOI CHCTEMU
peecTpaiiii BXiIHUX Ta BUX1THUX JOKYMEHTIB.

3a oguHUITI0 00JIIKY OepeThCsl TOKYMEHT.

178. IlincymkoBi maHi 00JiKy 00CATY TOKYMEHTOOOITY MOAAIOTHCS B TAOIMYHIN
dopmMi (oaatok 26) MIOKBAPTAILHO Ta MIOPIYHO.

[IpuiiMaHHs Ta IEPBUHHE OMPAIFOBAHHS JOKYMEHTIB, 10 HAAXOSATH 10 MICHKO1

pajau Ta ii BAKOHABYOI'0 KOMITETY

179. JloctaBka JOKYMEHTIB /IO MICBKOi paAl Ta BHUKOHABUYOIO KOMITETY
3MIAUCHIOETBCS Yepe3 CHUCTEMY B3a€EMOJIii, 3 BUKOPUCTAHHSM 3acO0IB IOIITOBOTO
3B’SI3KY 1 €JIEKTPO3B’SI3KY, a TAKOXK Kyp €PCHKOIO Ta (esb/l’€repChKOI0 CIIYKOO0¥0.

[Tomrroro Ta yepe3 Kyp’ €pchKy ClIy:K0y TOCTaBIISIETHCS TUCHMOBA
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KOPECIIOH/ICHIIIs, TTOIITOBl KapTKH, OaHAEpOJIi, IpiOHI MaKeTH, a TaKoX IeploJauyHi
JIPYKOBaHI BUIAHHS.

®denpa’erepchbkoro Ciyk0010 JT0CTABISAETHCS ClIelialbHa KOPECIIOH ICHITIIS.

Kananamu enexTpo3B’si3Ky IOCTaBISIOThCS: (pakcorpamu, TeaepoHOrpaMu Ta
JIOKYMEHTH B €NIEKTPOHHIN (PopMmi 13 3aCTOCYBaHHSIM KBaTi(DIKOBAHOTO €IEKTPOHHOTO
mianmucy Ta 0e3 3acToCyBaHHS KBaJdi(iKOBAaHOTO eNeKTpOoHHOro miamucy (y
CKaHOBaHiil Gpopmi).

180. Yci mokyMeHTH, IO HAAXOAATH JO MICBKOI paaw Ta il BHUKOHABYOTO
KOMITETY, NMPUHUMAIOTHCS IEHTPATi30BaHO 3arajbHUM BiJIIOM.

JIOKyMeHTH, 10 HaAIMIUIM y HEpoOOYMd dYac, BHUXIJIHI Ta CBSITKOBI JHI,
MPUIMAIOTHCSI YEPrOBUM MPAI[iBHUKOM BHUKOHABYOTO KOMITETY Ta MEpPENaloThCs 10
CIIy’KOH JIIJIOBOJICTBA HACTYITHOTO pOOOYOTO JHS.

VY cmyx01 A1JIOBOACTBA PO3KPUBAIOTHCS BCl KOHBEPTH, KPIM THX, 110 MAarOTh
HaIlUC «OCOOHMCTO». Y TaKOMy BHUNAAKY pEeCTpalliHui 1HAEKC Ta Jara peecTpauii
HAHOCUTHCS Ha KOHBEPT.

PexoMeHi0BaHa, creliaibHa Ta KOPECTOHJEHINSI 3 OTrOJIOIICHOK IIHHICTIO
NPUIMAETHCS i PO3NUCKY B )KypHAJIl, peeCTpl a00 MOBITOMIICHHI PO BPYUYEHHSI.

181. VYV pa3i HaAXOKEHHS KOPECMOHACHINT 3 BIAMITKOI «TepMiHOBO»
(biKCy€eThCs HE JIUIIIE J1aTa, a i TOAMHY Ta XBUJIMHU JTOCTABKH.

182. KonBeptu 30epiratoThbCsi 1 JOAAIOTHCS 0 JOKYMEHTIB y pa3i, KOJH JIHIIE 32
KOHBEPTOM MO’KHAa BCTAaHOBUTU aJpecy BIAMpaBHUKA, dYac BIANpPaBICHHS Ta
OJIep>KaHHS JOKyMEHTa a00 KOJM B KOHBEPTI BIJCYTHI OKpEMi TOKYMEHTH YU
BCTAHOBJICHO HEBIJMOBIJIHICTH HOMEPIB JIOKYMEHTIB HOMEpaMm, 3a3HauyeHUM Ha
KOHBEPTI, @ TAKOXK aJIPECH1 SPJIIUKU PEKOMEHIOBAHUX KOHBEPTIB 1 MAKETIB.

VY pa3i BIACYTHOCTI JOJATKIB, 3a3HAYEHHUX Y IOKYMEHTI, 00 OKPEMUX apKYIIIB,

a TaKOX 3a HasIBHOCTI MOMUJIOK B O(DOPMIIEHH] JOKYMEHTA, 1110 YHEMOKIIUBIIIOE MOTr0O
BUKOHAHHS (BIACYTHICTh MIANUCY, BIAOUTKY NEYaTKH, TpU(y 3aTBEPIHKEHHS TOIIO),
JIOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYCHHSIM MTPUUUHU
MOBEpPHEHHST a00 MWOMy TMOBIIOMIISIEThCST TIpo 1€ Tenedonom. I[lpu 1mpomy Ha
JIOKyMEHTI pOOUTHCS BIJMOBITHA BIAMITKA 13 3a3HAYCHHSAM JaTH TeleOHHOT
pPO3MOBH, TOCAW, BIACHOTO IMEHI Ta MpI3BUINA O0COOM 3 SIKOI BeJacs pO3MOBa,
BJIACHOTO 1MEH1 Ta Mpi3BUILlA 0COOH, 110 TenePoHyBaa.

VY pa3i nomKoKeHHsI KOHBEpTa pOOUTHCA BIJMOBIAHA BIIMITKA Y TMOIITOBOMY
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peectpi.

VY pas3i BiACyTHOCTI a00 HEIUIICHOCTI BKJAJeHb BHACIIJOK TOIIKOKCHHS
KOHBEpTa, YIAKyBaHHS, IO IPHU3BEIO JO HEMOMKJIUBOCTI IMPOYMTAHHSI TEKCTY
JTOKYMEHTa, CKJIAQTAEThCA aKT y JBOX NMPUMIpHHUKaX 3TigHO 3 jmoxaTkoMm 27. OnuH
OPUMIPHUK aKTa HAJACHIIAETHCS BIIMPABHUKOBI, 1HIIMHA - 30€pira€Thcsi y CiyxO0i
JIIJTOBOJICTBA.

183. JIoKkyMEeHT TOBEpPTAETLCSA BIMMPABHUKOBI 0€3  poO3Misiay y pasi Horo
HAIXO/KEHHS HE 3a aJpecolo.

184. EnexTponHi Hocii iH(MopMallii 000B’I3KOBO TepealoThCs 10 YCTAaHOBH 13
CynpoBigHUM JucTOM. [lin vac npuiiMaHHS TaKUX JOKYMEHTIB OMPAallbOBYETHCS
TITBKH CYTIPOBIAHUI JIUCT.

[TortepeHiid po3riIs JOKYMEHTIB

185. Yci goKyMeHTH, [0 HAIIWNIIM IO MICBKOI paaW Ta ii  BHKOHABYOTO
KOMITETY, IMJIATal0Th MONEPEIHbOMY PO3IJISAY Y CIIyKO1 ITIOBOJICTBA.

[lonepenHiii po3rysii JOKYMEHTIB  31MCHIOETBCS  KEPIBHUKOM  CITY>KOU
JIJIOBOJICTBA 200 0CO0010, 0 BUKOHYE HOTO 00O0B’SI3KHU.

[Tix yac monepeAHLOTO PO3IIISAY BU3HAUAETHCS:
9y Ma€ JOKYMEHT OyTH JOMYIIESHHUH 10 peeCTparlii;

91 TOTpeOy€e PO3TIsAY MICBKMM TOJOBOIO, CEKpETapeM MICHKOI pajid, MepIIum
3aCTyMIHUKOM MICBKOTO TOJIOBH, 3aCTYHUKaMU MICBKOTO TOJIOBH,  KEpyIOUHM
CIpaBaMu BIAMOBIHO N0 iX TMOBHOBaXK€Hb ab0 mepenmadi TMICIs peecTparii 10
BUKOHABYOIO0 OpraHy, CTPYKTYPHOTO MIiApo3auUTy ab0 BHKOHAaBYMX OpPIaHiB,
CTPYKTYPHHUX IMiIPO3A1TIB BIAMOBIIHO 10 KOMIETEHIIIT;

Y1 HAJICKUTh 0 JOKYMEHTIB TEPMIHOBOTO O3Sy (OMpPALFOBAHHS).

186. Ha craaii monepeaHboro po3rsiay 3A1MCHIOEThCS B1IOIp TOKYMEHTIB, 1110
HE MIJUIATaloTh peecTpariii ciryx00r0 aioBoaAcTBa (10aaTOK 28), a TaKOX TaKUX, IO
NepealoThCsl Ml CIeUiaJbHOro OOJIKY y BHKOHABUMX OpraHax, CTPYKTYpHHUX
M1PO3/11JIax BUKOHABUOTO KOMITETY.

187. IlonepeaHiii po3riisi] €JICKTPOHHUX JTOKYMEHTIB 31HCHIOETHCS BiIOBITHO
1o nmyHKTy 163 i€l [HeTpyKii.
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Peectpaitist JOKyMeHTIB

188. PeecTpartis TOKyMEHTIB IOJISTaE y CTBOPEHHI 3amUCy OOJIIKOBUX JaHUX TIPO
JOKYMEHT Ta O(OpMIICHHS pPEeCTPalliiHO-KOHTPOJIBHOI KapTKH 13 3a3HAYCHHSIM
00OB’SI3KOBUX PEKBI3UTIB 3a JIONMOMOTOI SKUX (iKCyeTbcsi (aKT CTBOPEHHS,
BigmpaBlieHHsT a00 OJEp)KaHHSA JOKyMEHTa IUITXOM TPOCTABISHHA HAa HBOMY
peecTpaliifHoro 1HAEKCY 1 JaTH 3 MOJANBIINM 3allMCOM Y pEeCTpaliiHux (popmax
HEOOX1THUX BIAOMOCTEH MPO JOKYMEHT.

JIo 00OB’A3KOBUX PEKBI3HTIB, IIO BHOCSATHCS JI0 PEECTPALITHO-KOHTPOJIBHOT
KapTKU HaJIeKaTh: KOPECMOHJEHT (OpraH, mocajaoBa ocoda — aBTOpP JAOKYMEHTA),
Ha3Ba BHUJY JOKyYMEHTa, JaTa Ta I1HAEKC peecTpallii JTOKyMEHTa, 3arojioBOK aldo
KOPOTKMH 3MICT, Jara Ta I1HAEKC JOKYMEHTa, pE30JIIoIis, JaTa hepenadi Ha
BUKOHAHHS YW O3HAHOMJIEHHS JOKyMeHTa, BiacHI iMeHa Ta ITPI3BUILIA, BiamiTku
PO KOHTPOJIb Ta BUKOHAHHSI JIOKYMEHTA.

VY pasi notpebu mepennik 000B’SI3KOBUX PEKBI3UTIB PEECTPALIMHO-KOHTPOJIBHOT
KapTKH MOXe OyTH JOTIOBHEHHM.

Peectpaiiiss HOKyMEHTIB MPOBOIUTHCS 3 METOIO 3a0e3ledyeHHs iX OOIiKY,
MOHITOPUHTY CTaHy BHUKOHAHHSM 1 OINEPATUBHOTO BUKOPUCTAHHS HASBHOI B
JTOKyMEHTax 1H(popMarii.

189. Peectpariiss BXigHOi 1 BUXIJHOI KOPECHOHIEHIT Yy MICBKIA pami Ta ii
BUKOHABUOMY KOMITETI 3MIMCHIOETHCS 3arajibHUM BIJIJIOM LEHTPaIi30BaHO, ¥y
HOPSJKY BHU3HAUYEHOMY Li€I0 [HCTPYyKIIETO.

JIOKyMEHTH, 10 CTOCYIOThCS HAaNpsAMIB JiSUTbHOCTI BHKOHAaBYMX OPTaHIB,
CTPYKTYPHHUX TiJPO3/ILJIIB BUKOHABUOTO KOMITETY, PEECTPYIOTHCS Y IIUX BUKOHABYMX
opraHax Ta CTPYKTYpPHUX MiApO3/iiax.

190. dakcorpamu Ta iHII €JIEKTPOHHI IOKYMEHTH, 1110 HAJXOSATh €JIEKTPOHHOIO
noITor 0e3/3 KBali(piKOBAaHOTO €IEKTPOHHOTO MIANHUCY, SIK (POTOKOIIIS, MiJISTaloTh
peecTpariii.

OpuriHan AOKyMeHTa, KM HaIidmoB micis ¢dakcorpamMu abo HaAICIAHOTO
€JIEKTPOHHOIO TIOLITOK JTOKYMEHTa SIK (POTOKOINIi, PEECTPYETHCS 3a AHAIOTIYHUM
1HJIEKCOM 1 IOJTy4a€eThCs O KOTIi.

191. JlokyMeHTH PEECTPYIOTHCS JUIIE OJUH pa3: BXiJHI - Y JCHb HAJIXOKCHHS
abo He mMi3HIIIe HACTYMHOIO IHs, SKIIO JAOKYMEHT HaAIMIIOB y HepoOOuMil yac,
CTBOPIOBaHI - Y JICHb MMiITMCAaHHS a00 3aTBEPKEHHSI.
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192. V pasi nepenadi 3apeecTpOBAHOTO JAOKYMEHTa 3 OJHOIO CTPYKTYPHOIO
MIPO3IALTy JI0 1HIIOTO HOBUM peecTpaliiHMM 1HJEKC Ha JIOKYMEHTI He

IIPOCTAaBJIACTbHCA.

193. JlokyMeHTH PEECTPYIOTHCA 3a TPYIaMH 3aJIKHO BiJ Ha3BU BHJY, aBTOpa 1
3MICTY TOKyMEHTIB. OKpeMO pPeeCTPYIOThCS:

PO3MOPSKEHHS (HaKa3u) 3 OCHOBHOI iSUTBHOCTI,
pO3MOpsIKEHHS (HaKa3n) 3 aAMiHICTPAaTUBHO-TOCIIOIAPCHKHX MTUTAHb;

PO3MOPSKEHHS 3 KaApOBUX IMUTaHb (0COO0BOro ckiamy) (BIAMOBIAHO 10 iX
BUJIIB Ta CTPOKIB 30epiraHHs:);

IPOTOKOJIM 3acifiaHb Ta PIIICHHS BUKOHABYOT'O KOMITETY;
aKTH peBi3iil (1HAHCOBO-TOCIOAAPCHKOL MISITBHOCTI;
OyXraiaTepchKi TOKYMEHTH;

CITy>KOO0BI JIUCTH;

3BEPHECHHS TPOMAJISH;

3aMUTH Ha 1HPOPMAIIiIO;

JIUCTH TIPO aAMIHICTPATUBHI CTATHEHHS;

3asBH 3 KaJIpOBUX ITUTaHb (0OCOOOBOTO CKIIAY).

Peectparii Takox miajsraroTh JOKYMEHTH, CTBOPEHI Y BUKOHABYOMY KOMITETI
(mOB1AKH, TOTOBIHI 3aITUCKH, 3aIBU TOIIIO).

194. PosmopsiypkeHHST  MICBKOTO  TOJOBHM 3 OCHOBHOI  JiSUTBHOCTI,
aMIHICTPAaTUBHO-TOCIIOJAPCHKUX MHUTaHb, MPOTOKOJM 3aciiaHb Ta PIIICHHS
BUKOHABUOI'O0 KOMITETY, JOPYUYEHHsI Ta MPOTOKOJBHI TOPYYEHHS MICHKOTO TOJIOBH,
POTOKOJBbHI PIIIEHHS BUKOHABYOTO KOMITETY, 3BEPHEHHSI TPOMASIH PEECTPYIOTHCS
MpaIiBHUKaMU 3arajbHOTO BTy BUKOHABYOTO KOMITETY.

PimenHs MICBbKOI paaM pPEECTPYIOTHCS MpAIiBHUKAMHU BLIAUTY 3a0e3Me4YeHHS
JISITBHOCT1 MICBKOT paJif.

PosnopsimkeHHst MiICBKOTO TOJIOBU 3 KaJIPOBUX MUTaHb (0COOOBOTO CKIIATY),
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3asBU 3 KaJPOBUX MUTaHb (0OCOOOBOTO CKIIaNy) PEECTPYIOTHCS Y BLAAUI 3 KaJIpoOBOi
CITY’>KOM BUKOHABYOI'O KOMITETY BIJIMOBIAHO JI0 X BUIB Ta CTPOKIB 30€piraHHs.

AKTH peBi3iit (IHAHCOBO-TOCIIOAAPCHKOI TISIIBHOCTI, OyXraaTepchKi TOKYMEHTH
PEECTPYIOTHCS Y BIAAUT OYXTaJITEpCHKOTO 00JIIKY BUKOHABYOTO KOMITETY.

3anuTH Ha 1HGOPMAIIIIO PEECTPYIOTHCS Y BIIALII iH(GOPMAITIHHOTO 3a0e3MeUYeHHS
BUKOHABYOTO KOMITETY MICBKOI pajiu.

Jluctu mpo aAMIHICTPATUBHI CTATHEHHSI PEECTPYIOTHCS B IOPUIUYHOMY BIIALTI
BHKOHABYOT'O KOMITETY MICHKOI pajiu.

195. Ilim wyac peectparlii JAOKYMEHTY HAJA€ThCS YMOBHE TO3HAYCHHS -
peeCTpaliitHUM 1HACKC, TKU 0(hOPMITIOETHCS BIMOBITHO M0 i€l [HCTpyKITIi.

196. Inst  peectpariii  pilieHb MICBKOi  pajii, BHUKOHABYOTO KOMITETYy Ta
PO3HOPSIIKEHb MICBKOTO TOJIOBU 3aCTOCOBYETBCS PEECTPAIITHO-KOHTPOJIbHA KapTKa
PO3IOPSITIOTO TOKYMEHTA.

JUist peectpatili BXITHUX Ta BUXIIHUX JOKYMEHTIB 3aCTOCOBYIOTHCSI PEECTPALIIAHO-
KOHTpOIbHI KapTku (nmaii - PKK), npuaatai aims oopoonenns 1K dopmu (momatkm 29,
30) i3 3a3HavyeHHSAM OOOB’SI3KOBUX pEKBI3WTIB (momatok 31), sKi BHOCATBCSA 10
aBTOMATU30BAHOI MIPOTPaMU PEECTpaLlli BXIIHUX Ta BUXITHUX JOKYMEHTIB Ta KOHTPOJIIO
3a 1X BUKOHAHHSIM.

BximHi Ta BUXiAHI JOKYMEHTH MICBHKOI paau Ta ii BUKOHABYOTO KOMITETY
JPYTOPSIHOTO 3HAYEHHS, BXiJHI Ta BUXITHI JOKYMEHTH BHKOHABYMX OpraHiB Ta
CTPYKTYPHHX ITAPO3/I1JIIB BUKOHABYOTO KOMITETY, SIKIIIO 00CAT JOKYMEHTOOOIry B HUX
10 600 TOKYMEHTIB Ha piK, MOXYTh PEECTPYBATHUCS 3a KYpPHAJIHHOIO (DOPMOIO 3TiTHO
3 momaTtkamu 32, 33.

197. PoznpykoByetbes mo omHomy mnpumipauky PKK BXimHux Ta BUXITHHX
JIOKYMEHTIB HEKOHTPOJBHUX PO3MOPSAUMX JTOKYMEHTIB Ta 1o JiBa npuMipHuku PKK
PO3MNOPSAYUX JOKYMEHTIB, [0 EPEJAIOTHCS HA KOHTPOJIb.

198. KapTku BUroTOBIsIOTHCS Ha nanepi popmary A5 (210 x 148 minimeTpiB).

199. TlepeBipka KBamihiKOBAHOTO EJIEKTPOHHOTO TMIAMUCY YH TICYATKU
3IIACHIOETBCS 3 JNOTpUMaHHSAM [lOpsiiKy BHKOPHCTaHHS EJIEKTPOHHHUX JOBIpYMX
MOCJIyI B OpraHax Jep>KaBHOi BJIaJu, OpraHax MiCII€BOTO CaMOBpPSIyBaHHS,
NIJIPUEMCTBAX, YCTAHOBAaX Ta OpraHizalisix Jep>KaBHOI (OpMH  BIACHOCTI,
3aTBepKeHoro nocranoBoro Kabinery MinictpiB Ykpainu Bin 19 Bepecus 2018 p.
No 749 (O¢imivinmii BicHuk Ykpainu, 2018 p., Ne 76, ct. 2528).
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ITepeBipka Ta miATBEPKCHHS KBaJll(PiKOBAHOTO €JIEKTPOHHOTrO MIAMKUCY Ta/abo
NeYaTKy 3A1MCHIOEThCS 3 JOTPUMAHHSIM BHUMOT YacTHHM APYyroi crarti 18 3akonHy
VYkpainu «IIpo enexTpoHH1 JOBIPYl MOCITYTHY.

Opranizariis nepeaayi JOKYMEHTIB Ta 1X BUKOHAHHS

200. 3apeecTpoBaHi JOKYMEHTH IEpeNaloThcs Ha PO3TISLA KEPIBHHUITBA y JCHb
iX HagXO/KEHHS a00 HACTYmHOTO poOovoro JHsS y pa3i iX HaIXOMKEHHS B
HepoOoumil yac.

JIOKyMEHTH TepefaroThCcsl Ha PO3TISLA MICBKOMY TOJIOBiI, HOTO 3acTyIMHHKAM
II0ICHHO He mi3Himme 16-1 rogunau (y m’aTHULO - 15 roauau 30 XBUIUH).

201. Axti opraHiB Jep>KaBHOI BJIaJd Ta JOPYYEHHS BHUIIUX IOCAJTOBHUX OCIO,
3alUTH 1 3BEPHCHHS HAPOJHUX JCMyTaTiB, a TaKOXK KOpecIoHJeHIis BepxoBHoi
Pamu VYkpainu, Odicy Ilpesunenta VYkpainu, KaGinery MinictpiB VYkpainu,
KOPECIIOH/ICHIIIs, 110 HAJAXOJIUTh BIJl YCTAaHOB BHUIIOTO PIBHS, a TaKOX JOKYMCHTH,
SKi MICTSTh 1H(POPMAIIIFO 3 TPUHITUTIOBUX MUTaHb MISUTBHOCTI BUKOHABYOTO KOMITETY
MICBKOI paaW 1 TOTPeOYIOTh BHPINICHHS, MEPEMAIOTHCA IS PO3TIALY MICHKOMY
TOJIOBI, @ B MEPioj HOTo BIACYTHOCTI - MEPIIOMY 3aCTYITHUKY MICBKOTO TOJIOBH a00
3aCTYNMHUKY MICHKOT'O T'OJIOBH, SIKMIl BUKOHY€E MOT0 O0OB’3KH, HEBIJIKIIATHO.

[HIII TOKYMEHTH, KpIM MICBKOTO T'OJIOBH, MOKYTh PO3TJISAATUCS CEKpEeTapeM
MICBKOI pajii, IEPIIUM 3aCTYITHUKOM, 3aCTYTHUKaMU MICHKOTO T'OJIOBH, KEPYHOUHUM
CHpaBaMH 3T1HO 3 PO3MOPSIKEHHSIM MICBKOTO T'OJIOBH, 1110 HAaJIa€ IM Ha 1€ TIPaBo.

3anuTtu Ha 1HMOpPMAIliIo, K1 HAMINIUIA O CIYy>XOU MIJTIOBOJICTBA MOIITOK YU
(hakCUMUIBHUM 3B’S3KOM, IEepeAaloThCsl HEBIAKIAIHO Yy BIAAUT 1HGOPMAIIHHOTO
3a0e3MeUYeHHs] BUKOHABUOTO KOMITETY MICHKOI pajiu.

202. JlokyMeHTH, PO3TJIAHYTI KEPIBHUIITBOM MICBKOi paiu Ta ii BHKOHAaBUOTO
KOMITETY, TOBEPTAIOThCS 3  BIAMOBIAHOI PE3OJIIOIIEI0  KEPIBHUKY  CIIYXKOU
JIJIOBOJICTBA, SIKUM, BUXOJISIUYU 13 3MICTY JIOKYMEHTIB Ta PE30JIIOIiH MiCHKOTO TOJIOBH,
MOro 3acTylHUKIB, CEKpeTaps paaH, Kepyrdyoro crnpaBaMd pOOUTH BIAMITKH PO
B3STTS HA KOHTPOJIb TUX JOKYMEHTIB, BUKOHAHHS SKUX MIJUISITa€ KOHTPOJIO, MICIs
4Oro nepeaae T0KyMEHTHU MPaiBHUKY CITy>KOU J17I0BOJICTBA.

203.Y neHb TOBEpPHEHHsS JOKYMEHTIB 3 PO3IJSAY BiJl MICBKOIO TOJIOBH,
3aCTYITHUKIB MICHKOTO TOJIOBH, CEKpeTapsi MIChKOI paau, KEPYIOUOro CIpaBaMH
NPALiBHUKOM CIIY’XKOU J1IOBOJCTBA 3A1MCHIOETHCS NMEPEHECEHHS 3 JOKYMEHTIB Y
peecTpalliiiHO-KOHTPOJIbHI KapTKU Ta JO aBTOMAaTHU30BaHOI MPOrpaMH J1aHUX
PE30IONIH 3 TX BUKOHAHHSI, B3ATTS IOKYMEHTIB Ha KOHTPOJIb 1 JOBEACHHS 1X JI0
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B1JJOMa BUKOHABIIIB.

204. ®akt mepenayl  JOKYMEHTIB  BUKOHABISIM  (DIKCYETBCA — IUIIXOM
MPOCTABJISIHHS  BIAMOBIIHUX BIAMITOK (MIAMNHCY, JaTH OTPUMAaHHS JIOKYMEHTa
BHKOHABIIEM) B PCECTPAIiTHO-KOHTPOJIbHIM KapTili JOKyMEHTa a00 y KHH31 OOMIKY
BPYUYCHO KOpecTnoH IeH i (moaaTtok 34) i3 3a3Ha4eHHAM iHGOpMaIlii Mpo BUKOHABIIIB,
SKUM TI€PEaHo0 MarepoBHil OpHUriHaI JOKYMEHTa Ta HOTro KOMii.

205. Opurinan nokymMeHTa abo HOTo KOIis TepeaaeTbcs Ha BUKOHAHHS 0CO01
BKazaHI y pesomomii. SIKIIO MOKYMEHT HAJACWUJIAE€THCA /0 BHUKOHAHHSA YeEpe3
CJICKTPOHHY MOIITY 5K (POTOKOIIsSA, TO BIAMITKY B PEECTPALiTHO-KOHTPOJIbHINA KapTIli
Ipo OJEep)KaHHS JIOKyMEHTAa MPOCTAaBJs€ TMpPAIliBHUK 3arajbHOTO BiIAiMy, SKAN
BI/IMOBIZA€ 3a 3/IMCHEHHS EJIEKTPOHHOrO OOMIHY CIy>KOOBHUMH JOKyMEHTaMH, Ha
MJICTaBl MIITBEPHPKEHHS PO OTPUMAHHS IOKYMEHTa CTPYKTYPHUMHU TiApO3LIaMU
BUKOHABYOIO0 KOMITETY, BUKOHABUYMMH OpraHaMu MICHKOI paju, MiANPUEMCTBAMH,
yCTaHOBaMHU, OpraHi3alisiMu.

206. SIK110 pe30sIrolier0 BUKOHAHHS JOKYMEHTa OyJ10 JOpYYeHO OJHii 0co01, TO
BOHA OJIHOYACHO BBAXXAETHCS 1 TOJIOBHUM, 1 O€3M0CepeHIM BUKOHABIIEM JIOKYMEHTA.

S0 BHUKOHAHHSA JOKYMEHTAa JOpPYYEHO JAEKIIbKOM ocobam, ciyx0a
JJI0BOJICTBA 3a0€31euye CIIIBBUKOHABLIB HEOOX1THOKO KUTBKICTIO KOMIH.

l'omoBHMM BHKOHaBIIEM € 0c00a, 3a3HaueHa B PE3OJIOIil MEpIIo, sKa
BIJIMOBIIa€ 3a OpraHi3allit0o BAKOHAHHS JIOKYMEHTA.

["onoBHUI BUKOHABELb, Y pa3i MOTpeOu, pe30JIIOIIIEI0 HA MTOCaA0BOMY OJIaHKy abo
OpUTIHAJIl JOKyMEHTa YTOYHIOE (OpPMY, MEXaHi3M, CTPOKM BHUKOHAHHS Ta
Oe3nocepeHIX BUKOHABIIB JOKyMEHTa. JIOKYMEHT TmepenaeTrbcsi 10 CIyXOu
JJIOBOJICTBA, J€ PE30JIIOLIs TOJIOBHOIO BUKOHABIS MEPEHOCUTHCS 10 peeECTpaLiiHO-
KOHTPOJIbHOT KapTKH Ta 10 0a3u aanux. ITicas nporo komis JOKyMEHTa NEepenaeThbes
(HagcunaeTbess  QoTokomisi)  0e3MoCepeHhOMY  BUKOHABIIO,  BHU3HAYEHOMY
PE30JTIOIIEI0 TOJIOBHOTO BUKOHABIIS.

207. Ilepegaya JTOKYMEHTIB 3 OJIHOTO BHKOHABYOTO OpraHy, CTPYKTYPHOTO
MIPO3AUTY BHUKOHABYOTO KOMITETY O IHIIOTO B OOOB’S3KOBOMY MOPSAKY
3IIACHIOETBCS Yepe3 CIykOy MIUIOBOACTBA, fKa POOUTH BIAMOBIAHY BIIMITKY B
PEECTPAIIMHO-KOHTPOJBHIN KapTiii. JIOKyMEHTH, BUKOHAHHS SKUX TiepeOyBae Ha
KOHTpOJI1, TePealoThCsl /10 1HIIMX BUKOHABUYMX OPraHiB, CTPYKTYPHHUX MIIPO3A1IIB
BUKOHABYOI'O0 KOMITETY a00 1HIIUM BUKOHABISIM TUIHKUA 3 TOBIJOMJICHHSIM TIPO IIe
OpraHizaliifHO-KOHTPOJbHOMY BIIALTY.

208. Ilepenava TOKYMEHTIB y MeKaX BUKOHABUOT'O OPTaHy, CTPYKTYPHOTO



64

MIJIPO3/17Ty BUKOHABUOTO KOMITETY 3JIHCHIOETHCS 4epe3 ocoOy, BIAMOBIIAIBHY 3a
JIIJIOBOJICTBO Y BUKOHABYOMY OpTaHi, CTPYKTYpPHOMY IiAPO3.IiJi (CeKpeTaps).

209. BianoBigaipHICTh 32 BUKOHAHHS JOKYMEHTAa HECYyTh OCOOH, 3a3HayeHl Y
PO3IOPSTIOMY JOKYMEHTI, pe30JIrOIlii KEPiBHUIITBA YCTAHOBH, Ta MPAaIliBHUKU, STKHM
0e3nocepeIHbO JOPYUEHO Or0 BUKOHAHHS.

["on0BHUI BUKOHABEIIb OPTaHi30BYyE pOOOTY CIIBBUKOHABIIIB, 30KpEMa BH3HAYAE
CTPOKHM TOJaHHS HUMHU TPOTO3ULINA, MOPANOK MOTOKEHHS 1 MIATOTOBKHU MPOEKTY
JTIOKYMEHTA.

CniBBUKOHABII BIAMOBIIAIOTH 3a IMIJITOTOBKY Ha HaJIE)KHOMY PiBHI Ta CBOEYACHE
MOJIaHHSI TOJIOBHOMY BHUKOHABIIIO MPOMO3UINKA. Y pa3l HECBOEYACHOTO IOJIaHHS
MPOTIO3HUIIIH CITIBBUKOHABISIMU TOJIOBHUN BUKOHABEIh 1H(OOPMYE TMPO 1€ KEPIBHHUKA,
KU Ha/JaB TOPYUYCHHS.

210. BukonanHa JOKyMeHTa TiepenOadae 30uUpaHHS Ta  ONpAIIOBAHHSA
HeoOx1HO1 1H(OpMAaIlii, MATOTOBKY MPOEKTY BIAMOBIAI HA JOKYMEHT YM HOBOIO
TOKyMEHTa, HOoro OQOpMIICHHS, TOTO/DKEHHS, TOJAHHS IS ITAMACAHHS
(3aTBEpAKEHHSI) MICBKOMY T'OJIOB1, CEKPETAPIO MICHKOI paju (3 MUTaHb KOOpAWHAII]
poOOTH paju), 3aCTYITHUKAM MIiCBKOTO TOJOBH, KEPYIOUOMY CIIpaBaMH, a y JESIKUX
BUMAJKaX - KEPIBHUKOBI BHUKOHABUOTO OpraHy MIChKOI pajaud, CTPYKTYpHOTO
M1JIPO3/17Ty BUKOHABYOTO KOMITETY

211. Tlepen momaHHSAM MPOEKTY JOKYMEHTA Ha MIAMKUC BIAMOBIIHOMY KEPiBHUKY,
aBTOp JOKyMEHTa 3000B’s3aHUM TMEPEBIPUTH MPABWIBHICTh HOTO CKJIAJCHHS Ta
oopMJICHHS, TTIOCHJIAHHS HAa HOPMATHBHO-TIPABOB1 aKTH, YTOYHUTH LU(POBI NaHi,
HASBHICTh HEOOXIIHHUX BI13 1 JOJATKIB.

212. JIoKyMEHT MOJIa€ThCs Ha IMAMUC pa30M 3 JOKYMEHTaMH, Ha BUKOHAHHS YH
Ha IT1JICTaB1 KUX HOTo OYJI0 CKIIaJeHO.

213. SIK1I0 JOKYMEHT HaJICUIIAE€ThCA IO KUTBKOX YCTaHOB, MICIS HOTO peecTparii
BUKOHABEIb OPraHi30By€ BUTOTOBJIEHHSI HEOOX1THOT KIJTBKOCTI TPUMIPHUKIB.

214. TlpaniBHUK, BIANOBIIaJbHUN 3a BUKOHAHHS JOKYMEHTa, y pa3l BIAIYCTKH,
BIIPSJDKCHHS, 3BUIBHEHHS 3000B’s3aHUN TepeJaTd 1HIIOMY TMPAIliIBHUKOBI 3a
MOTOJKEHHSIM 13 CBOIM Oe3MocepeIHIM KEpIBHUKOM yC1 HEBUKOHAHI JOKYMEHTH Ta
noiHGOpPMYBaTH 3arajdbHUN BT Ta OPraHi3aliiHO-KOHTPOJIBHUN BIAAUT TPO
nepeaavy T0KyMEHTIB, BAKOHAHHS SIKUX repe0yBae Ha KOHTPOJII.

Opranizaiiis MOHITOPUHTY BUKOHAHHS JJOKYMEHTIB
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215. MOHITOpUHT BUKOHAHHS YIPaBIIHCHKUX PIIIEHb € CKJIAJ0BOI0 CHUCTEMH
KOHTPOJIIO B MICBKIM paal Ta ii BUKOHABUOMY KOMITETI Ta IMPOBOJMUTHCS 3 METOIO
HaTJISAy 32 BUKOHABCHKOIO TUCITUTLTIHOIO.

216. MoHITOpUHT BKIIIOYaEe B ceOe Oe3nepepBHE CIIOCTEPEIKEHHS 3a MPOIECOM
BUKOHAHHS YIPaBIIHCHKUX PIIICHb Ta BUSBJICHHS BIIXWJICHB BiJl CTPOKIB BUKOHAHHS
3aBJlaHb.

217. MOHITOPUHI BHUKOHAHHS PO3MOPSAYMX JOKYMEHTIB MICBKOI paau Ta ii
BUKOHABYOTO  KOMITETY, MICBKOTO TOJOBH, 3/IMCHIOETBCA  OpraHizauiiHo-
KOHTPOJIBHUM BIJUTIIOM, BXIJTHUX JOKYMEHTIB BUKOHABUOTO KOMITETY - 3arajibHUM
BIII1JIOM.

Y BUKOHABYMX OpraHax, CTPYKTYPHHUX IJAPO3JlJIaXx BHUKOHABYOTO KOMITETY
Oe3rocepeHIi KOHTPOJIb 32 BUKOHAHHS JOKYMEHTIB 3/IIMCHIOE 0c00a, BIIMIOBI1aJIbHA
3a JIIJIOBOJICTBO.

218. besnocepenHii MOHITOPUHI BUKOHAHHSA JIOKYMEHTa TMPOBOAUTHCS Ha
MIJCTaBl PE30JIOLIl MICBKOIO TOJIOBH, MEPIIOro 3acTylHUKa Ta 3acTYIHHKIB
MICBKOT'O TOJIOBHM, CEKpeTapsl MIChKOi paiu (3 MUTaHb KOOpPAMHAII poOOTH paju),
KEpyIUoro crpaBaMu HUIIXOM 300py, 0OpoOKkM Ta cucTeMartu3allii iHdpopmarlii mpo
CTaH BUKOHAHHS YIPABIIHCHKUX PIILIEHb.

219. IngukaropamMu CTaHy BHUKOHAHHS YOPABIIHCBKUX pIMIEHb € MOMEHT
3aKIHYEHHS BHW3HAYEHUX i, HANPHUKIAA: HAKIAJACHHS PE30JIONii, CTBOPEHHS
JIOKYMEHTA, MOrO/PKEHHS JOKYMEHTA, PEeECTpallis Ta BIANPABICHHS JOKyMEHTa TOLO.

220. SIKmo JOKyMEHT MICTUTh KUIbKa OKPEMHUX YIMPAaBIIHCHKUX 3aBJaHb,
MOHITOPDHMHTI BHKOHAaHHS IMX 3aBAaHb 3JIHCHIOETbCS B OAHIA peecTpalliitHo-
KOHTPOJIbHINA KapTIIl.

221. Tlicms 3aBepmieHHS poOOTH HaJI JOKYMEHTOM [0 pPEeECTpariiiiHo-
KOHTPOJIbHOT KapTKH BHOCHUTBCS BIMITKAa MPO 3aBEPIICHHS HOTO0 BUKOHAHHS, IO
CBIIYUTH PO T€, IO pOOOTY HAJl JOKYMEHTOM 3aKIHUEHO.

222. MOHITOPUHT 3IACHIOETHCS 3a  BUKOHAHHSAM 3aBAaHb, BU3HAUYCHHUX
3aKOHaMU YKpaiHu, nocraHoBamu BepxoBHoi Pagu Ykpainu, ykazamu, akramu ta
nopyuenasimu  [Ipesunenrta VYkpainm, akrtamm Kabinery MinictpiB VYkpainw,
nopyuerasmu [Ipem’ep - minicTpa YKpainu, MpoTOKOJIaMU HApaJ IiJl TOJIOBYBAHHSIM
[Ipem’ep - minictpa VYxkpainu, nuctamu Odicy Ilpesmaenta VYkpainu, ['onoBu
BepxoBHoi Pagum VYkpainu, YnoBHoBaxeHoro BepxoBhoi Pamu Ykpainu 3 npas
JIIOJTMHY, 3BE€PHEHHSAMH KOMITETIB, TAMYACOBUX CHEIIAIbHIUX Ta TUMYACOBO CIIITUUX
koMiciit BepxoBuoi Pagu Ykpainu, nenyrarcekux (pakiiii Bepxosnoi Paau
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VYkpainu, 3BepHEHHSMHU Ta 3alHUTaM{d HAPOJIHUX JCMyTaTiB YKpaiHU Ta JCIyTaTiB
MICIIEBUX paji, a TAKOXX 3aBJIaHb, BA3HAYCHUX PO3MOPSHKEHHAMHI Ta JOPyYEHHSIMHU
MICBKOT'O TOJIOBH, PIMIEHHSIMH MICBKOI pajau, PINICHHIMH BHUKOHABYOTO KOMITETY
MICBKOI paji, MO0 SIKHX BCTAHOBJICHO CTPOKH X BUKOHAHHS.

223. CTpoK BHKOHAHHS JOKyMEHTa MOKE€ BCTAHOBJIOBATUCS Y HOPMAaTHBHO-
IPaBOBOMY aKTi, PO3MOPSAYOMY JOKYMEHTI, PE30JIIoLii KEepIBHUIITBA CIYX OO0
JIJIOBO/ICTBA Y BU3HAUCHOMY Li€10 [HCTPYKITi€I0 TOPAIKY.

224. CTpokM BUKOHAHHS BHYTpIIIHIX JOKYMEHTIB OOYHCIIOIOTBCS B
KaJICHAapHUX JHAX MMOYMHAIOUM 3 JaTH PeeCTpallii, a BXIIHUX - 3 JaTH HAJIXOKCHHS
abo 3 JaTW HACTYMHOrO PoOOYOTO JHA Y pa3l HAAXOKCHHsS JOKYMEHTA MiCIs
3aKIHYEHHS! pOOOYOTo JHS, Y BUXIHI, CBATKOBI Ta HEPOOOUI JIHI.

SIko ocTaHHIN JIeHb CTPOKY BUKOHAHHS JJOKYMEHTA MPUIATae HA HEpoOOUnit
JI€Hb, CTPOKOM BHKOHAHHS BBAXKAETHCA TNEPIIMNA pOOOYMN JEHb TICIS HACTaHHS
CTPOKY BUKOHAHHSI.

225. CTpoKH MOXYTh OyTH TUIIOBUMH a00 1HAMBITyaTbHUMHU.

TUNOB1 CTPOKM BHKOHAHHS JOKYMEHTIB YCTAaHOBIIOIOTHCS 3aKOHOJIABCTBOM.
CTpoku BUKOHAHHSI OCHOBHUX TOKyMEHTIB HaBOJSTHCS Y AOJATKY 39.

[HaMBiAYyanbHI CTPOKU BCTAHOBJIIOIOTHCS KEPIBHUIITBOM BHUKOHABYOTO KOMITETY
MICBKOI paju.

226. JIoOKyMeHTH, B SIKUX CTPOK BHUKOHAaHHS HE€ 3a3HA4€HO, 5KI HE €
JTOKyMEHTaMu 1H(OpMAIIHHOTO XapakTepy a00 HE MICTATh KOHTPOJBbHUX 3aB/aHb,
NMOBUHHI OyTH BUKOHaHI He Ti3Hime HiK 3a 30 [OHIB 3 MOMEHTY peecTparii
JIOKyMEHTa Y BUKOHABYOMY KOMITETI MICHbKOT pajiv, 10 SKOTO HAIIUIIIOB JOKYMEHT.

227. SIkmo 3aBmaHHS TOTpeOye TEPMIHOBOTO BUKOHAHHS, Y TEKCTI 3aBIaHHS
000B’SI3KOBO BU3HAYAETHCSI KOHKPETHUN KIHIIEBUN CTPOK BUKOHAHHSI.

Taki TOKYMEHTH BUKOHYIOTHCSI IPOTIATOM 7 poOOYMX JHIB BiJ JaTH MiAMUCAHHS
JIOKYMEHTa, a JIOKYMEHTH, CTPOKM BHUKOHAHHSI SAKWX 3aKiHYWIKHCS 10 ab0o B JIEHb iX
HAJIXO/PKEHHS 10 BUKOHABUYOT'O KOMITETY, BUKOHYIOTHCS IPOTATOM 2 poOOUYUX JTHIB 3
JTHS 1X HaAXOHKCHHS, SKIIO IHIIE HE IepeadadeHo pPEe3oNIoiIMUA  II0A0 iX
BUKOHAHHS. Y 1[bOMY BHUIIAJIKY JIJIS MIITOTOBKHU JOPYYCHHS 10 IOKYMEHTA HaJIa€ThCS
OJIVH JICHb.

228. CiiBBUKOHABIII 3000B’513aH1 1MOJJaBaTH MPOIO3UIIil TOJOBHOMY BUKOHABITIO
MPOTATOM TIEPIOT OJOBUHU CTPOKY, BIIBEICHOTO JJIsI BAKOHAHHS JOPYYCHHSI,
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3aBJJaHHA.

229. Y pa3i noTpebu 1HIUBIAYaTbHUN CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTH
NPOJOBKEHO 3a OOIPYHTOBAHMM NPOXaHHSM BHKOHABIS, SIK€ TOAA€ThCS 0e3
NOTO/DKEHHSI 3 IHIIMMU BHKOHAaBYMMH OpraHaMH, CTPYKTYPHUMH MiApO3ALIaMH
BHKOHABYOTO KOMITETY Oe3MmocepeIHh0 M0CcaaoBiii 0co0i, sika BCTAHOBHIIA CTPOK a0o
Oprany, yCTaHOBI, SIKi BUJAJIN UM MPUNHSIIA TOKYMEHT a00 Jaiu JOPYUYESHHS IO Horo
BHUKOHAHHIO.

BiamoBinHe mpoxaHHS MOJAETHCS HE TI3HINIE HDK 32 TpU POOOUYUX THI [0
3aKiHYEHHS BCTAHOBJICHOTO CTPOKY.

230. IIpormo3urris 1010 MPOJAOBKEHHS CTPOKY BUKOHAHHS 3aBIaHb, BU3HAUYECHUX
BepxoBHoto Panoro Ykpainu a6o Ilpesunenrom VYkpainu, mo Hamicnani KaGinerom
MinictpiB Ykpainu, nogaerbcst Cekperapiaty KaGinery MinictpiB Ykpainu pasom 3
MPOEKTOM JIMCTa, AJPECOBAHOTO BIJIMOBIIHO KepiBHUKOBI Amapaty BepxoBHoi Pamu
Vkpainu un KepiBaukoBi Odicy [Ipesunenta Ykpainu, 3a ciM AHIB J0 3aKiHUECHHS
BCTaHOBJICHOTO CTPOKY.

231. V pasi 3MiHH CTPOKIB BUKOHAHHS 3aBJIaHHS Yy PEECTPAIiifHO-KOHTPOJIbHIN
KapTIl NPOCTABIISIIOTHCS HOBUM CTPOK Ta 3a3HAYAETHCS MPUYMHA MOr0 3MIHH.

232. IlepeBipka CTpPOKiB BHUKOHAHHS JOKYMEHTIB TPOBOAMUTHCA 3a BCiMa
MOKa3HWKAMH TPOXOKEHHS JOKYMEHTa JI0 3aKiHYEHHS CTPOKY WOTO BHUKOHAHHA Y
HOPSIKY, BU3HAUEHOMY L1€10 [HCTPYKII€TO.

233. KoHTposb 3a IPOXOHKEHHSM 1 BUKOHAHHSIM JOKYMEHTIB 3/IIMCHIOETHCS 32
JIOTIOMOT'OI0 PEECTPALIITHO-KOHTPOJIBHOI KAPTKH Ta aBTOMATU30BaHOI MPOTPaMHU.

234. PeecTpaiiitHO-KOHTPOJIbHI KapTKH JOKYMEHTIB, IIIOJI0 BUKOHAHHS SIKUX
MPOBOJUTHCA MOHITOPUHT, IJis 3pYYHOCTI  MOXYTh TPYMYyBaTHCS 3a CTPOKAMHU
(HaOnmuKeHHST  CTPOKIB)  BUKOHAHHSA  JOKYMEHTIB, 3a  BUKOHAaBISIMH, 32
KOpPECIIOHJIEHTaMi a0o0 rpymnaMu (pO3MOPS/HKEHHS 3 OCHOBHOI  JISUTBHOCTI,
PO3MOPSIKEHHST 3 aJAMIHICTPATUBHO-TOCIIOAAPCHKUX MUTaHb, PO3MOPAIKECHHS 3
KaJpOBUX TNHUTaHb (0COOOBOrO CKJady), JOPYYEHHS BHIIUX OpPraHiB BIaJH,
JIOPYUYEHHS MICBKOTO I'0JIOBU TOLIO).

235. Ha xoxHE pO3MOPSIHKEHHS MICBKOTO TOJIOBH, PIIICHHS BHKOHABYOTO
KOMITETY MICBKOi pajid, pIIIEHHA MICBKOI paau, 10 OepeTbcs Ha KOHTPOJb,
OQOpMIISIIOTBCSL Bl PEECTPALIMHO-KOHTPOJIbHI KapTKH, BCTAHOBJIEHOI (opmu,
a TAKOXX apKyIlll KOHTPOJIO BCTAHOBJICHOI 3rigHO 3 JaojgaTkoM 36 dopmu 31
CKONIMOBAHOI0O HAa HBOMY  JIMIEBOIO  CTOPOHOI PEECTPALIMHO-KOHTPOJBHOIO
KapTKOIO 1IbOTO IOKYMEHTA 3 yciMa HOT0 peecTpaniiHO-KOHTPOIbHUMHU PEKBI3UTAMMU.



68

Ha i#mi  gokymeHTH, sKi OepyTbCs Ha KOHTPOJIb,  3aBOJUTHCS OJIHA
peecTpariitHo-KOHTPOJIbHA KapTKa.

PeecTpamiifHO-KOHTPOJIbHI KapTKUA PO3MOPSIKEHb MICBKOTO TOJIOBH, PIilIEHb
BUKOHABYOTO KOMITETY MOMIIIAIOTHCSA B KOHTPOJIbHY KapTOTEKy 3arajbHOTO BiAinly,
pillIeHb MICBKOI pajau - KapTOTEKY BiALTY 3a0e3MeueHHs MisIbHOCTI MICHKOI paj,
K1 BUKOPUCTOBYIOTHCS JJIsi BEJICHHS OOJIKY Ta OMEPaTUBHOTO MOIIYKY JTOKYMEHTIB
3a OIHUM a00 ACKIIbKOMA BiJIOMUMHU PEKBI3UTAMHU.

3 JApyrux MPHUMIPHUKIB PEECTPALIHHO-KOHTPOJIBHOI KapTKU PO3MOPSIUIUX
JIOKYMEHTIB (DOpPMYIOTHCS KOHTPOJIbHI KapTOTEKU B OPraHi3aliiiHO-KOHTPOJIHHOMY
BIJII1I.

236. ABTOMAaTH30BaHW KOHTPOJb 3a BHUKOHAHHSM BXIJHUX JOKYMCHTIB
3MIUCHIOETBCS 3a JOTIOMOTOI0 CHEIliadhbHOI KOMIT FOTEPHOI MpOTpaMu Ta BKIIOYAE
NOIIYK HEOOX1AHOI 1H(poOpMallii, KU 3AIMCHIOETbCS 3 YypaxXyBaHHSM BUXIIHUX,
BXIJIHUX PEECTPALIMHUX 1HAEKCIB, BHUIIB JOKYMEHTIB, JaTW, BHUKOHAaBIIS,
KOPECIOH/ICHTA, CTPOKY BUKOHAHHS, 3MICTY TOIIIO.

237. Jlo peecTpaliiiHO-KOHTPOJIBHOI KAPTKU Ta 0a3u JaHUX PETYJSAPHO 3TIIHO 3
eTanaMu pyxy BX1IHOTO JOKYMEHTA 3aHOCATHCS JIaHi MPO MPOXOHKEHHS 1 BUKOHAHHS
JTOKyMEHTa. 3a KOHTPOJIbHOIO KapTOTEKOI 3HIHCHIOETHCS KOHTPOJIb 32 CTPOKAMH
MPOXO/IKEHHS 1 BUKOHAHHS JOKYMEHTIB.

238. [lani mpo XiJ1 BUKOHAHHS JOKYMEHTa MOXKYTh BHOCUTHCS JI0 PEECTpaIliifHO-
KOHTPOJIbHOT KAapTKH Ha MiACTaBl iX 3amuTy TeiaedoHoM abo MmiJl yac NEepeBIpKU
poOOTH BHKOHABYOTO OpraHy, CTPYKTYPHOTO MiAPO3JLTy BUKOHABYOTO KOMITETY -
BHUKOHABLIS.

239. 3a 3amMTOM BHKOHABYOTO OpraHy, CTPYKTYPHOTO MiAPO3/1Ty BUKOHABYOTO
KOMITETY BiJIIIJTH BUKOHABYOTO KOMITETY, IO 3/IHCHIOIOTh MOHITOPUHT BUKOHAHHS
JIOKYMEHTIB, HaAarOTh 1HGOpMAII0 TPO JOKYMEHTH, BHKOHABIEM  SKUX €
BIJINOBITHAY BUKOHABYHM OpTaH, MiPO3/LII, MO0 SIKUX MPOBOJAUTHCS MOHITOPHUHT.

240. IlepeBipka CTpOKiB BUKOHAHHS BXiJTHUX JOKYMEHTIB MPOBOIUTHLCS HA BCIX
eTanax NpPOXOJKEHHS JOKYMEHTAa JO 3aKIHYEHHS CTPOKYy HOro BUKOHAHHS
(monepemKyBallbHUNM KOHTPOJIb 3/11MCHIOETHCS 3a IOOMOTOI0 Ha/ICHIJIaHHS po00Y0oro
IJlaHy, HaraJyBaHb PO HaJaHHA iH(QOopMaliil Ipo BUKOHAHHS BXIJHUX JIOKYMEHTIB
3rigHo 3 aogatkamu 37, 38).

o’ ATHUIII ~ CHEIaJICTOM 3arajbHOTO BUIAUTY €JIEKTPOHHOKO  IMOIITOO
HAIPaBJISETHCS TOBIAOMIICHHS BHKOHAaBYMM OpraHaMm, CTPYKTYPHHUM ITiJIPO3AiIaM
BUKOHABYOT'O KOMITETY 3 MEPETIKOM BXITHUX JOKYMEHTIB, CTPOKH SIKUX
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BaKiH‘Iy}OTLCH IMPOTATOM HACTYIIHOI'O THKHAI.

[HdopMmarris mpo cTaH BUKOHAHHS B3SITHX HAa KOHTPOJIb JOKYMEHTIB, aHAJIi3 PO
HAJIXO/DKeHHS 1H(opMaIli BiJi BHUKOHABYUX OPTraHiB, CTPYKTYPHUX MiAPO3ALTIB
BUKOHABUYOTO KOMITETY y3arajJbHIOEThCS KOXHOTO MICSIS 1 TIOJAETHCS MICBKOMY
roJiosi 3rigHo 3 moxarkamu 39, 40.

241. Bigaiim BUKOHABYOTO KOMITETY, IO 31HCHIOIOTH MOHITOPUHT BUKOHAHHS
JIOKYMEHTIB, 3[I1HCHIOIOTH ONEPATUBHUN KOHTPOJb 3a BUACHUM, SIKICHUM 1 TIOBHUM
BUKOHAHHSM Ta CTpPOKaMHM TMOJaHHS iH(pOpMalid Mpo BUKOHAHHS JOKYMEHTIB
BUKOHABYUMH OpraHaMu, CTPYKTYPHUMH MiAPO3AUIaMH BHUKOHABYOTO KOMITETY,
IHITMMH YCTAaHOBAMH Ta OpraHi3allisiMu.

242. JIOKyMEHT BBa)KA€ThCS BUKOHAHUM IIICJIsI BUKOHAHHS 3aB/IaHb, 3allUTIB,
MOBIJJOMJICHHS TIPO pe3yJbTaTH 3alHTEPECOBAHUM YCTaHOBaM 1 ocobaM abo 1HIIOTO
M1TBEPKEHHS] BAKOHAHHS.

Buxonasiii 1H)OpPMYIOTh MICBKOTO TOJIOBY, 3aCTYIMHHKIB MICBKOTO TOJIOBH,
ceKkpeTapsli MICbKOI pajH, KEepyr4oro cipaBaMy MpPO BHKOHAHHS JTOKYMEHTIB J0
3aKIHYEHHS! BCTAHOBJIEHUX KOHTPOJBHUX CTPOKIB, & MPO XI1J BUKOHAHHS JOKYMEHTIB
JIOBrOCTPOKOBOI [IIT - 32 MIJICYMKAMH KO>KHOT'O KJICHIAPHOTO POKY B CIUHI.

243. Sxmo MICBKUN TOJIOBA, CEKpEeTap MIChbKOI paau (3 MUTaHb KOOPIWHAIT
poOOTH paau), 3aCTYIHHKH MICHKOTO TOJIOBU, KEPYIOUMH CIIpaBaMH, BBaXKAIOTh
OpoBeJeHY poOOTy 3 BHUKOHaHHS JOKYMEHTa JOCTaTHBOIO, TO Ha Jpyromy
MPUMIPHUKY BIJIMOBIJII POOJIATH 3alUC «IO CIPaBH», MIAMUCYIOTHCS 1 3a3HAYAIOTH
naty. Jlara Hamucy mpo HaJCHJIaHHS JOKYMEHTA /10 CIPaBU € AATOIO 3HATTS MOro 3
KOHTPOJTIO.

S0 MiChKMIA T0JIOBA, CEKpeTap MICHKOI paau (3 MUTaHb KOOpauHAIlli poOOTH
panu), 3aCTYIHUKH MICHKOTO T'OJIOBH, KEPYIOUMH CIpaBaMH BBaXKalOTh IPOBEICHY 3
BUKOHAHHS JOKYMEHTa pOOOTY HEAOCTATHBbOI, TO POOUTH HAMKC BIAMOBIAHOIO
3MICTY, MICIs 4YOro JOKYMEHT TIOBEPTA€TbCA TOJIOBHOMY BHKOHABIIO HA
JIOOTIPAIFOBAHHS, CTPOKU SIKOTO BCTAaHOBIIOIOTHCSA BIAMOBIIHUMH KEpIBHUKaAMU. Y
BUIMAJIKaX, KOJU CTPOKH JOONPAILIOBAHHS BIAXWJICHHUX IIPOEKTIB JOKYMEHTIB
BCTAHOBJICHI HE OYyJIM, JOKYMEHTH JOOMPAIbOBYIOTHCS: HETEPMIHOBOTO XapaKTepy -
IPOTArOM TPHOX JIHIB, TEPMIHOBOTO XapaKTepy - HEraHo abo He Mi3HIIIE HIXK B
OJTHOJICHHUI CTPOK 3 JTHS MIOBEPHEHHS JOKYMEHTA JIJIsl JOONPALFOBAHHS.

244. Ha miacraBi miICYMKOBUX MaTepialliB MpO BUKOHaHHS a00 OOIpyHTYBaHb
PO BTPATY YMHHOCTI Ta BIAMOBITHUX MPOIMO3HUIIIH, 110 TTOIAFOTHCS B1AMOBIIATbHUMUA
3a KOHTPOJIb 0CO0aMU, BUKOHAHI PO3MOPSAUl JOKYMEHTH 3HIMAIOTHCS 3 KOHTPOJIO
a00 BU3HAIOTHCS TAaKUMH, 1110 BTPATHIIA YHHHICTb.
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[ndopmariist nmpo xia abo MiJICYMKH BUKOHAHHS PO3MOPSIKEHb, KOHTPOJb 3a
BUKOHAHHSM SKMX MICBKHI TOJIOBa 3ayMIIaEe 3a o000, MepenaroThbCs MiCHhKOMY
TOJIOBi Ta 3HIMAIOTHCSI HUM 3 KOHTPOJIIO.

[HII1 po3mopsAaYl TOKYMEHTH 3HIMAIOThCS 3 KOHTPOJIO MEPIIUM 3aCTYITHUKOM,
3aCTyIMHUKaMH MICBKOTO T'OJIOBH, CEKpPETapeM MIChKOI paau (3 MUTaHb KOOPAMHALI]
poOOTH paan), KEPYIOUHUM CIIPaBaMH BiATIOBIIHO 0 PO3MOALTY O00B’SI3KIB.

245. Binainu BUKOHABYOTO KOMITETY, IO 3/A1MCHIOIOTH MOHITOPUHT BUKOHAHHS
JIOKYMEHTIB, TICJI BUKOHAHHS JOKYMEHTa MEPEBIPAIOTH BiAMOBIAHICTH KIHIIEBOTO
pe3yabTaTy MOCTABICHOMY 3aBAAHHIO, 32 PE3YyJbTaTOM YOTO MPUHMAIOTH PillICHHS
PO HNPUITMHEHHS MOHITOPUHTY.

JlaHi Ipo BUKOHAHHS JIOKYMEHTa Ta NMPUIMUHEHHS MOHITOPUHTY BHOCSATBHCS [0
PeECTPAIITHO-KOHTPOJIBHOT KapTKH.

JIOKyMEHT MoOXke OYyTH 3aKpUTHH «JI0 CIpaBW» JIMILIE MICHAs BHECEHOI 0
pEECTPaLIITHO-KOHTPOJIbHOT KAPTKH BIAMITKU PO MPUNUHEHHS MOHITOPUHTY.

246. JIlHem BUKOHAHHS 3aB/laHb, BU3HAYCHUX B aKTaX OPTaHiB JEP>KaBHOI B,
JOPYUYEHHSIX BHUIIUX I[OCATOBUX 0CI0O, Ta BUKOHAHHS 3alWTiB, 3BEPHEHb, IHIIOI
KopecnionieHiii BepxoBHoi Pamu VYkpaiHu BBaxkaeTbCsl J€Hb HAJICUJIAHHS
€JICKTPOHHOTO JOKYMEHTa BHKOHABYMM KOMITETOM 4YE€pe3 CUCTEMY B3a€EMOJIi, a y
BUIMAJKaX HAACWIAHHSA TIAllepoOBOTO JOKYMEHTa - JEHb pEeCTparlii JOKyMEeHTa
OpraHoM, SIKUi BHU3HAYUB BIATIOBITHE 3aBIaHHS.

247.Y pa3i BHECEHHS 10 PO3MOPSIKEHb, PIllIEHb BUKOHABYOTO KOMITETY 3MiH,
JIOTIOBHECHb, BU3HAHHS TAKHWMH, 110 BTPATWJIM YMHHICTh, IIpaIllBHUKAMH 3arajlbHOTO
BIIJIUTY POOJIATHCS BiAMOBIIHI BIIMITKH Y TIACIIOPTaX OPUTIHAIIB IIUX JOKYMEHTIB Ta
B iX peecTpaliiiHO-KOHTPOJIBHUX KapTKaX.

VY pa3i BHeCeHHs A0 pillleHb MICBKOI pajaud 3MiH, JONOBHEHb, BU3HAHHA iX
TaKUMHU, 110 BTPATUJIM YMHHICTb, MpalliBHUKAMU BIAAUTY 3a0€3MEeUeHHS AiSIbHOCTI
MICBKOI pajau poOJsAThCA BIAMOBIAHI BIAMITKM Y MAacHOpTaX OpUTIHAMIB PIIICHb
MICBKOI pajiu.

248. Y BUKOHaBYOMY KOMITETI OEpYThCS Ha KOHTPOJIb JOPYUEHHS, MPOTOKOJbHI
JIOPYYECHHS MICHKOTO TOJIOBU Ha Hapaaax 3 KEpPiBHUKAMHU CTPYKTYPHUX IMiJIPO3ILTIB
BUKOHABYOTO KOMITETY, TPOTOKOJIbHI PIILICHHS! BUKOHABYOT'O KOMITETY.

[IpoTokonbHI MOpPY4YEHHS MICBKOTO TOJIOBM Ha Hapaaax 3 KepiBHUKAMH
CTPYKTYPHHX MiIPO31TIB BUKOHABUOTO KOMITETY, TOPYUYEHHS MiCHKOTO TOJIOBU
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IIPOTOKOJIBHI PIllIEHHS BUKOHABYOTO KOMITETY Y TPHJICHHHHA CTPOK O()OPMITFOIOTHCS
MpaliBHUKAMU 3arajbHOTO BIILIY, HIAMHUCYIOTHCS MICBKHM T'0JIOBOIO ab0 0c0001o0,
sIKa BUKOHYE HOT0 000B’SI3KHM, PEECTPYIOTHCS Ta HAJICUIAIOTHCS BUKOHABIISIM.

249. BinnoBiAanpHICTh 32 BUKOHAHHS IOPYY€Hb HECYTh 0COOH, SIKUM BOHHU JaHI.

KonTponp 3a BUKOHaHHSIM JOpPy4Y€Hb MICHKOTO TOJIOBH, TMPOTOKOJIBHHX
JOpYy4YeHb, IO JAFOTHCS MiCHBKHUM T'OJIOBOIO Ha Hapagax 3 KEPIBHUKAMHU CTPYKTYPHHX
M1JIPO3/171B BUKOHABYOT'O KOMITETY, MPOTOKOJBbHHUX PIIICHh BUKOHABYOTO KOMITETY
3a MiJICYMKaMH HOT0 3aciiaHHs 3/11MCHIOE 3aralbHUN BJILL.

KoHTponb 3a BUKOHaHHSIM JIOpYy4Y€Hb, IO JAIOTHbCA MICBKMM TOJOBOIO Ha
Hapajax 3 3aCTYIHUKaMHU MICBKOTO F'OJIOBH, 3/IIMCHIOETHCS KEPYIOUUM CIPABAMHU.

OpranizaiiiHO-KOHTPOJIBHUN BIIJUT 31MCHIOE KOHTPOJIb 332 BUKOHAHHSM
JOPYYEHb 3a MIJCYMKaMHU 3yCTpidl MICBKOT'O TOJIOBH 3 KHUTEJISIMU MICTA Ta JOPYYEHb
0e3nocepeHbO JaHUX MICBKHUM TOJIOBOIO.

250. lopy4yeHHs, MPOTOKOJIBbHI PIICHHS BUKOHYIOTHCSI Y BCTAHOBJICHI MiCHBKUM
rOJOBOIO, WJIEHAaMH BHUKOHABYOIO KOMITETY MICBKOI paaud CTPOKH. SIKIIO CTpPOKH
BUKOHAHHS JIOKyMEHTIB HE BHU3HAUEHI, TO CTPOK pearyBaHHsS HAa HUX BUKOHAaBIIIB
ctaHoBUTH 30 AHIB 3 JHS, KO OyJIM JIaH1 JOPYUEHHSI, POTOKOJIbHI PIIIICHHS.

251. KepiBHUKM BUKOHABYMX OPraHiB, CTPYKTYPHHUX MiAPO3/LITIB BUKOHABUOTO
KOMITETY MaloTh 1HPOPMYBAaTH MICBKOIO T'OJOBY MPO BUKOHAHHS MOrO JAOPYYEHb Y
MMCBbMOBIH QopMi.

3aCTYNMHUKH MICHKOTO TOJIOBU TIPO BUKOHAHHSA JAaHUX IM JOPYYECHb
1H()OPMYIOTH KEPYIOUOTO CIIpaBaMH, CEKpeTap MIChKOI pajau (3 MUTaHb KOOPIUHALIIL
poOOTH paan)- MICHKOTO TOJIOBY Ha Hapajax MIOMOHEAIKA a00 B poO0YOMY TOPSJIKY
0CO0UCTO.

[adopmariisi mpo BUKOHAHHS TPOTOKOJBHUX PINIEHh BUKOHABUOTO KOMITETY
MICBKOI pajiy 3a MiJICYMKaMH HMOTO 3acilaHHs HAJAa€ThCs Ha 1M s TOJIOBYIOUOTO Ha
3aci/laHHl B MUCbMOBIM ()OpMi Yy BCTAHOBJIEHI CTPOKH.

252. Iudopmalisi Tpo BUKOHAHHS JIOPYYEHb MICBKOTO TOJIOBU HAJA€THCS
MICBKOMY TOJIOBI Ta 3TiIHO 3 HOro PEe30JIOisSIMU 3HIMAIOTHCS 3 KOHTPOIIO 1
HAJICUJIAIOTHCS IO CIpaBH ab0 MOBEPTAETHCS AJIA JOOMpAIIOBaHHA. Marepiaiu mpo
BUKOHAHI1 JIOPYYEHBb MICHKOTO TOJIOBH, MPOTOKOJIBHUX PIllIEHh BUKOHABYOTO KOMITETY
30epiraroThCs y 3araJIbHOMY BT,

[HdopmariitHo-10BiTKOBa POOOTA 3 JOKYMEHTAMH
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253. IndopmariiitHo-0BIIKOBAa poOOTa 3 JOKYMEHTAMM IIOJISTa€ B TOIIYKY
HEOOXITHUX JOKYMEHTIB 3 BUKOPHUCTAaHHSIM PEECTPAIifHO-KOHTPOJIBHUX KapTOK Ta
aBTOMATH30BaHMX 0aHKIB pEECTPALIHUX TaHUX.

254. JIns migBuieHHs e(PEeKTUBHOCTI POoOOTH MOIIYKOBOI CHUCTEMH CITY>KOOIO
JIJIOBO/ICTBA PO3POOIIAIOTHCA TaKi Kiacu(iKaliitHi TOBIAHUKH:

KiacudikaTop agpecariB - KOPECIIOHCHTIB;
HOMEHKJIATypa CIpaB.

255. Tlomyk KOHKPETHOTO JOKYMEHTa 3 BHUKOPHUCTAaHHSM aBTOMAaTH30BaHOI
porpamMu 00Ky JTOKYMEHTIB 3J{IHCHIOETHCS 3a PEKBI3UTaMU (3aroJIOBOK, Ha3Ba BUIY
JIOKyMEHTa, JaTa, HOMEp JIOKyYMEHTa, aBTOp JOKyMEHTa TOIl0) abo 3a KIIOYOBHM
cioBoM abo (pazoro.

[Topsimok ompaltoBaHHs Ta HaJCUJIaHHS BUX1IHUX IOKYMEHTIB

256. BuxiHi JOKYMEHTH HAaJICUJIAIOThCS aJpecaTaM 3 BHKOPHUCTAaHHSM 3aco0iB
MIOIIITOBOTO 3B’SI3KY, €JIEKTPO3B’SI3Ky, a TaKOX JIOCTABISAIOTBCA KYp €EPCHKOIO
CITY0010.

257. OnpamoBaHHs JAOKYMEHTIB JUIsi BiATMpaBICHHS 3ac00aMU TOIITOBOTO
3B’SI3KY 3IIACHIOETHCS CIIY>)KOOI0 JIIOBOJCTBA, CEKPETAPEM MICHKOIO TOJIOBU
B1AMOBIAHO 10 [IpaBuit HaJlaHHS OCIYT MOIITOBOTO 3B SI3KY.

258. 3 BUKOPHUCTaHHSIM 3aC001B €JIEKTPO3B’SI3KYy CIy>k0a JUIOBOACTBA 3/1HCHIOE
nepenaydy akcorpam, TeaedoHorpam, eIeKTPOHHUX JOKYMEHTIB y ¢hopmi (hOTOKOITIi
0e3 KBaTi(piKOBAHOTO E€JIEKTPOHHOTO IT1IMHUCY .

259. BizyBaHHs, MOTO/KCHHS, TOJAHHS Ha PO3MVISA MICBKOMY TOJIOBI Ta
3aCTYITHUKAM MiCBKOT'O T'OJIOBU MPOEKTIB BUX1THUX JOKYMEHTIB 3/IIMCHIOETHCS 3T1THO
3 BUMOT'aMH, BU3HAYEHUMH I11€10 [HCTpYKITi€TO.

260. [Tigmcani MiCBKUM TOJIOBOO 200 HOT0 3aCTYIMTHUKAMH BHXIiIHI JOKYMCHTH
OMPAIlbOBYIOTHCS 1 HAJCUIIAIOTHCS IIEHTPATI30BaHO CITY>KOOIO JIJIOBO/ICTBA.

3aBi30BaHM y BHU3HAYEHOMY MOPSAAKY JPYTUd TPUMIPHUK BUXIJAHOTO
JIOKyMEHTA HalpaBJIS€TbCS 10 BIANOBIAHOI CIPAaBU HOMEHKJIATYpH CIIPaB.

261. BuxigHi JOKYMEHTH, IO HAAIMIIIM [0 CIY>KOW JOUTOBOJACTBA Bij
BUKOHABYMX OPTraHiB Ta CTPYKTYpPHHUX TMiJPO3AUTIB BHUKOHABYOTO KOMITETY,
HAJICWJIAIOTHCS B JIEHB X HAIXO/KEHHS a00 HE Mi3HIIIEe HACTYITHOTO POO0YOro JTHS.
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262. He nomyckaeTbcs:
HaJIcUIaHHA 200 Tepeaya JOKYMEHTIB 0€3 iX peecTparlii y ci1y»01 J1JI0BOJICTBA,;

nyOJeTHEe HAJCWIAHHS IPUMIPHUKA, Y TOMY YHCIl OPUTIHAIBHOTO, TOKYMEHTA y
nanepoBiit popMi, SKIIO HOTO MPUMIPHUK a00 KO0 B)KE HAMICIAHO B €ICKTPOHHIN
dbopmi "epe3 cucTeMy B3a€EMO/II1, SKIIO 1HIIE HE Mepe0adeHo aapecaToM.

263. [1ig yac mpuiiMaHHS BiJ BHUKOHABIIB BUXIJHUX JOKYMEHTIB MpalliBHUKH
CITy>KOH J1JI0BOJICTBA 3000B’s13aH1 MEPEBIPUTH:

NpaBWIBHICTE OGOPMIICHHSA JTOKyMEHTa (CKJIaJ 1 PO3MIIIEHHS B HHOMY BCIX
PEKBI3HTIB);

HAsIBHICTD 1 MPAaBUJILHICTh 3a3HAYCHHS aJIpECH;
HasIBHICTh HA JIOKYMEHTI BIIMITKH PO JOJATKU;

HasIBHICTh YCIX HEOOXIAHUX MiAMKUCIB (IT€YaTOK) Ha JOKYMEHTI Ta JoJaTKax Ji0
HbOT0;

HasIBHICTbH JIOJJATKIB Ta iX BIJIMOBIAHICTh 3asBJICHOMY CKJIAJTY;

BIJIMMOBIAHICTD KIJIBKOCTI MPUMIPHHUKIB KIJIBKOCTI aJpecaTiB;

HAasBHICTh Bi3 Ha MNPUMIPHUKY BHXIJHOTO JIOKYMEHTA, IO 3aJUIIAETHCS Y
CIpaBax BUKOHABYOTO KOMITETY.

VY pa3i BusBIEHHS HETOYHOCTEH, HENOJIKIB y CKJIaJaHHI 49u O(OpMIIEHHI
JIOKyMEHTIB BUKOHABI[l JOKYMEHTIB MMOBUHHI X YCYHYTH.

264. Ha opuriHanax HOKyMEHTIB, SIKi MiAJSATalOTh OBEPHEHHIO, HA BEPXHHOMY
TOJII TIEPIIOi CTOPIHKU CTaBUTHCS BiAMITKA «lliisirae mOBEpHEHHIOY.

265. JIokyMeHTH, 110 HAJCUIAIOTHCS OJJHOYACHO OAHOMY 1 TOMY K aJpecaTroBi,
BKJIAJIAlOThCS B OAMH KOHBepT (ymakyBaHHsi). Ha KOHBEpPTI MpOCTaBISIIOTHCA
peeCTpalliiiHl 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSTHCSI B KOHBEPTI.

266. Anpecu MOKYTh HAHOCHTHCS] HA KOHBEPT JIPYKAPCHKUM CITOCOOOM.

267. YV BigmoBigHOMy peectpi (momatok 41) poOHWThCs 3amuc MpPo HaJICHIIaHHS
JOKYMEHTIB. BaxJIMBI JOKYMEHTH, SK TMpaBWwIO, HAACUIAIOTBCS ajapecaram
PEKOMEHJOBAaHUMH BIMIPABIICHHSIMU a00, Y HEOOX1THUX BUIIAJIKaX, CTIeIliaJbHUM
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3B’s13KOM. Pellita BUX1THOT KOPECTIOHICHITIT HAJICUIIAE€ThCS 3BUYAHUMU TTOIITOBUMH
BIIMPABJICHHSMHU BiNOBIIHO 70 [IpaBui HagaHHS MOCTYT MOIITOBOIO 3B S3KY.

268. BukoHaBuUMM OpraHam, CTPYKTYPHUM IT1JIpO3/IiJlaM BUKOHABUOTO KOMITETY,
JeSIKUM  IHIIMM  YCTaHOBaM Ta  OprasizamisiM, 10 3HaXOIIThCs Yy M.
CTapOKOCTSHTHHIB, JOKYMEHTH TIEpelaroThCs TiJ PO3MUCKY B PEECTPAIIHO-
KOHTPOJIbHIM KapTIl JOKyMEeHTa abo y KHH31 OOJIIKYy BPYYEHOi KOpPECIIOHACHIIT
(momatox 42). TepMiHOBI JOKYMEHTHU AOCTABIISIIOTHCS BIpasy.

269. SIkmo ciyx00BUH JOKYMEHT MOTpeO0ye HEralHOro BHKOHAHHS, Mepejada
HOro TEKCTy MOXe 3IHCHIOBaTHCA MO TeledoHy, Tenedakcy abo eIeKTPOHHOIO
MOIITOO.

270. JocwranHas abo 3aMiHa PO3ICIIAHOTO paHIIIe JTOKYMEHTa 3iHCHIOETHCS 32
BKa31BKOIO TI0CAJ0BOi OcoOM, sKa Mmiamucansa JOKYMEHT, a00 KEpiBHHUKA CIIYXKOHU
JIJIOBOJICTBA. Y TaKOMY BUNAJKY B JOKYMEHTI 3a3HAYA€THCS, IO BIH € JOCHJIAHHIM
a00 HAJICWIIAE€THCS HA 3aMiHY paHillle HaJICIIaHOMY.

271. CTpyKTypHI MiIPO3AUIM Ta OKpeMl BHUKOHABIIl 3000B’si3aHI IMepeaBaTu
BUXI1JIHI JOKYMEHTH Ta IHIII MOIITOBI BIANPaBIEHHS CTy>k01 AioBoacTBa 10 10 ro.

V. Ilops 10k BUTOTOBJICHHS 1 THPAXyBaHHS JOKYMEHTIB

272. [lpykyBaHHs CIIy>kOOBUX JOKYMEHTIB y TanepoBiid Gpopmi Ui KepiBHUIITBA
BUKOHABYOIO0 KOMITETY 3IIMCHIOETBCS y JpPYKapCcbKOMy OIOpO Ta CTPYKTYpPHHUX
MIIPO3/1JIax BUKOHABUYOTO KOMITETY, IO MarOTh TE€XHIYHI 3aCO0M JUIsl IPYKyBaHHS
JIOKYMEHTIB.

JIOKyMeHTH [JIsi APYKYBaHHS y JIPYKapChbKOMYy OIOpO TIOJAIOThCS 3aBilyBauy
JPYKapChKOTO OIOPO 1 APYKYIOTHCS B IOPSIKY YEPTrOBOCTI X HAIXOHKCHHS.

JIOKyME@HTH JJI1 MICBKOTO TOJIOBU JPYKYIOTBCS I103a4e€proBo. TepMiHOBO
JIPYKYIOTBCS JOKYMEHTH 3 Bi3aMH KEPiBHUKA CITY>KOHU JIIJTIOBOACTBA.

273. IIpoexTn pileHb BUKOHABYOTO KOMITETY MICHKOI paaH, PO3MOPSAIKCHb
MICBKOT'O T'OJIOBH, CITYKOOBHUX JIUCTIB Ta 1HIIMX JOKYMEHTIB Ha MarnepoBOMY HOCIEBI
NPUIMAIOTBCST JAPYKApChKUM OIOpO 3a HAsIBHOCTI EJEKTPOHHOIo (paiily Takoro
JIOKYMEHTA, 1110 MOA€ThCS Ha €JIEKTPOHHOMY HOCI€BI.

274. OcobaM, 1m0 3IIMCHIOIOTH JIPyKyBaHHS Ta Hallp JOKyMEHTIB,
3a00pOHAETHCS 3HAMOMUTH IHIIMX OCI0 13 3MICTOM TOJAHHMX JI0 JIPYKYBaHHS Ta
HAJPyKOBaHUX JOKYMEHTIB. J{JI1 yTOUHEHHS TEKCTY NP MOTro APyKyBaHHI TEXHIUHI
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BUTOTOBJIIOBAYl TIOBUHHI 3BEpTAaTUCA 1O BHUKOHaBLS (yKJajgada) JOKYMEHTA.
HanpykoBaHi 1OKyMEHTH [TOBEPTAIOTHCS JIUIIIE IX BUKOHABIAM (yKJIaJadam).

BianoBiganpHICTE 32 3MICT Ta IPaMOTHICTh JOKYMEHTa HECE MOro BUKOHABEIlh
(Ykmamaud), 3a SIKICTh HaJIPYKOBAHOTO JIOKYMEHTA - IPyKapKH.

275. HampykoBanuii  TOKYMEHT TIEpPEBIpS€ BHKOHaBEIlb. 3a HASBHOCTI
TPYKApChKHUX IMOMUJIOK, IMPOITYCKIB TOIO, BUKOHABEIh TTOBEPTAE APYKAPCHKOMY OIOpPO
HAJPYKOBaHI apKyIli Il BUIPaBieHHS. PyKONMCHI BHUIpPABICHHS B HaIPYKOBaHUX
JIOKyMEHTaX HE JOIMYCKAIOTHCA.

276. TupaxxyBaHHd  JOKYMEHTIB  3JIMCHIOETBCS  CIYXKOOI  JiJOBOJICTBA.
KomitoroThes 1 THpaKyIOThCS JTUIIE JOKYMEHTH J1JI0OBOJACTBA BUKOHABUOI'O KOMITETY.

VI. Ilopsaok BUTOTOBIIEHHS, 00JIIKY, 30€piraHHs IEYaTOK 1 IITAaMITIB Ta
KOPUCTYBaHHSI HUMU

277.3 MeTOI0 HaJaHHA JOKYMEHTaM IOPUAMYHOI MOBHOIIIHHOCTI, 3aCBiTUCHHS
JOCTOBIPHOCTI ~ Ta  CHPAaBXKHOCTI  JOKYMEHTIB Yy  BHKOHABYOMY  KOMITETI
BUKOPHCTOBYIOTHCS MEYATKH 13 300paxkeHHsAM [lepxkaBHoro ['epba Ykpainu (repOoBi)
Tta 0e3 300paxkenHsa JlepxkaBHoro ['epba VYkpainu (mpocti). [ns 3a0e3nedeHHs
peecTpanii JOKyMEHTIB, BIAMITOK PO iX MPOXO/HKEHHS Ta KOHTPOJIb 32 BUKOHAHHSM
BUKOPHCTOBYIOTHCS BIITIOB1/IHI IIITAMIIH.

OO0k HasgBHUX Y BUKOHABYOMY KOMITETI MICHKOI paJid MEUYaTOK 1 IITaMIMiB, iX
nepegada y pasi moTpeOHM OJIHIEI0 IOCAT0BOI0 OCO0O0I0 1HINN 3HIHCHIOETHCS B
YKypHaJIi BCTAaHOBJIEHOT 3TiAHO 3 1oaaTkoM 43 dhopmu.

278. 'epboBa mevyaTka MICHKOI paJll 3HAXOAUTHCA y CEKpeTapsl MIChKOI paiw,
repOoBa NevYaTka BUKOHABUOTO KOMITETY MICBKOI paJy - y KEPYIOYOTro ClipaBamH.

BianoBinaneHICTh 32 CTBOPEHHS HAJEKHHUX YMOB 30€piraHHs Ta KOHTPOJb 3a
3aKOHHUM KOPHUCTYBaHHSIM TepOOBMMH T€4aTKaMHU MIChKOi paaud, BUKOHABYOTO
KOMITETY MIChKOI pagd HECYyTh MICBKHIM TOJIOBA, CEKpeTap MIChKOi paau Ta
KEPYIOUYHU CIIPaBaAMMU.

279. 'epb0OBOIO MMEYATKOIO MICBKOI paJM 3aCBIIUYYIOTbCS MIAMHUCH MICHKOTO
TOJIOBM Ha OpHUTIHAJIaX MPOTOKOJIB CECid MICHKOI paaud Ta PINIeHh MICHKOI pajid,
repOOBOIO MEYATKOI0 BUKOHABUOTO KOMITETY MICHKOI pajy 3aCBITUYIOTHCS MiMHACH
MICBKOTO TOJIOBU Ha OpUTiHAJIaX PO3MOPSIKEHb MICHKOTO T'OJIOBU, MPOTOKOJIIB
3acilaHb BUKOHABYOI'O0 KOMITETY MICHKOI pajy Ta pIillleHb BUKOHABYOTO KOMITETY
MICBHKOI paju; MiAMUCaH1 MICBKUM T'OJIOBOIO, HOTO 3aCTYITHUKAMH, CEKpETapeM
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MICBKOI paay Ta KEepPYIUWM CIpaBaMH IHII JTOKYMEHTH, IO 3aCBiAYyIOTh MpaBa
IpOMAJISIH 1 HOPUAUYHUX O0Ci0, (IKCYIOTh (AKT BUTpATH TPOIIOBHX KOIITIB 1
MIPOBEJICHHS OIepallii 3 MaTepialbHUMHU IIHHOCTSMHU, & TaKOXK MIAMHUCH KEPIBHHUKIB
BUKOHABYOTO KOMITETY Ha TOJIOKEHHAX (CTaTyTax), IOTOBOpAax, MOCBIMYCHHSX,
JIOBIPEHOCTSIX Ta B IHINMUX BHUIAJKaX, IMepen0adeHnX YWHHUMH  HOPMATHBHO-
IPABOBUMH aKTaMH, CIy>KOOBI MOCBIJYEHHS MOCAJAOBHUX OCIO, 10 MPU3HAYAIOTHCA
MICBKUM TOJIOBOIO, TEPENMyCTKH YYAaCHHKIB Hapaj, 3aciliaHb, 1HIIMX 3aXOMiB, IO
MPOBOJSATHECS BUKOHABYMM KomiTeToM, Onmanku ['pamotu, [logsku BHKOHABYOTO
KOMITETY MICBKOI paJiv, a TAKOXK Y HEOOX1THUX BUMAAKaX 1HII JTOKYMEHTH.

280. Y BHUKOHAaBYOMY KOMITETI MICBKOi pajll BUKOPHCTOBYIOTHCS  TaKOX
reyaTka 3arajbHOTO BIJJIIY, KYTOBMM Ta IHIII INTaMIIM, HEOOXiJHI B poOOTI 3
JIOKYMEHTaMH.

281. [leyaTkol0 3arajJibHOTO BIAJITY 3aCBIIYYIOTHCS KOOI  PO3MOPSIKEHb
MICBKOTO TOJIOBHM, IPOTOKOJIIB 3acCilaHb BHKOHABYOTO KOMITETY MICBKOI pajH,
pillIeHb BUKOHABYOT'O KOMITETY MICBKOI pajii, IOBIJIKH, a TAKOX 1HII JTOKYMEHTH.

KyroBuii mrTaMm Ta IHII I[ITaMIA BUKOPHUCTOBYIOTHCS ISl OQOpPMIIEHHS,
peecTpallli 1 po3CuiIaHHs JOKYMEHTIB BUKOHABYOTO KOMITETY. BianmoBimabHICTh 3a
30epiraHHs 1 3aKOHHICTh KOPUCTYBaHHSA LHMMHM I€4aTKaMW 1 IITaMIIaMH HECYTb
KEpYIOUMil cripaBaMu, MPaIiBHUKU CIY>KOU J1JOBOJACTBA BIAMOBIAHO /10 BU3HAYEHUX
ocaJ0BUX 000OB’SA3KIB.

[TeyaTku 1 mITamnu, siKi BUKOPUCTOBYIOTHCSI Y BUKOHABUMX OpraHax, 1HIIUX
CTPYKTYPHHX ITAPO3a1JIaX BUKOHABYOTO KOMITETY 30€pIiraroThCsl y IMX BUKOHABYUX
opraHax, CTpyKTypHHUX MiJIpO3/1JIax, KEPIBHUKU SKUX HECYTh BIAMOBIIANIBHICTH 32 1X
30epiraHHs Ta KOPUCTYBAHHS HUMH.

282. BurotoBieHHs repOOBUX Ta MPOCTUX MEYATOK, KyTOBUX Ta 1HIIMX IITAMIIIB
3MIIHCHIOETHCS B YCTAHOBIICHOMY TOPSIKY.

283. YropaBmiHHA Ta 1HIN TAPO3AUIA BUKOHABYOTO KOMITETYy, IO €
IOPUIUYHUMH  O0co0aMu, MalwTh CBOI TepOOBI TMeYaTKh 1 KYyTOBl IITaMIH
BCTAHOBJICHOT'O 3pa3Ka, 1HIII [eYaTKH 1 IITaMI1, HEOOX1AH1 B poOOTI 3 TOKYMEHTAMH.

BurotoBiieHHs 3a3Hau€HMX TIEYATOK 1 INTaMIIB 3a0e3Medy€eThbCsl  TUMHU
M1PO3/11JIaMA BUKOHABYOTO KOMITETY CAMOCTIHHO.

VII. Cuctemaruzaiiis Ta 30epiraHisi JOKYMEHTIB y JI1JIOBOJICTBI

CkrnazieHHS HOMEHKJIATypH CIpaB
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284. Homenkiatypa crmpaB - 1€ OOOB’SI3KOBMM i1 KOXKHOI YCTaHOBH
CHUCTEMAaTU30BaHUI TIepeNik Ha3B (3arojioBKiB) crmpaB, MmO (OPMYIOTbCS B il
JIJTOBOJICTBI, 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs BIAMOBIIHUX CIIPAB.

285. HomenkiaTtypa crpaB Ipu3Ha4Y€Ha Il BCTAHOBJICHHS Y MICBKUM paji Ta ii
BUKOHABYOMY KOMITETI €IMHOI cucTeMu (GOpMyBaHHsS CrpaB, 3a0€3MEUEHHS 1X
00JIiKy, ONEpPaTUBHOTO TOIIYKY MTOKYMEHTIB 3a iX 3MICTOM 1 BHUIOM, BHU3HAYCHHS
CTPOKIB 30€piraHHs CIpaB € OCHOBOIO JIJISi CKJIAJICHHS OMKCIB CIPaB MOCTIMHOTO Ta
tpuBajnoro (moHax 10 pokiB) 30epiranHs, a TaKOX sl OOJIKY CIpaB TUMYACOBOTO
(o 10 pokiB BKIIFOUHO) 30€piraHHs.

Jlo HOMEHKJIaTypu CHpaB BKIIOYAIOTh HA3BH CIpaB, 0 (OPMYIOThCS Ta
BIJIOOpaXkaloTh ycl eranu poOOTH, SKa JOKYMEHTYEThCS B MICBKIM pami Ta ii
BUKOHABYOMY KOMITETI.

Ctpoxu 30epiraHHsi JOKYMEHTIB (HAJIEKHICTb JI0 CIIPaBH) BU3HAYAIOTHCS i 4ac
peectpaiii (A7 BXIJHUX, PO3MOPSAYUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY
JOKYMEHTa aBTOPOM 3TIAHO 13 3aTBEpIKEHUM MIH’IOCTOM MEpeNiKoM THUIIOBUX
JIOKYMEHTIB, 110 CTBOPIOIOTHCS MiJ Yac AISIbHOCTI JEp’KaBHUX OpPraHiB Ta OpraHiB
MICLIEBOTO CAMOBpSAYBaHHSA, IHIIMX YCTAaHOB, MHIANPHEMCTB Ta OpraHi3alid, i3
3a3HAYEHHSIM CTPOKIB 30€piraHHs TOKYMEHTIB.

286. B micpkiif paai Ta ii BUKOHABYOMY KOMITETI CKIIAQIAlOThCS Ta BEIYTHCS
HOMEHKJIaTypa CIpaB CTPYKTYPHHUX MIAPO3/A1IIB BUKOHABUOTO KOMITETY 1 3BEACHA
HOMEHKJIaTypa CIpaB MIiChbKOI paju Ta ii BUKOHABUOTO KOMITeTy (momatku 44, 45).

287. HomeHknatypa cripaB CTPYKTYPHOTO MiJIPO3/Ty BUKOHABUYOTO KOMITETY
PO3pOOIIIETHCS MTOCATOBOI0 0CO00I0, BIAMOBIIAIBHOIO 3a JIOBOJCTBO B IMIAPO3ILII,
He Mi3Hime 15 IMcTomnaaa moToYHoro PoKy, MAMUCYEThCS KEPIBHUKOM CTPYKTYPHOTO
MIIPO3/17Ty BUKOHABYOTO KOMITETY Ta MOTOHKYETHCS 3 BIAMOBIIAJIbHAM 3a apXiBHHUI
niapo3ait CTapoKOCTIHTUHIBCHKOT MICBKOI pajli Ta BUKOHABYOTO KOMITETY (maui —
BIIMOBIJAIbHUMN 32 apXIBHUU MIIPO3/ILN).

288. MeronuuHna momomora y CKJIaJCHHI HOMEHKIIATYpH CIIpaB HaJTa€ThCs
apX1BHUM I1IPO3/1JIOM.

289. 3BeneHa HOMEHKIIaTypa crpaB (POPMYEThCS Ha OCHOBI HOMEHKJIATYp CIIpaB
CTPYKTYPHUX ITiIPO3LTIB.

290. 3BeeHa HOMEHKIIATYpa CIpaB MICHKOI paju Ta il BUKOHABYOTO KOMITETY
CXBAJIIOETHCS ~ KOMICIEIO 3 TPOBEACHHS EKCIEPTU3M IIHHOCTI  JOKYMEHTIB
BUKOHAaBYOro komiteTy (mami - EK) Ta mOromxkyeThcsi eKCHEepTHO-TIEPEBIPHOIO
koMiciero JlepxaBHoro apxiBy obsacti (maii - EIIK) onun pa3 Ha 1’k pOKiB a0
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HEBIAKJIAIHO Y pa3l 3MiHHM (OPMH BIJIACHOCTI, CTPYKTYPH, (PYHKIIIM Ta XapakTepy
pOOOTH, TICIS YOTO 3aTBEPIKYETHCS MICBKAM TOJIOBOIO.

291. 3BeeHa HOMEHKJIATypa CIpaB MICBKOI paju Ta il BUKOHABYOTO KOMITETY
CKJIQIa€ThCS B YOTUPHOX TNPUMIPDHUKAX, HAa KOXXHOMY 3 SIKHX IIOBUHEH OYyTH
3aloBHEHUH rpuQ MoropkeHHs 3 Jlep:kaBHUM apXiBOM 00JIaCTI.

[Tepmmii  (HemoTOpKaHWi) TPUMIPHUK 3BEICHOI HOMEHKIIATYPH  CIIPaB
30epiraeTbCsi B CHYyXO1 MITOBOJACTBA, JAPYTUH - BUKOPHUCTOBYETHCS CIYXKOOIO
TJIOBOJICTBA K pOOOYME, TPETId - TMepesacThCs BIANMOBITATHPHOMY 3a apXiBHUM
OIAPO3AUT s 3AIACHEHHS KOHTPONIO 3a (OPMYBaHHSAM CIIpaB y CTPYKTYpPHUX
MIPO3/17IaX, YCTBEPTUH - HAJAEThCS 10 apXIBHOTO BIJJILITY BUKOHABYOTO KOMITETY
MICBKOI paau (JTan - apXiBHUM BIIILN).

CTpyKTypHI TIiJpO3JUJIM BUKOHABYOTO KOMITETY OTPUMYIOTH BUTSTH 3
BIJIMOBITHAX ~ PO3JUIIB  3aTBEP/KEHOI 3BEJCHOI HOMEHKIJIATypH CIpaB  JyIs
BUKOPHUCTaHHS B pOOOTI.

292. 3BeieHa HOMEHKJIATypa CIpaB MICHKOI paau Ta Ii BUKOHABYOTO KOMITETY
IOpIYHO (HE Mi3HIIIe TPYAHS) YTOYHIOEThCS Ta BBOAWTHCS B Ait0 3 01 ciuns
HACTYITHOT'O KaJIEHJAPHOT'O POKY.

293. I'padu HOMEHKJIATYPH CHPaB 3aMIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mpocrtaBiseTbcs 1HACKC KOXHOI COpaBU. I[HIEKC cHpaBu
CTPYKTYPHOTO MiJIPO3ALTY BUKOHABUYOIO KOMITETY CKJIAQJA€ThCs 3 HOro 1Haekcy (3a
Kiacu(ikaTopoM aapecaTiB-KOPECIOHCHTIB) Ta MOPSIKOBOTO HOMEpA CIpaBU B
Mexax migposaury. Hampuknan: 10-03, ne 10 - iHAEKC CTPYKTYpPHOTO MiApO3ALTY,
03-mopsakoBuit HOMep crpaBu abo 06.02-02, ne 06.02 - iHACKC BIOALTY Yy CKIIami
CTPYKTYPHOTO miipo3iny, 02 - HOpsIKOBUIL HOMEP CIPABH.

VY pasi HasgBHOCTI y CTpaBi TOMIB (4aCTHH) 1HJIEKC CTABUTHCSI HA KOKHOMY TOMI,
HampukiIad: T. 1, T. 2 Tomro.

VY rpady 2 BKIHOYAIOTHCS 3ar0JI0BKH CIIpaB (TOMIB).

3aroyioBOK CIpaBY MOBHHEH YITKO Y CTHCIHIN y3aranbHeH1d GopMi BigoOpaxaTu
CKJIaJI 1 3MICT JJOKYMEHTIB CITPaBH.

He no3Bosnserbest BXXUBaHHS B 3aT0JIOBKAX CIPaB HEKOHKPETHUX (POPMYITFOBAHb
(«pi3H1I MaTepiainy, «3arajibHe JIMCTYBAaHHS», «BX1JHAa KOPECHOHJIEHIIISH TOIIO), a
TaKO0’X BCTABHMX CJIIB 1 CKJIQJHUX CHHTAKCUYHUX 3BOPOTIB.
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ITin vac QopmyaroBaHHS 3arojOBKIB CIpaB BPaxOBYIOTHCS TakKl O3HAKH
dbopMyBaHHS CHpaB, K HOMiHalbHAa, aBTOPChKA, KOPECIOHACHTCHKA, MPEIMETHO-
NUTaIbHA, XpOHOJOriYHa, reorpadivna. JlokymeHTH (GOpPMYIOThCS y CIpaBU Ha
OCHOBI OKpEeMOi 03HaKHU ab0 CITOIYYCHHSI O3HAK.

3arol0oBOK CIpaBH CKJIAJA€THCA 3 E€JIEMEHTIB, IO PO3MINIYIOTBCA Y Takiid
MOCJTIIOBHOCTI: Ha3Ba BHIy CIpaBu (JIMCTYBaHHS, KypHaJ, KHUTA TOIIO) YA BHUIY
JOKYMEHTIB y crpaBi (Haka3d, TPOTOKOIHM, AaKTH TOINO); aBTOP JIOKYMEHTIB
(HaliMEeHyBaHHSI YCTaHOBH, CTPYKTYpPHOTO MiJpO3/iTy); KOPECIOHAEHT ado aapecar
(HalfiMeHyBaHHS YCTAHOBH, JIO SIKOi aJpecoBaHl abo BiJ SIKOT HAMIMIILIN TOKYMEHTH);
KOPOTKHUI 3MICT JOKYMEHTIB CIIpaBH (IMMUTAHHS, 3 SKOTO (hOPMYETHCS CIIpaBa); Ha3Ba
periony (TepuTopii), 3 SIKOI IMOB'I3aHUI 3MICT JTOKYMEHTa; jaara (mepiof), 10 SKOi
HaJeXaTh JOKYMEHTH CIIPAaBH; BKa31BKM Ha HASIBHICTh KOMIN JJOKYMEHTIB Y crpasi (y
pazi moTpedn).

VY 3arosioBkax o0co0OBHX (MEPCOHAIBHMX) Ta IHIIMX CIOpaB, IO MICTITh
JIOKYMEHTH 3 OJIHOTO TIMTaHHS, IIOB’s3aH1 MOCTIJOBHICTIO BEIACHHS MPOIEAYD
JIJIOBOJICTBA, BXKMBAETHCS TEPMIH «crpaBay, Hanpukiaa: «OcoboBa crpaBay,
«IlepconanbHa cipaBay.

VY 3aronoBkax crpas, IO MICTSATh JTOKYMEHTH 3 OJHOTO MUTAHHS, HE MOB’s3aH1
MOCJIOBHICTIO BEJICHHS MPOLEYP JIIOBOJCTBA, BXKUBAETHCS TEPMIH «JIOKYMEHTU,
a micias HBOTO B JyXKaxX 3a3HAYalOThCS OCHOBHI BHUAM JIOKYMEHTIB CIIpaBH,
Hanpukiaa: «JlokyMeHTH (IU1aHW, aHKETH, JIOBIJIKM) TIPO BHUBYCHHS CTaHy
JIJIOBOJICTBA Y CTPYKTYPHHX MIIPO3/A1JIaX BUKOHABUOTO KOMITETY MICBKOI pajin.

TepMmiH «JIOKYMEHTH» BXKUBAETHCS TAKOXK Y 3arojioOBKax CIpaB, IO MICTAThH
JTOKYMEHTHU-TOAATKU 10 OyAb-sIKOr0 HOPMATHBHO-TIPABOBOT0 aKTa ab0 PO3MOPSIIOro
JIOKYMEHTa YCTaHOBH.

VY 3aronoBkax crpaB, MPU3HAYECHHX JJIS TPYITyBaHHS JOKYMEHTIB OJIHOTO BUIY,
3a3HAYA€ThCSl BUJ JOKYMEHTa Y MHOXHWHI Ta aBTOpP JOKYMEHTIB, HaNpUKIa:
«IIpoTokosu 3acijaHb BUKOHABUYOT'O KOMITETY MICHKOT paguy.

V 3arosnoBkax crpas, 10 MICTSTh JUCTYBaHHS, 3a3HAYAIOTbCS KOPECHOHJIEHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, Hanmpukiaza: «JlucryBanns 3 MiHicTepcTBoM (hiHAHCIB
VYKkpainu npo 3aTBEPAKEHHS 1 3MIHY IITATHOTO PO3IUCY».

VY 3aronoBkax cmpaB, IO MICTITh JUCTYBaHHA 3 KOPECIIOHICHTAMH,
OJTHOPITHUMH 32 XapaKTePOM AiIsUTbHOCTI, TaKi KOPECIOHACHTH HE TMEpeiuyioTh, a
3a3HAYAEThCS 1X y3arajbHEHEe HaWMeHyBaHHs, Hanpuknaa: «JlucryBanHs 3
MIPUEMCTBAMH, YCTAHOBAMH, OpTaHi3aIlisiMU 3 MUTaHb 3a0€3MEeUEHHS COIIaIbHOTO
3aXWCTy HACEIICHHS.
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VY 3aroyioBkax cCIpaB, 110 MICTATh JIMCTYBaHHs 3 PI3HUMH KOPECIIOHJICHTaMH,
TaKi KOPECIIOHJICHTH HE 3a3HA4alOThCs, HAMPUKIAL: «JIMCTYBaHHS PO OpraHi3alliro
CEeMIHapy 3 MiABUIIEHHS KBaTi(iKalli MpaliBHUKIB J1IJTOBOJHUX CITYKO».

VY 3aronoBkax cmpaB, IO MICTATh IIJJAHOBO-3BITHY JIOKYMEHTAlIIO,
3a3HAYa€ThCS Mepion (Micsilb, KBapTaj, MIiBpidus, piK), y SKOMY IUIAaHY€ThCA
CTBOPEHHS IOKYMEHTIB, a00 mepiofl iX (PakTHUHOTO BUKOHAHHS, HAITPUKIAI:

1. IInman OCHOBHUX OpTraHi3alliiHUX 3aXO0JliB BHKOHABUOTO KOMITETYy MiChKOI
paau Ha | kBaptan 2020 poky.

2. 3BIT PO BUKOPUCTAHHA Or0JKETHUX KOIITIB 3a 2020 pik.

Sxmo cmnpaBa CKJIaa€Tbesd 3 KUIBKOX TOMIB, (OPMYITIOETHCS 3arajbHUN
3aroJIOBOK CIIPAaBH 13 3a3HAYEHHSIM HOMEpa TOMY.

[lin yac po3MillleHHS 3aroJIOBKIB CIpaB y HOMEHKJIATypl BpPaXOBYETHCS
BOXJIMBICTh JIOKYMEHTIB, BKJIIOYEHHX JO CIpPaBH, iX B3aEMO3B’S30K Ta CTPOKH
30epiranns. Ha modatky po3MilllylOThCS 3arojOBKHU CIIpaB IOJI0 JIOKYMEHTIB, sIKi
HAJIMIUIA BIJ OPraHiB BHILOTO PIBHS, Aajll - IIOJ0 OpraHi3aliitHO-po3nopsaayoi
JIOKYMEHTAIlli, IMJaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYBaHHs, OOJIKOBO-I0BIJIKOBUX
BU/JIIB JOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMOBHIOETHCS HAIPHUKIHLI KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpPH 3a3HAYAIOTHCS CTPOKU 30€piraHHs CIpaB, HOMEPHU
cTaTell 3a mepesikoM TOKYMEHTIB 31 CTPOKaMH 30epiraHHs.

VY rpadi 5 pobasTHCS MO3HAYKU PO MEPEXiiHI crpaBu; nMpo (HoOpMy CTBOPEHHS
JIOKYMEHTIB CHpaBHu (EJIEKTPOHHA, TMarepoBa, 3MilllaHa); MPO IMOCAJAOBUX OCIO,
BIJIMOBIIAJILHUX 3a (OpPMyBaHHA CIIpaB; IMpo TMepefady CIpaB J0 apXiBHOTO
N1IPO3AUTY YU IHIIUX YCTAHOB IS X MPOJIOBAKEHHS TOILIO.

294. HanpukiHIll POKY 10 HOMEHKJIATYpU CIpaB CTPYKTYPHOTO MiAPO3ALTY
BUKOHABYOI0 KOMITETY Ta 3BEJIEHOI HOMEHKJAaTypa CIpaB CKIIaJal0ThCs IMiICYMKOBI
3alMCH MNP0  KUIBKICTh  (AaKTUYHO  3aBEACHUX CIpaB Ta  MiANUCYIOTHCS
BIIMOBIJAIBHUMH 3a JIJOBOJACTBO Yy LHMX MIAPO3AUIAX Ta BIAMOBIIAJBHUM 3a
apXi1BHUH I APO3ILI.

dopMyBaHHS CIpaB

295. ®opMyBaHHS CIIpaB - 1€ TPyNyBaHHS BUKOHAHUX JOKYMEHTIB y CIIpaBU
BIJIMOBIHO /10 HOMEHKJIATYPH CIIPaB.
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296. ITin 4yac ¢dopMyBaHHS cHOpaB HE JIONMYCKAEThCS BKIIOYEHHS O CIIpaB
YOPHOBHX, OCOOMCTHX JOKYMEHTIB, PO3MHOXXEHHX KOMiii Ta JOKyMEHTIB, IO
HiJIATalOTh TOBEPHEHHIO. JIOKYMEHTH TOCTIHHOTO Ta THUMYAacOBOTO 30epiraHHs
IPYNYIOThCS y CIIpaBU OKpeMo. 3a o0ciarom crpaBa HE MOBUHHA mepeBulyBaTu 250
apkymriB (30-40 MigiMeTpiB 3aBTOBIIKH).

297. JIOKyMEHTH TPYIYIOTbCS y CIPaBU y XPOHOJOTIYHOMY a00 JIOTIYHOMY
HOPSIKY.

298. [TonoxkeHHs, TpaBWiIa, IHCTPYKIII TOIIO, 3aTBEPKEHI PO3MOPITINMHU
JIOKYMEHTaMHU, TPYITYIOThCS pa30M 13 3a3HAYEHUMHU JOKYMEHTaMHU.

299. PosnopsiokeHHsT MICBKOTO  TOJIOBM 3 IMHTaHb OCHOBHOI JISUIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX TMHUTaHb, KaJPOBUX MUTaHb (0COOOBOIO CKJIIAIY)
IPYIYIOTBCS y Pi3HI crupaBu. Po3mopspkeHHs 3 KaJApoBHX IHUTaHb (0COOOBOTO
CKJIaJly) TPYIYIOTHCS BIJMIOBIHO JI0 X BUIB Ta CTPOKIB 30epiraHHs.

300. JloxymMeHTH 3acijiaHb KOJIET1aIbHUX OpTaHiB IPYIYIOTHCS Y Bl CIIPaBU:
MIPOTOKOJIM 1 IOKYMEHTH JI0 HUX (JIOMOBII1, JJOBIJIKU, POEKTH PIIIIEHb TOILIO);

JOKYMEHTH 3 Oprasizailii 3acijaHb (MOpsSI0K JCHHWH, poOodi IIaHU, CKiaja
poOOYUX TPYI, CIUCOK 3aMPOIICHUX TOIIO).

301. Ilporokomu 3acijaHb KOJETIaIbHUX OpPTaHIB TPYMYIOTHCS Yy CIPaBU B
XPOHOJIOTIYHOMY TIOPSIZIKY 1 3a HoMepamu. JIOKyMEHTH 10 3acijaHb 3a3HauyeHUX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JJaTaMU Ta HOMEPAMH MPOTOKOJIIB, a B MEXKaX T'PyIu
JIOKYMEHTIB, 10 CTOCYIOTBHCSI OJTHOTO MPOTOKOJY, - 32 TIOPSJIKOM JICHHUM 3aciIaHHs.

302. lopy4yeHHs yYCTaHOB BHIIOTO pPIBHS 1 JIOKYMEHTH, TOB’si3aHI 3 iX
BUKOHAHHSIM, TpPYNYIOTbCS y CHOpaBH 3a HampsMaMu [isJIbHOCTI BUKOHABYOI'O
KOMITETy a00 3a aBTOpaMH IHILIATUBHUX JOKYMEHTIB. J[OKyMEHTHM y HEBEIUKIH
KUIBKOCTI TPYNYIOThCSl B OJIHY CIpaBy. Y CHpaBl JOKYMEHTH CHUCTEMATU3YIOThCS 32
JaTaMU J0PYYEHb.

303. 3aTBepKeHi IJIaHu, 3BITH, KOIITOPUCH TPYIYIOTHCSA Y CIIPAaBH OKPEMO Bij
MPOEKTIB IIUX IOKYMEHTIB.

304. JluctyBaHHS TPYMY€EThCA 3a 3MICTOM Ta KOPECHOHICHTCHKOIO O3HAKOIO 1
CUCTEMAaTU3YETHCS Y XPOHOJIOTITYHOMY MOPSIIKY: JOKYMEHT-BIAMOBIIb PO3MIIIY€ETHCS

34 JOKYMCHTOM-3aIlIUTOM.

305. Oco6oB1 cripaBu TOCAIOBUX 0C10 MICIIEBOTO CAMOBPSTyBaHHS (DOPMYIOTHCS
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BianoBigHO Ilopsinky BemeHHss Ta 30epiraHHs OCOOOBHUX CIIpaBl JEp)KaBHUX
CJIy’kOO0BIIIB, 3aTBEPHPKEHOr0 Haka3oM HallioHaJIbHOTO areHTCTBa YKpaiHU 3 MUTaHb
nep:kaBHOi ciaykOu Big 22 Oepesns 2016 poky Ne 64, 3apeecTpoBaHOrO y
MinictepcTsi octuiii Ykpainu 15 kBiTHst 2016 poxy 3a Ne 567/28697 (i3 3MiHam#).

306. Po3paxyHKOBO-TUTaTiXKHI ~ B1IOMOCTI  (0COOOBI  paxyHKH) TIpPaIliBHUKIB
BUKOHABYOTO KOMITETY MICBKOT paaud CHUCTEeMAaTU3YIOTbCI B MEXax pOKY 3a
npi3BUIIAMH B ai(paBITHOMY MOPSIZIKY, a BIIOMOCTI Ha BHUILIATy Tpoiiei (BiZOMOCTI
HapaxyBaHHS 3apoOiTHOI TMJaTH) TOBMHHI OyTH cQopmoBaHi mIOMICALA 3a
KaJICHAapHUI PIK.

307. MeroauyHe KEpiBHUIITBO 1 KOHTPOJb 3a (DOPMyBaHHSAM CIpaB B MICBhKiil
pazi Ta i BUKOHABUOMY KOMITET1 3/{IHCHIOETHCSI ApX1BHUM IT1JIPO31IOM.

30epiraHHsi JOKYMEHTIB Yy BUKOHABYOMY KOMITETI

308. JlokxymeHTH 3 yacy CTBOpPEHHS (HaJXOJKEHHS) 1 10 Mepeadi 0 apXiBHOTO
MPO3AUTYy 30€epiraloThCs 3a MICIeM iX cTBOpeHHS. Po3nopsiaui JokymMeHTH (Y TOMY
YHUCJI1 HOPMAaTUBHO-TIPABOBI aKTH) Ta JOKYMEHTH LIOJI0 X pO3pOOJIEHHS, TOTOIKEHHS
30epiraroThCs 3a MICIIEM 1X PEECTpallii.

309. 36epiranHs MOKyMEHTIB 1 CHpaB y MICbKili paai Ta ii BUKOHAaBUYOMY
KOMITETI, BAKOHABUMX OpraHax Ta CTPYKTYPHHX MiAPO3/iidaX BUKOHABUYOIO KOMITETY
3abe3reuye ciiyx0a A1JI0BOJICTBA.

310. ¥V poboumx KIMHaTax CHOpaBU MOBUHHI 30€piraTUCs y BEPTHKAILHOMY
MOJIOKEHH1 B 1madax, Mo 3aKpUBatOThCs. sl MiIBUIIEHHS ONEPATUBHOCTI PO3IIYKY
JIOKYMEHTIB CIpPaBH PO3MINIYIOThCS BIJMOBIIHO JO HOMEHKJIATypu crpaB. Ha
KOPIHIX OOKJIAIUHOK CIIPaB 3a3HAYAIOTHCS 1HIEKCH 32 HOMEHKIIATYPOIO.

311. doHorpamu 3acifjaHb KOJETIAIbHOTO OpraHy 30epiraroThCsi y HOro
cekperaps. Ha Hocii ¢onorpamu (ii ymakoBil) poOUTBbCS BIAMITKAa OPO JaTy
3acigaHHa 1 yac 3anucy. Cekperap KOJIETIAJIbHOTO OpraHy BIAMNOBIZAE 3a iX
30epiraHHsl.

Bineosanucu (doHorpamu) 3acijaHb BHUKOHAaBYOTO KOMITETY MICBKOI paju,
ceciii MICbKOT paau 30epiraerbea Ha UGpoBUX HocisX. Bigeozanucu ceciii MICBKOI
paau 30epiraroThcsl y BiaUl 3a0e3MedeHHs MIsUTBHOCTI MICBKOI paau, 3aciTaHb
BUKOHABYOTO KOMITETY MICHKOI pamu - BIIAUI 1H(GOpMAIIMHOTO 3a0e3MeUeHHS
BHKOHABYOT'O0 KOMITETY MICHKOI pajiH.

312. Bugaua cripaB, CKJIaICHUX 3 TOKYMEHTIB Yy ManepoBiid popMi, y THMUYACOBE
KOPHUCTYBaHHS MpaI[iBHUKaM BUKOHABUMX OPTaHiB, CTPYKTYPHHX IIIPO3I1IIB
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BUKOHABYOT'O KOMITETY 3JIHCHIOEThCS 3 J03BOJY KEpiBHHKA CIY>KOM H1JOBOJICTBA,
IHIITUM YCTaHOBaM - 3 IMCBMOBOTO J03BOJY MICBKOro TojioBd. Ha BumaHy crnpaBy
CKJIaJa€ThCs KapTKa-3aMiHHMK (momaTtok 46). YV kapTii  3a3HA4arOThCS 1HICKC
CIIpaBH, 3arojIOBOK CIIpaBH, Jara ii BHaadi, 0ocoOa, SKIM crnpaBy BHAAHO, Jara ii
MOBEPHEHHS, MIANMUCH OC10, K1 BUJAIU Ta IPUNHSIN CIIPaBY.

313. Hapmanus crpaB y TUMYacOBe KOPUCTYBAHHSI 3IHCHIOETHCS HE OUIBII SIK Ha
OJIMH MiCsllb, PO IO 3a3HAYAETHCS B KYpHAJl peecTpaiii BUAadi JOKYMEHTIB 3
apxiBHOTO MiIpo3auty (monaTtok 47).

314. BumyueHHs1 TOKYMEHTIB 13 CIIpaBU MOCTIHHOTO 30epiranHs 3a00pOHSETHCA.
VY BUHATKOBHUX BHUIAJKaX BIUIYYCHHS JOKYMEHTIB JIOMYCKA€ETHCS 3 JI03BOIY MiCHKOTO
rojoBu abo ocobu, 10 BUKOHYE HOro 0OOB’SI3KH, 3 OOOB’S3KOBUM 3aJUILEHHSM Y
CIIPaBi 3aCBIIYEHUX HAJIEC)KHUM YHHOM KOTIH.

315. V pa3i 3BepHEHHS [0 MICBKOI paau Ta 1i BUKOHABUOTO KOMITETY
YIOBHOB)XXEHOI 0COOM Ha IMiJICTaBl OPUTIHAIY YXBaJld CIITYOr0 CYII, CYIy IIOJI0
HaJIJaHHSI THMYaCcOBOT0 JOCTYITY JI0 JJOKYMEHTIB CITy>kOa J1JI0BOJICTBA 32 JOPYYCHHSIM
MICBKOTO TOJIOBH:

PEECTPYE KOO YXBAJIH CIIIYOTO CYAMl, CYAy HICIS Mpe’ sIBICHHS OPUTIHATY
TaKol yXBalJly;

HaJae 0co01, 3a3HAYEHIN B yXBajl, TAMYAaCOBUM JIOCTYII JIO TOKYMEHTIB, 30KpeMa
MOXJIMBICTh O3HAMOMIICHHS 3 HUMH, BUTOTOBJICHHS TAlIEPOBUX KON BiAMOBIIHUX
JIOKYMEHTIB a00 y pasi, KOJIM B yXBali mepeadaueHo iX BUIIy4YeHHs (3I1HCHEHHS
BUIMKH) — CTBOPIOE KOIIli JOKYMEHTIB, SIK1 3aCBIIUY€ 3T1THO 3 Ii€t0 [HCTPYKITi€TO;

HajJa€ JOMOMOTY Y CKJIQJICHHI OMUCY JOKYMEHTIB, IO BHJIYYarOThCsA (BUIMKa
SKHUX 3AIHCHIOETHCS), SIKUH 3QJIUIIIAE€THCS Y BAKOHABYOMY KOMITETI MiChKOT PajIH.

[Ipo BrIIydeHHS TOKYMEHTIB CKJIAJIA€ThCS aKT (ITPOTOKOJI) ¥ JBOX MPUMIPHHUKAX,
NepuIui 3 AKUX 3aUIIAEThCS Y CIyKO01 JUJIOBOJACTBA, a APYTUi MEpenaeThCs
BIIMOBIJaIBHINA 0Cc001, 3a3HAUYECHIA B yXBaJl.

VIII. [Topsaok miArOTOBKYU CIipaB A0 Mepeaadl Juisl apXiBHOTO 30epiraHHs
ExcrniepTr3a HiHHOCTI IOKYMEHTIB
316. IlpoBeneHHsT eKCepTU3H LIHHOCTI JOKYMEHTIB MOJISAra€e y iX BCEOIUHOMY

BUBYEHHI 3 METOO BHeceHHs 0 HarioHansHOTO apXxiBHOTO (hOHIY a00 BHUIYUYEHHS 3
HbOT'O Ta BCTAHOBJICHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, 1110 HE MIJISATal0Th
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BHECEHHIO J10 HaiionasibHOTO apXiBHOTO (POHITY.

317. lnsa opranizamii Ta NpPOBEACHHS EKCHEPTU3HM I[IHHOCTI JOKYMEHTIB B
MICBKIH paji Ta ii BAKOHaBYOMY KOMiTeTi (y pasi moTpeOH y BUKOHABYMX OpraHax Ta
CTPYKTYPHHMX MipO3AidaX BUKOHABUOTO KOMITETY) YTBOPIOIOTHCS MOCTIHHO JiH04a
excrieptHa komicis (EK).

Excriept3a MIHHOCTI TOKYMEHTIB Y BHUKOHABYMX OpraHax Ta CTPYKTYpHHUX
MiIPO3/1JIaX BHUKOHABYOTO KOMITETY  3MIIMCHIOETHCS  IIOPOKY Oe3mocepeHbo
ocobamMu, BIAMOBIAJLHUMU 33 OpTraHI3aIlil0 AUTOBOACTBA B IIMX BHUKOHABYUX
opraHax Ta IMIPO3AiTaX, pa3oM 3 EKCIEePTHOK KOMICIEI IMMJ METOAUYHUM
KEPIBHUIITBOM CITY>KOH JIIJIOBOJICTBA Ta apXiBHOTO MiAPO3ALTY.

318. BumydeHHs AOKYMEHTIB JJIS 3HUIICHHSA O€3 MPOBEICHHS TMOMEPEIHBOL
EKCIIEPTHU3H X I[IHHOCTI 3a00pOHSAETHCS.

319.Ilix yac mpoOBEIEHHS EKCIEPTU3H I[IHHOCTI JOKYMEHTIB 3I1HCHIOETHCS
B1JI0Ip JOKYMEHTIB TOCTiiHOro Ta TpuBasnoro (moHaa 10 pokiB) 30epiranHs miis
nepeaadl 10 apXiBHOTO MiAPO3/1Ty, BUIYYEHHS AJI1 3HUUICHHS JOKYMEHTIB 1 CIpaB
32 MUHYJI1 POKH, CTPOKH 30€piraHHs SIKUX 3aKIHUMAIIUCS.

320. Bigbip MOKyMEHTIB TMOCTIHHOTO 30epiraHHs 3IMCHIOETHCS Ha ITiJICTaBi
TUIIOBUX Ta BIAOMYHMX (Taly3€BHX) MEPEIKIB JOKYMEHTIB 13 CTpOKaMH 30€piraHHs,
HOMEHKJIATypHU CHPaB MICHKOI pajy Ta il BAKOHABYOIO KOMITETY LIISIXOM HEPErsay
KOXXHOTO apKyia crpaBu. JlopydeHHs OpraHiB BHILOTO DIBHS, IO HAMINIUIA 0
YCTAaHOBM Yy BWIJISIZII MANEPOBHUX KOIi, HE MOXYTh OyTH BimiOpaHi SK JOKYMEHTHU
nocTiitHOro un TpuBayioro (moHaa 10 pokis) 30epiraHHsl.

321. 3a pe3yapTaTaMu €KCIEPTU3U I[IHHOCTI JOKYMEHTIB CKIAJAEThCS aKT IMPO
BUJTYYCHHS JIJIS 3HUILICHHS TOKYMEHTIB Yy TanepoBii ¢popmi (momatox 48).

322. 3BesieHI OMUCH CTpaB MOCTiitHOTO, TpuBasioro (moxazd 10 pokiB) 30epiraHHs
Ta 3 KaJpOBHX NMUTaHb (0COOOBOTO CKJIaay) Ta akT MPO BUIIYUEHHS ISl 3HUIICHHS
JIOKYMEHTIB, HEe BHeceHMX 10 HarioHambHOro apxiBHOro (oHAy, PO3TJIsAIAI0ThCS
EKCHEepPTHOI KoMmiciero CTapOKOCTSHTUHIBCHKOT MICBKOI pajJd Ta  BUKOHABYOIO
komitery (mani - EK) omnouacHo. Taki akTH pa3oM 3 OMHCaMH CIIPaB MOCTIHHOTO
30epiraHHs Ta 3 KaJApoBUX MUTaHb (0COOOBOro CKJIaAy) MOAAIOTHCA B YCTAHOBICHOMY
nopsinky Ha posrisia EITK JlepxkapxiBy oGmiacti. [loromkeni aktu 3aTBEpIKYIOThCS
MICBKHM T'OJIOBOIO, MICJISI YOTO TOKYMEHTH 3HUILYIOTHCS.

323. AKT Tmpo BWIYYEHHS Ui 3HUILICHHS JOKYMEHTIB, HE BHECEHHUX [0
HartionanpHOTO apXiBHOTO (POHIY, CKIIATAETHCS, SIK TPABUIIO, HA BC1 CIIPaBU MICHKOI
panu Ta il BAKOHaB4OTO KoMmiTeTy. HaliMeHyBaHHS CTPYKTYpHUX MiJIPO3LIIIB
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3a3HAYalOThCA Mepe] TPYIOI0 3ar0J0BKIB CIPAB LbOTO MiIPO3ILTY.

CkrazieHHS OIMCIB CIIpaB

324. Onuc cripaB — apXiBHUN JOBIAHMK, PU3HAYEHUHN AJ 00Ky Ta PO3KPUTTS
3MICTY OJIMHMIIL 30€piraHHs, OJWHHUIIL OOJIKY, 3aKpIIUICHHS 1X CHCTeMaTu3allii y
MeKax apXiBHOTO (POH]TY.

325. Omucu cripaB yKJIAIAl0ThCs OKPEMO Ha CIpPaBH TMOCTIHHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiraHHs Ta 3 KaJApoBHX IUTaHb (0cO00BOTO CKIaay). Ha cripaBu
TUMYacoBoro (10 10 pokiB) 30epiraHHs OMKUCH HE CKIANAI0ThCs. Y pasl JIKBiAalii 4u
peopranisaiiii yCTaHOBH TaKi OMUCH CKJIAIal0ThCsl 000B’SI3KOBO.

326. Ommcu  cmpaB  CTPYKTYPHOTO  MAPO3JUTY BHUKOHABUOTO  KOMITETY
CKIIAJAI0ThCS IMOPOKY 3a BCTAHOBIICHOIO popMoto (oaaTok 49) mocamoBor 0co00r0,
BIIMOBIJAIBHOIO 3@ JIJIOBOACTBO Y CTPYKTYpPHOMY MIAPO3Aidil, 3a METOJUYHOI
JIOTIOMOT'H apX1BHOTO MI1APO3LTY.

327. Homep omucy crpaB CTPYKTYPHOTO MiJIPO3/iTy BHUKOHABUYOTO KOMITETY
MOBUHEH CKJIQJaTHCS 3 HOro 1HAEKCY 3a HOMEHKIIATypOIO CIpaB 3 JI0JaBaHHSIM
MOYaTKOBOI JIITEPU Ha3BU Kareropli JOKYMEHTIB, IO BKJIIOYAIOTHCS JO OMUCY, Ta
YOTUPHOX HUGP POKY, Yy AKOMY PO3IIOYATO CIIpaBH, BKJIIOYEHI 0 onucy. Hanpukian,
OIKMCH CIIpaB MOCTiHOTrO, TpuBaioro (monaa 10 pokiB) 30epiranHs Ta 3 KaJIpOBUX
nUTaHb (0COOOBOTO CKJIay) CTPYKTYPHOTO MiIPO3ALTY 3 iHJIeKcoM 11, mo posmnoyari
y 2017 pomi, MatumyTh Taki Homepu: 11 I1-2017; 11 T -2017; 11 OC - 2017.

328. Ilix yac ckafaHHs OMMCIB CTIPaB CJiJ JOTPUMYBATHUCS TAKUX BUMOT:

KOKHA CIIpaBa BHOCHUTBLCS /IO OIHUCY IiJI CAMOCTIMHUM TOPSIAKOBUM HOMEPOM
(K110 crpaBa Mae€ KijbKa TOMIB, KOKHHI TOM a00 4acTHHA BHOCSTHCS JI0 OMUCY i
OKPEMHUM HOMEPOM);

rpagu omucy OQOpPMIIOIOTHCS BIAMOBIAHO JI0 BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaJIMHIII CIIPaBU;

y pa3i BHECEHHS J0 OINUCY KUIBKOX CIpaB MiJAPsj 3 OJHAKOBHUM 3aroJOBKOM
3a3HAYAETHCS] TIOBHICTIO JIMIIE 3aroJIOBOK MEPIIOi CIpaBU, a BCl 1HIN OJHOPIIHI
CIPaBU MO3HAYAIOTHCS CIOBAMU «T€ CaMey», MPU LbOMY 1HIII BIAOMOCTI PO CIpaBU
BHOCSTBCS JIO OINKUCY TOBHICTIO (HAa KOXHOMY apKyIll OIKCY 3arojoBOK
BIJITBOPIOETHCA MOBHICTIO);

rpada onucy «IIpumiTkay BUKOPUCTOBYETHCS JIJIsI BIAMITOK MPO OCOOIUBOCTI
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(GI3UMYHOTO CTaHy CHpaB, Mpo TepeAady CIpaB IHIIUM CTPYKTYPHUM IiAPO3a1JIaM
BUKOHABYOI'0 KOMITETy a0o0 1HIIN YCTaHOBI, MPO HASBHICTh KOIM JIOKYMEHTIB Yy
CIIpaBi.

329. Onucu crpaB BEAYThCS MPOTATOM KUIBKOX POKIB 3 BUKOPHUCTAHHIM €IMHOL
HacKpi3Ho1 HyMmepaiii. CipaBu KO)XKHOTO POKY CTAHOBJISITh PIYHHI PO3/LI OMHUCY.

330. V kiHIi onucy poOHWTHCS MiACYMKOBHUH 3alHC 13 3a3HAYCHHSIM KUIBKOCTI
(uudppamu 1 crmoBamH) copaB, IO OOJIKOBYIOTHCS 3a OIKMCOM, a TaKOX
O0OyMOBITIOIOTBCS OCOOJMBOCTI HyMmepallii crpaB B omuci (JITepHI Ta MPOMyILICHI
HOMEPH CIIPAB).

331. V piuHuil po3AlT OMUCY CIpPaB BHOCATHCS TaKOX CIPaBH, HE 3aBEPIICHI
MPOTATOM KaJCHIAPHOTO POKY. Y TaKMX BHIAQJIKaxX y KIHI[l PIYHUX PO3JLIIB OMUCY
KOXXHOTO HACTYIHOI'O POKY, MPOTATOM SIKOTO CHpPaBU MPOJOBKYBAIUCH Y
JIJIOBOJICTBI, 3a3HAYAETHCS: «J{OKYMEHTH 3 IIbOTO MUTAHHS JMB. TAKOX Y PO3JALIL 3a

pik, Ne ».

332. Omuc crpaB CKIAAA€THCSA y ABOX MPUMIPHUKAX, OJHMH 3 SKHX MEPEIacThCs
pa3oM 13 copaBaMM JO AapXiBHOTO MiAPO3AUTY, a IHIIMH 3aJIUIIAEThCA SIK
KOHTPOJIbHUI TPUMIPHUK Yy CTPYKTYPHOMY HiAPO3.ILIIL.

333. Ha ocHOBI ommuciB  cmpaB CTPYKTYPHHX MiJPO3/1IiB BHKOHABUOTO
KOMITETY apXIBHHM MiAPO3Jia TOTYe 3BEAECHI ONHCH CIpaB MIChKOI paau Ta ii
BHKOHABYOTO KOMITeTy moctiiiHoro (momatok 50) Ta tpuBasioro (monan 10 pokiB)
30epiraHHs, 3 KaJpOBHUX MUTaHb (0co00BOro cKiamy) (momarok 51).

334. 3BeneHuii omHC CIpaB MOCTIMHOTO 30€piraHHs CKJIAIA€ThCA Yy YOTUPHOX
npuMipHUKax, TpuBajgoro (moHaa 10 pokiB) 30epiraHHs CKJIaNalOThCS - y JBOX
MPUMIPHUKAX, 3 KaJpOBHX MUTaHb (0COOOBOrO CKIJIAMy) - y TPhOX MPUMIPHHUKAX.
OauH NOpUMIPHUK 3aTBEPHKEHOTO OIUCY TMEPENaeThCs 1O apXiBHOTO BIJILTY
BUKOHABUYOT'O KOMITETY.

335. O60B’A3KOBOMY ONUCY MiAJSATAIOTh JOKYMEHTH MOCTIHHOTO Ta TPHUBAJIOTO
(monax 10 pokiB) 30epiraHHs, 3 KaJpOBUX MUTaHb (OCOOOBOTO CKJIaAy) HE Mi3HIIIE
HIXK 4Yepe3 JBa POKH IICIIs 3aBEPIICHHS CIIPaB y A1IOBOACTBI, & TAKOK 000B’SI3KOBOIO
€ Tepeaada JIOKYMEHTIB MOCTIMHOTO 30epiraHHs BIANOBIAHO  JI0 3aTBEPIKEHUX
OMHKCIB CIpaB JO0 apXiBHOTO BTy BUKOHABYOTO KOMITETY MIChKOI paiul Yy
BCTaHOBJICHI 3aKOHO/IaBCTBOM CTPOKH.

OdopmieHHs cipaB

336. OopmiieHHsI cipaBu MOCTIHHOTO 1 TpuBajaoro (moHaa 10 pokiB)
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30epiraHHs mnepeadavae Hymepallilo apKylliB y CIpaBi, CKiIajeHHs (y pa3i MoTpedn)
BHYTPIITHBOTO OTMHKCY JOKYMEHTIB CHpaBd, HASBHICTh 3aCBIAYYBAIBHOTO HAIHCY
CIIpaBU PO KUIBKICTh apKYIIIB 1 IPO 0COOJIUBOCTI (HI3UYHOTO CTaHy Ta (GOpMYyBaHHS
CTpaBH, MiAMIMBaHHS a00 ONMPaBJICHHS CIIPaBH, 0()OpMIICHHS OOKIIaIMHKH CIIPaBH.

337. IOKyMEHTH THUMYacoBOro 30epiraHHs, cGOpMOBaHI y CHOpaBH, HE
HiJIIABAIOTHCS, apKyIlli HE HYMEpPYIOThCSA, YTOYHEHHS €JIEMEHTIB OQOPMIICHHS
OOKIQAMHKK HE TMPOBOJMUTHCS, 3a BHUHATKOM IEPBUHHOI  OyXraiaTepchKoi
JOKyMEHTAIT1.

338. [licns 3akiHYeHHS AUIOBOJHOTO POKY /0 HAIKCIB Ha OOKJIaJUHKAX CIIpaB
MOCTIHHOTO 1 TPHUBAJIOTO CTPOKIB 30epiraHHs BHOCATHCA HEOOXIJHI yTOYHECHHS,
MepeBIPSIETHCS BIJMOBIAHICT 3aroJIOBKIB CHpaB Ha OOKJIAJMHIN 3MICTY MiJMIUTHX
JIOKYMEHTIB, Yy pa3i MoTpeOu 70 3arojoBKa CIpaBHd BHOCATHCS TOAATKOBI B1JIOMOCTI
(MIpOCTaBISIOTHCSI HOMEPU HaKasiB, MPOTOKOJIB, 3a3HAYAIOThCA BHAU 1 (opMu
3BITHOCTI TOIIIO).

339. Jlata Ha OOKJIAIWHIN CIpaBX IIOBUHHA BIJMOBIAATH POKY IOYATKy 1
3aKIHYEHHSI CIpaBH; y CIpaBl, 0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHS CIIPABH, ITiJT JaTOI0 POOUTHCS HAIMKC: «€ JOKYMEHTH 34 ... POKHY.

340. Ha oOxnagmHKax ChpaB, IO CKJIQJAlOTBCA 3  KUTBKOX — TOMIB,
MPOCTABIISIOTHCA IaTH MEPIIOTO 1 OCTAHHBOI'O IOKYMEHTIB KOKHOTO TOMY (YaCTHHH).
V pasi 3a3HaU€HHS TOYHOI KaJEHAApHOI JaTH BKA3YETHCS YUCIO, MICSLb 1 piK. Hucio
1 piK TTO3HAYAIOTHCS apaOCHKUMU 1 paMu, Ha3Ba MICSIIS MTUIIETHCS CIIOBOM.

341. Ha oOkiaguHIll CIpaBU MPOCTABISIETHCS HOMEDP CIPaBU 3a 3BEICHUM
OTIMCOM 1 32 IMOTOJPKCHHAM 3 apX1BHUM ITIIPO3/I1JIOM - HOMED Onucy 1 (poHy.

342.V pa3i 3MiHM HaliMEHYBaHHsS YyCTaHOBH (i1 CTPYKTYPHUX MiIAPO3JILIiB)
MPOTATOM TEpIOAy, SIKUWA OXOIUTIOIOTH JOKYMEHTH CIipaBd, a0o Mmija Yac mepeaadi
COpaBU [0 IHIIOI YCTAHOBU (CTPYKTYPHOTO MIiAPO31Iy) Ha OOKJIaJMHII CIpaBu
3a3HAYAE€ThCSI HOBE HAaMMEHYBaHHS YCTAHOBU (CTPYKTYpHOIO MIAPO3ILTY), a
nornepeHe OepeTbes B IYKKU.

343. Hanncu Ha OOKJIaJAMHKAX CHOpaB IMOCTIMHOIO Ta TpUBAJIOrO (MOHAA
10 pokiB) 30epiranHs poOIATHCA YITKO, YOPHHM CBITJIIOCTIHKMM YOPHUJIOM abo
nacToro. HakieioBaHHA THUTYJABHOTO apKymia Ha OOKJIaJAWHKY CIpaBH HE
JOITYCKA€ETHCS.

[Tepenaua cripaB 10 apXiBHOTO MiAPO3ILITY

344. CrpaBu mocTiitHOTO Ta TpuBajoro (moHas 10 pokiB) 30epiranss, 3
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KaJpOBUX MHUTaHb (0COOOBOTO CKJIAIy) Yepe3 JIBa POKH IMicIsl 3aBEPIICHHS iX BEICHHS
NEPeAlOTHCS 10 apXiBHOTO MIAPO3/iTYy B YIOPSIKOBAHOMY CTaHi JJISl MOJAJBIIOTO
30epiraHHs Ta KOPUCTYBaHHS.

345. Tlepenaya copaB A0 apXiBHOTO MiAPO3JAUTY 3IIMCHIOETHCS 3a rpadikom,
CKJIQJICHUM IIUM MIAPO3AUIOM, TMOTOMKEHUM 3 KEpIBHUKAMH CTPYKTYPHHX
H1APO3/1TIB BAKOHABYOTO KOMITETY 1 3aTBEPIKEHUM MICHKUM TOJIOBOIO.

346. 3a MMCbMOBUM 3BEPHEHHSM CTPYKTYPHOTO MiAPO3ALTY apXiBHUN MMiIPO3ALIT
oopmiisie Bumady crpaB y TUMYacOBE KOPUCTYBAHHS Ha CTPOK JI0 TPHOX MICSIIIB.

347. Ilputima"Hsa-Tiepeada KOXKHOI CIpaBU 3JIIMCHIOETHCS BIANOBITAIBHUM 3a
apXiBHUM MIAPO3I17I Y MPUCYTHOCTI MpaIliBHUKA CTPYKTYPHOTO MIAPO3ILTY, SKUH
nepeaae ynopsakoBani Ta 0(hOpMIICHI CIIPaBHU.

348. CnpaBu mnocriiHoro Ta TpuBaimoro (moHan 10 pokiB) 30epiranHs
NePeIa0ThCS B apXIBHUHU MIPO3/LIT 32 ONTUCAMHU.

VY KIHLI KOXHOTO MPUMIPDHUKA BIANOBIOAIBHUN 32 apXiBHUWA MIAPO3.LIT
PO3IMUCYETHCS Y MPUIHSATTI CTIPaB 3 000B’I3KOBUM 3a3HAYEHHSIM KUIBKOCTI (udpamu
1 ClIOBaMHM) TE€peJaHuX cCIpaB 1 mpocraBiisie gaTy. OOuH OPUMIPHUK OMUCY
MOBEPTAETHCSI CTPYKTYPHOMY MiAPO3AUTY, BCl 1HII 3aJMILAIOTHCS B apXIBHOMY
P03 /1L

CrnpaBu, 10 mepearoTbes A0 apXiBHOTO MIiAPO3JITYy, MOBUHHI OyTH 3B’si3aHi
HAJIC)KHUM YHHOM.

349.V pasi mikBigamii abo peoprasizaiii CTPyKTYpHOTO MiApO3ALTy 0co0a,
BIIMOBIalbHA 3a OpraHi3alliio JIUIOBOACTBA B IMAPO3IUIL, Yy IEpPioJl MPOBEICHHS
JTKBIAAMIMHUX 3ax0/iB (opMye BCl JOKYMEHTH Yy CHpaBH, OGOPMIIIOE CHpPaBH 1
nepeaae ix J0 apXiBHOTO MiPO3/UTY HE3aJIeKHO BiJ CTpOKiB 30epiranns. [lepenaya
CIIpaB 3IHCHIOETHCS 32 OMMMCAMH CTIPaB 1 HOMEHKJIATYPOIO.

VYcraHoBa 3ale3nedye HajleKHE 30€piraHHs apXiBHUX JOKYMEHTIB Ta mepenavy
JIOKYMEHTIB, 110 HajexaTh 10 HaiioHaibHOTO apxiBHOTO (hOHAY, MIiCHS 3aKIHUYCHHS
BCTAHOBJICHUX TPAaHUYHUX CTPOKIB iX 30epiraHHs B apXIiBHOMY MiAPO3AUIL JUIs
MOCTIIHOTO 30€epiraHHs 10 apXiBHOTO B1IIITy BUKOHABYOTO KOMITETY.

Kepyrounii cnpaBamu
BUKOHABYOTO KOMITET
CTapOoKOCTSHTUHIBCHKOT MICHKOI paau Haramis ITABEJIBHUK



